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TO: Candidates Filing for the General City Council Election — May 7, 2016
FROM: Carolyn E. Anderson, City Secretary
DATE: January 2016

SUBJECT: City Council Election Information — At Large Positions Two, Four and Six

Thank you for your consideration in offering your services to the City of Dickinson by becoming
a candidate in this year’s municipal election. As such, your candidacy entails the obligation to
comply with certain applicable state statutes and local ordinances. In an effort to assist you,
the City has prepared this “Candidate’s Packet” with the necessary forms and pertinent
instructions. Please read this letter and the enclosed forms and information carefully prior to
completing and submitting the specific forms.

The positions to be considered on the May 7, 2016 ballot are for City Council Positions 2, 4
and 6. All are at-large positions and the term of office for these positions is three years: May
2016 to May 2019. Candidates must be citizens of the Unites States, a resident of the City of
Dickinson for a period of at least six months immediately preceding the election, be a minimum
of 21lyears of age, and shall not be indebted to the City with the exception of indebtedness
being contested in accordance with the law. Failure of a member of the City Council to
maintain their residency requirement shall result in such office being automatically vacated.

The attached contains the following information and forms for the May 7, 2016 City of
Dickinson General City Officers’ Election:

1. One copy of Application for a Place on the City of Dickinson General Election
Ballot (bilingual).

The loyalty oath is included on this application, and the candidate’s signature must be
notarized. The application can be filed with the City Secretary beginning January 20,
2016, but no later than 5:00 p.m., Friday, February 19, 2016. There is no filing fee.

Please note that each application must be carefully reviewed to determine whether the
application complies with the Election Code requirements as to content. Please file
your application as soon as practicable to allow sufficient time for this review.



Carolyn E. Anderson
City Secretary

City of Dickinson

4403 Highway 3
Dickinson, Texas 77539

phone 281.337.6217

fax 281.337.6190
www.ci.dickinson.tx.us
canderson@ci.dickinson.tx.us

Appointment of a Campaign Treasurer by a Candidate (Form CTA), together with
Form CTA Instruction Guide.

This form is to be filed in the City Secretary’s office at the same time as the application
for a place on the ballot. Please note the statement that must be signed regarding the
nepotism law. A summary of the nepotism law is in the CTA Instruction Guide.

Amendment: Appointment of a Campaign Treasurer by a Candidate (Form
AACTA), with Form ACTA Instruction Guide.

The Amended Appointment of a Campaign Treasurer by a Candidate is to be completed
by the candidate or the candidate’s campaign treasurer (signed only by the candidate).

Use this form for changing information previously reported on Form CTA and for
reviewing your choice to report under the modified schedule. The information you enter
on this form will replace the information from your previous Appointment of a Campaign
Treasurer by a Candidate (Form CTA).

If the information required to be reported on your Campaign Treasurer Appointment
changes, an amendment should be filed. Use the Amendment form (Form ACTA) to
report changes. DO NOT USE THE APPOINTMENT FORM (FORM CTA).

The Amendment form must also be used to renew your option to file under the modified
schedule.

The instructions on how to file the Final Report are in the Instruction Guide for Form
C/OH.

Candidate/Officeholder Campaign Finance Report (Form C/OH), together with Form
C/OH - Instruction Guide.

The Form C/OH is to be completed by the candidate or the candidate’s campaign
treasurer (but signed only by the candidate).

This is to be filed in the City Secretary’s office on the dates specified on the form and on
the election calendar.
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City Secretary
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Form C/OH-FR, Campaign/Officeholder Report: Designation of Final Report is the last
page attached to Form C/OH. This form is to be filed when you are no longer receiving
or spending political contributions.

A completed Form CO/H (Candidate/Officeholder Campaign Finance Report) must be
filed when you file the Designation of Final Report.

The instructions on how to file the Final Report are in the Instruction Guide for Form
C/OH.

5. Texas Ethics Commission 2016 Filing Schedule
In this schedule you will find information regarding the May 7™ election.

Any questions on reporting procedures, contributions, or expenditures should be
addressed to the Commission at (800) 325-8506 or (5123) 463-5800.

6. Campaign Finance Guide for Candidates and Officeholders Who File with Local
Filing Authorities.

7. Texas Ethics Commission Political Advertising, What you Need to Know

8. Texas Ethics Commission’s Code of Fair Campaign Practices Form CFCP. This form
is not mandatory; however, may be signed voluntarily.

9. A copy of the City of Dickinson’s current regulations regarding temporary political signs
found in Section 15.1-11 of the Code of Ordinances.

10. Government Code Section 602, Administration of Oaths.
11. A calendar highlighting the important dates during the election process.

Please note: The City Secretary and the City Attorney cannot advise candidates or groups
who support or oppose candidates on matters of election or campaign finance law. The
duties of the City Secretary are limited to accepting and filing the various applications,
affidavits and statements and noting the date and time of filing. Should you have any
guestions regarding reporting procedures, contributions, or expenditures, please call the
Texas Ethics Commission at (512) 463-5800, or online at www.ethics.state.tx.us.



http://www.ethics.state.tx.us/

Carolyn E. Anderson
City Secretary

City of Dickinson

4403 Highway 3
Dickinson, Texas 77539

phone 281.337.6217

fax 281.337.6190
www.ci.dickinson.tx.us
canderson @ci.dickinson.tx.us

Please contact me at 281-337-6217 or via e-mail at canderson @ci.dickinson.tx.us if you
have any concems or questions, or drop by my office. Our office hours are Monday —
Thursday 7:30 — 5:30 and Friday 7:30 — 11:30. Best wishes for your campaignl

Sincerely,

Carolyn E. Anderson
City Secretary
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Prescribed by Secretary of State

Section 141.031, Chapters 143 and 144, Texas Election Code
12/2015

All information is required to be provided unless indicated as optional.

APPLICATION FOR A PLACE ON THE GENERAL ELECTION BALLOT
TO: City Secretary/Secretary of Board

| request that my name be placed on the above-named official ballot as a candidate for the office indicated below.

OFFICE SOUGHT (Include any place number or other distinguishing number, if any.) INDICATE TERM
FULL
UNEXPIRED
FULL NAME (First, Middle, Last) PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT

PERMANENT RESIDENCE ADDRESS (Do not include a P.O. Box or Rural | PUBLIC MAILING ADDRESS (Campaign mailing address, if available.)
Route. If you do not have a residence address, describe the address
at which you receive personal mail and location of residence.)

aTy STATE ZIp Ty STATE ZIp

PUBLIC EMAIL ADDRESS (If available) OCCUPATION (Do not leave blank) | DATE OF BIRTH VOTER REGISTRATION VUID
NUMBER (Optional}*

TELEPHONE CONTACT INFORMATION {Optional) LENGTH OF CONTINUOUS RESIDENCE AS OF DATE APPLICATION SWORN
Home: IN STATE IN TERRITORY ELECTED FROM
Work: __ year(s) ___ _year(s)

Cell: _____month(s) _____month(s)

If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements: | further swear
that my nickname does not constitute a slogan nor does it indicate a political, economic, social, or religious view or affiliation. | have been
commonly known by this nickname for at least three years prior to this election.

Before me, the undersigned authority, on this day personally appeared (name) , who being by me
here and now duly sworn, upon oath says:

“l, (name) , of County, Texas, being a
candidate for the office of , swear that | will support and defend the Constitution and laws
of the United States and of the State of Texas. | am a citizen of the United States eligible to hold such office under the constitution and laws of
this state. | have not been finally convicted of a felony for which | have not been pardoned or had my full rights of citizenship restored by other
official action. I have not been determined by a final judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or
partially mentally incapacitated without the right to vote. | am aware of the nepotism law, Chapter 573, Government Code.

l further swear that the foregoing statements included in my application are in all things true and correct.”

SIGNATURE OF CANDIDATE

Sworn to and subscribed before me at , this the day of ,

SEAL

Signature of Officer Administering Oath’ Title of Officer Administering Oath

TO BE COMPLETED BY CITY SECRETARY OR SECRETARY OF BOARD:
(See Section 1.007)

Date Received Signature of Secretary
Voter Registration Status Verified ]
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Prescribed by Secretary of State

Section 141.031, Chapters 143 and 144, Texas Election Code
12/2015

INSTRUCTIONS

An application to have the name of a candidate placed on the ballot for any general election may not be filed earlier
than 30 days before the deadline prescribed by this code for filing the application. An application filed before that day
is void.

The general election filing deadline is 5:00 p.m. 78 days prior to election day for any uniform election date.
NEPOTISM LAW

The candidate must sign this statement indicating his awareness of the nepotism law. The nepotism prohibitions of
chapter 573, Government Code, are summarized below:

No officer may appoint, or vote for or confirm the appointment or employment of any person related within the
second degree by affinity (marriage) or the third degree by consanguinity (blood) to himself, or to any other member
of the governing body or court on which he serves when the compensation of that person is to be paid out of public
funds or fees of office. However, nothing in the law prevents the appointment, voting for, or confirmation of anyone
who has been continuously employed in the office or employment for the following period prior to the election or
appointment of the officer or member related to the employee in the prohibited degree: six months, if the officer or
member is elected at the general election for state and county officers.

No candidate may take action to influence an employee of the office to which the candidate is seeking election or an
employee or officer of the governmental body to which the candidate is seeking election regarding the appointment
or employment of a person related to the candidate in a prohibited degree as noted above. This prohibition does not
apply to a candidate’s actions with respect to a bona fide class or category of employees or prospective employees.

Examples of relatives within the third degree of consanguinity are as follows:

(1) First degree: parent, child;

(2) Second degree: brother, sister, grandparent, grandchild;

(3) Third degree: great-grandparent, great-grandchild, uncle, aunt, nephew, niece.

These include relatives by blood, half-blood, and legal adoption. Examples of relatives within the second degree of
affinity are as follows:

(1) First degree: spouse, spouse’s parent, son-in-law, daughter-in-law;

(2) Second degree: brother’s spouse, sister’s spouse, spouse’s brother, spouse’s sister, spouse’s grandparent.

Persons related by affinity (marriage) include spouses of relatives by consanguinity, and, if married, the spouse and
the spouse’s relatives by consanguinity. These examples are not all inclusive.

FOOTNOTES
YInclusion of a candidate’s VUID is optional. However, many candidates are required to be registered voters in the

territory from which the office is elected at the time of the filing deadline. Please visit the Elections Division of the
Secretary of State’s website for additional information. http://www.sos.state.tx.us/elections/laws/hb484-faq.shtml

2All oaths, affidavits, or affirmations made within this State may be administered and a certificate of the fact given by
a judge, clerk, or commissioner of any court of record, a notary public, a justice of the peace, city secretary, and the
Secretary of State of Texas.
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Section 141.031, Chapters 143 and 144, Texas Election Code
12/2015

Debe proporcionarse la informacién requerida a menos que se indique que es opcional.

SOLICITUD PARA FIGURAR EN LA BOLETA DE ELECCION GENERAL

A: Secretario(a) de la Ciudad

Solicito que mi nombre figure en la boleta oficial indicada mas arriba como candidato/a al cargo a continuacién.

PUESTO OFICIAL SOLICITADO (Incluya cualquier numero de cargo u otro numero distintivo, si el cargo lo INDIQUE TERMINO
tiene). [ rérmino compiero
TERMINO INCOMPLETO

NOMBRE COMPLETO (Primer nombre, segundo nombre, apellido) ESCRIBA SU NOMBRE COMO DESEA QUE FIGURE EN LA BOLETA

DIRECCION RESIDENCIAL PERMANENTE (No incluya una casilla postal | DIRECCION POSTAL PUBLICA (Direccion en la que recibird
o0 una ruta rural. Si usted no tiene una direccion residencial, describa | correspondencia relacionada a su campafia, si es disponible.)
el lugar en que recibe correspondencia personal y la ubicacion de su

residencia)
CIUDAD ESTADO CODIGO POSTAL | CIUDAD ESTADO CODIGO POSTAL
CORREO ELECTRONICO PUBLICO (Si esta EMPLEO (No deje este espacio en FECHA DE NACIMIENTO VUID - NUMERO UNICO DE
disponible.) blanco.) IDENTIFICACION DE
/ / VOTANTE!' (Opcional)
INFORMACION DE CONTACTO (Opcional) DURACION DE RESIDENCIA CONTINUA AL MOMENTO DE JURAMENTAR ESTA
Tel. residencial: SOLICITUD
EN EL ESTADO EN EL TERRITORIO POR EL
Tel. laboral: CUAL SERIA ELECTO/A
anol(s) -
_— ofs
Tel. celular: mes(es) —afio(s)
— mes(es)

En caso de usar un apodo como parte de su nombre en la boleta, usted también firma y jura lo siguiente: Asimismo, juro que mi apodo no
constituye un lema politico ni tampoco es una indicacién de mis creencias o afiliaciones politicas, econémicas, sociales o religiosas. Se me ha
conocido por este apodo durante al menos tres afios antes de esta eleccién.

Ante mi, la autoridad suscrita, comparecié (nombre) , quien frente a mi y bajo juramento debido,
declara:

“Yo, (nombre) , del condado de , Texas, siendo
candidato para el cargo oficial de , juro solemnemente que apoyaré y defenderé la

Constitucidn y las leyes de los Estados Unidos y del Estado de Texas. Soy ciudadano de los Estados Unidos elegible para ocupar tal cargo oficial
bajo la Constitucion y las leyes de este Estado. No se me ha condenado por un delito mayor por el cual no haya sido absuelto o por el cual no se
me hayan restituido enteramente mis derechos de ciudadania por medio de otra accién oficial. No existe un fallo final de un tribunal
testamentario que me declare total o parcialmente incapacitado mentalmente sin derecho a votar. Yo tengo conocimiento de la ley sobre el
nepotismo segun el Capitulo 573 del Cédigo de Gobierno.

Ademas, juro que las declaraciones anteriores que incluyo en mi solicitud son verdaderas y correctas”.

X

FIRMA DEL CANDIDATO

Jurado y suscrito ante mi en , este dia de ,

SELLO

Firma del oficial que administra el juramento? Titulo del oficial que administra el juramento

TO BE COMPLETED BY CITY SECRETARY OR SECRETARY OF BOARD:

(See Section 1.007)

Date Received Signature of Secretary
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Section 141.031, Chapters 143 and 144, Texas Election Code
12/2015

INSTRUCCIONES

La solicitud para que el nombre de un candidato figure en la boleta para cualquier eleccién general no debera registrarse
antes de los treinta (30) dias previos a la fecha limite para registrar la solicitud, segin lo prescribe este cddigo. Cualquier
solicitud registrada antes de esa fecha se declarara invalida.

El dltimo dia para registrarse es a las 5 de la tarde setenta y ocho (78) dias antes del dia de la eleccién en el caso de
elecciones uniformes.

LEY SOBRE EL NEPOTISMO

El candidato debera firmar esta declaracion para indicar que tiene conocimiento sobre la ley sobre el nepotismo. A
continuacion figuran las prohibiciones del nepotismo segun el capitulo 573 de Cédigo Gobierno:

Ningun funcionario podra nombrar, votar por o confirmar el nombramiento o empleo de ninguno de sus parientes en
segundo grado por afinidad (matrimonio) o en tercer grado por consanguinidad (sangre), o de los parientes de cualquier
otro integrante del cuerpo directivo o tribunal en que el funcionario celebre sesién cuando la compensacion para esa
persona se pagare con fondos publicos u honorarios de su puesto oficial. Sin embargo, la ley no prohibe el nombramiento,
el votar por o la confirmacién de ninguna persona que haya trabajado en la oficina de manera continua o el empleo para el
siguiente periodo antes de la eleccion o el nombramiento del funcionario o miembro emparentado con el empleado en el
grado prohibido: seis meses, si el funcionario o miembro se elige en una eleccién general de funcionarios de estado y
condado.

Ningin candidato podra influir sobre un empleado relacionado al puesto oficial al cual el candidato aspira o un empleado o
funcionario del cuerpo fiscal al cual el candidato aspira respecto del nombramiento o el empleo de un pariente del
candidato en un grado prohibido segtn se indica arriba. Esta restriccién no se dirige a las acciones de un candidato
respecto de una clase o categoria de empleados o posibles empleados de buena fe.
Los ejemplos de parentesco en tercer grado por consanguinidad son los siguientes:

(1) Primer grado: padre, madre, hijo(a);
(2) Segundo grado: hermano{a), abuelo(a), nieto(a};
(3) Tercer grado: bisabuelo(a), bisnieto(a), tio(a), sobrino(a).

Los siguientes incluyen parentescos de consanguinidad, medios hermanos y adopcién legal. Los ejemplos de parentescos en
segundo grado por afinidad son los siguientes:

(1) Primer grado: cényuge, suegro(a), yerno, nuera;

(2) Segundo grado: cufiado(a), abuelo(a) del cényuge.

Las personas que estdn emparentadas por afinidad (matrimonio) incluyen los cényuges de parientes emparentados por
consanguinidad, vy, si casados, el cényuge y los parientes del conyuge por consanguinidad. No todos estos ejemplos son
inclusivos.

NOTAS

'La inclusién del nimero Gnico de identificacion de votante (VUID, por sus siglas en Ingles) es opcional. Sin embargo, para
muchos candidatos, es un requisito estar registrados como votantes en el territorio por el cual serian electos a partir de la
fecha limite de la solicitud. Puede encontrar informacién adicional sobre el requisito de registro de votante en nuestra
pagina: http://www.sos state.tx.us/elections/laws/hb484-faq.shtml

2Los juramentos, las declaraciones juradas o las afirmaciones que se efectuen dentro de este Estado podrdn ser
administradas por un juez, escribano o comisionado de alguna corte de registro, por un notario publico, un juez de paz, un
secretario de la ciudad o el Secretario de Estado de Texas, quienes cuentan con la capacidad de proporcionar un certificado
del hecho.



Texas Ethics Commission

P.O. Box 12070

Austin, Texas 78711-2070

(512) 463-5800

(TDD 1-800-735-2989)

APPOINTMENT OF A CAMPAIGN TREASURER

BY A CANDIDATE

ForM CTA
PG 1

See CTA Instruction Guide for detailed instructions.

1 Total pages filed:

2 CANDIDATE
NAME

MS /MRS /M

" NICKNAME

R FIRST

LAST

MI

" SUFFIX

OFFICE USE ONLY

Acct. #

3 CANDIDATE
MAILING
ADDRESS

ADDRESS /PO BOX;

APT / SUITE #; CITY;

STATE; ZIP CODE

Date Received

4 CANDIDATE
PHONE

AREA CODE

PHONE NUMBER

¢ )

EXTENSION

Date Hand-delivered or Postmarked

Date Processed

5 OFFICE
HELD
(if any)

Date Imaged

6 OFFICE
SOUGHT
(if known)

7 CAMPAIGN
TREASURER
NAME

MS/MRS/MR

FIRST Mi

NICKNAME

LAST SUFFIX

8 CAMPAIGN
TREASURER
STREET
ADDRESS

(residence or business)

STREET ADDRESS (NO PO BOX PLEASE);

APT / SUITE #;

CITY; STATE;

ZIP CODE

9 CAMPAIGN
TREASURER
PHONE

AREA CODE

(

PHONE NUMBER

)

EXTENSION

10 CANDIDATE
SIGNATURE

I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

I am aware of my responsibility to file timely reports as required by title 15 of

the El

| am aware of the restrictions in title 15 of the Election Code on contributions

ection Code.

from corporations and labor organizations.

Signature of Candidate

Date Signed

GO TO PAGE 2

www.ethics.state.tx.us

Revised 07/14/2010



Candidate Authorization Form to Release E-Mail Address:

Candidate for the May 7, 2016 City of Dickinson General Election

Candidate Name:

» On the “Application for a Place on the City of Dickinson General Election Ballot”
form, there is a box to list the candidate’s e-mail address.

» Listing the e-mail address is indicated as an option item to fill out.

» The application is subject to open records under the Public Information Act; however,
personal e-mails are considered confidential.

By signing this acknowledgement form, the candidate is indicating their approval to
release their e-mail address should they include it on the application form.

Acknowledged and Approved to Release:

Signature of Candidate

Date:




Texas Ethics Commission P.O. Box 12070 Austin, Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989)

CANDIDATE MODIFIED ForM CTA
REPORTING DECLARATION PG 2

11 CANDIDATE
NAME

12 MODIFIED
REPORTING COMPLETE THIS SECTION ONLY IF YOU ARE

DECLARATION CHOOSING MODIFIED REPORTING

e» This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. e

e« The modified reporting option is valid for one election cycle only. e
(An election cycle includes a primary election, a general election, and any related runoffs.)

e Candidates for the office of state chair of a political party
may NOT choose modified reporting. e

I do not intend to accept more than $500 in political contributions or
make more than $500 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle.
I understand that if either one of those limits is exceeded, | will be
required to file pre-election reports and, if necessary, a runoff
report.

Year of election(s) or election cycle to Signature of Candidate
which declaration applies

This appointment is effective on the date it is filed with the appropriate filing authority.

www.ethics.state.tx.us Revised 07/14/2010




TEXAS ETHICS COMMISSION

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

FORM CTA - INSTRUCTION GUIDE

Revised July 14, 2010

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711
(511) 463-5800 FAX (512) 463-5777 TDD 1-800-735-2989

Visit us at htfp://wrww.erhics.state.tx. us on the Internoet.

AN EQUAL OPPORTUNITY EMPLOYER
The Texas Ethics Commission does oo discriminate on the basis of ruce, colar, natyonal origia, sex, religion. sge vr disabiliry in exployment o the provision of services.



FORM CTA-INSTRUCTION GUIDE
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Form CTA-Instruction Guide

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

GENERAL INSTRUCTIONS

Theyse instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (Form
CTA). Use Form CTA only for appointing youwr campaign treasurer. Use the AMENDMENT (Form ACTA)
Sfor changing information previously reporited on Forn CTA and for renewing your choice to report under the
modified schedule. Noie: Candidates for mosi judicial offices use Form JCTA to file a campaign treasurer
appoiniment.

DUTIES OF A CANDIDATE OR OFFICEHOLDER. As acandidate or officeholder, you alone,
not the campaign treasurer, are responsible for filing this form and all candidate/officeholder reports
of contributions, expenditures, and loans. Failing to file a report on time or filing an incomplete
report may subject you to ecniminal or civil penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER. A person 1s ineligible for appointment as a
campaign treasurer if the person is the campaign treasurer of a political committee that has
outstanding filing obligations (including outstanding penalties). This prohibition does not apply if
the committee in connection with which the ineligibility arose has not accepted more than $5,000 in
political contributions or made more than $5,000 in political expenditures in any semiannual
reporting period. A person who violates this prohibition is liable for a civil penalty not to exceed
three times the amount of political contributions accepted or political expenditures made in violation
of this provision. Note: A candidate may appoint himself or herself as his or her own campaign
treasurer.

DUTIES OF A CAMPAIGN TREASURER. State law does not impose any obligations on a
candidate's campaign treasurer.

REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN. If you plan to run for a
public office in Texas (except for a federal office), you must file this form when you become a
candidate even if you do not intend to accept campaign contributions or make campaign
expenditures. A “candidate” is a person who knowingly and willingly takes affirmative action for
the purpose of gaining nomination or election to public office or for the purpose of satisfying
financial obligations incurred by the person in connection with the campaign for nomination or
election. Examples of affirmative action include:

(A) thefiling of a campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas
Constitution,

(B) the filing of an application for a place on the ballot;

(C) the filing of an application for nomination by convention;

Texas Ethics Comlsslon Page 1 Revised 07/14/2010



Form CTA - [astruction Gulde

(D) the filing of a declaration of intent to become an independent candidate or a declaration
of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an expenditure from your
personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a campaign
expenditure that may not be made before filing a campaign treasurer appointment form with the
proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a
campaign treasurer appointment on file and you wish to accept campaign contributions or make
campaign expenditures in connection with your office or for a different office, you must file this
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans will
be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT. The appropriate filing
authority depends on the office sought or held.

4. Texas Ethies Commission. The Texas Ethics Commiission is the appropriate filing authority
for the Secretary of State and for candidates for or holders of the following offices:

a  Govemor, Lieutenant Govemnor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

= State Senator or State Representative,

o Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Tudge *

» State Board of Education.
s A multi-county district judge® or multi-county district attorney.

s A single-county district judge.*
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» An office of & political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

e A chair of the siate executive committee of a political party with a nominee on the
ballot in the most recent gubematorial election.

« A county chair of a political party with a2 nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FORM JCTA to appoint a campaign treasurer.

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

s A county office.
e A precinct office.
o A district office (except for multi-county district offices).

» Anoffice of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

¢. Local Filing Authority. If a candidate is seeking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary of the governing body
of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer. Basically, any political
subdivision that ts authorized by the laws of this state to hold an election is considered a local
filing authority. Examples are cities, school districts, and municipal uti]ity districts.

FILING WITH A DIFFERENT AUTHORITY. If you have a campaign treasurer appointment on
file with one authority, and you wish to accept campaign contributions or make or authorize
campaign expenditures in connection with another office that would require filing with a different
authority, you must file a new campaign treasurer appointment and a copy of your old campaign
treasurer appointment (certified by the old authority) with the new filing authonty before beginning
your campaign. You should also provide written notice to the original filing authority that your
future reports will be filed with another authority.

FORMING A POLITICAL COMMITTEE. As acandidate, you must file an APPOINTMENT OF A
CAMPAIGN TREASURER By A CANDIDATE (FORM CTA). You may also form a specific-purpose
committee to support your candidacy. Remember that filing a campaign treasurer appointment for a
political committee does not eliminate the requirement that a candidate file his or her own campaign
treasurer appointment (FORM CTA) and the related reporis.

NOTE: See the Campaign Finance Guide for Political Committees for further information about
specific-purpose committees.
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CHANGING A CAMPAIGN TREASURER. If you wish to change your campaign treasurer,
simply file an amended campaign treasurer appointment (FORM ACTA). This will automatically
terminate the cutgoing campaign treasurer appointment.

AMENDING A CAMPAIGN TREASURER APPOINTMENT. If any of the information
reported on the campaign treasurer appointment (FORM CTA) changes, file an AMENDMENT:
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM ACTA) to report the change.

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS. If you are an
officeholder who appoints a campaign treasurer after a period of not having one, you must file a
report of contributions, expenditures, and loans no later than the 15th day after your appointment is
effective. This requirement is not applicable if you are a candidate or an officeholder who is merely
changing campaign treasurers.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT. You may terminate your
campaign freasurer appointment at any time by:

1) fibng a campaign treasurer appointment for a successor campaign treasurer, or
2) filing a final report.

Remember that you may not accept any campaign contributions or make or authorize any campaign
expenditures without a campaign treasurer appointment on file. You may, however, accept
officeholder contributions and make or authorize officeholder expenditures.

If your campaign treasurer quits, he or she must give written notice to both you and your filing
authornty. The termination will be effective on the date you receive the notice or on the date your
filing authonty receives the notice, whichever is later.

FILING A FINAL REPORT. For filing purposes, you are a “candidate™ as long as you have an
appointment of campaign treasurer on file. If you do not expect to accept any further campaign
contributions or to make any further campaign expenditures, you may file a final report of
contributions and expenditures. A final report terminates your appointment of campaign treasurer
and relieves you of the obligation of filing further reports as a candidate. If you have surplus funds,
or if you retain assets purchased with political funds, you will be required to file annual reports. (See
instructions for FOrRM C/OH - UC)) 1f you are an officeholder at the time of filing a final report,
you may be required to file semiannual reports of contributions, expenditures, and loans as an
officehoider.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file may
accept officeholder contributions and make officeholder expenditures.
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To file a final report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
REPORT (FORM C/OH), check the “final™ box on Page 1, Section 9, and complete and attach the
DESIGNATION OF FINAL REPORT (FORM C/OH-FR).

ELECTRONIC FILING. All persons filing campaign finance reports with the Texas Ethics
Commission are required to file those reports electronically unless the person is entitled to claim an
exemption. Please check the Ethics Commission’s website at Afip.//www.ethics.state. tx.us for
information about exemptions from the electronic filing requirements.

GUIDES. All candidates should review the applicable Ethics Commission’s campaign finance
guide. Guides are available on the Ethics Commission’s website at Atfp:/Avww.ethics.state.tx.us.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.
PAGE 1

1. TOTAL PAGES FILED: After you have completed the form, enter the total number of pages
of this form and any additional pages. A “page” is one side of a two-sided form. If you are not
using a two-sided form, a “page” is a single sheet.

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr., Ir,,
IM0), if applicable. Enter your name in the same way on Page 2, Section 11, of this form.

3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

4, CANDIDATE PHONE: Enter your phone number, including the area code and extension, if
applicable.

5. OFFICE HELD: Ifyou are an officeholder, please enter the office you currently hold. Include
the district, precinct, or other designation for the office, if applicable.

6. OFFICE SOUGHT: Ifyouare a candidate, please enter the office you seek, if known. Inchide
the district, precinct, or other designation for the office, if applicable.

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., I1]), if applicable.

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of your
campaign treasurer, including the zip code. You may enter either the treasurer’s business or
residential street address. If you are your own treasurer, you may enter either your business or
residential street address. Please do not enter a P.O. Box.
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9. CAMPAIGN TREASURER PHONE: Enter the phone number of your campzaign treasurer,
including the area code and extension, 1f applicable.

10. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your signature
here indicates that you have read the following summary of the nepotism law; that you are aware
of your responsibility to file timely reports; and that you are aware of the restrictions on
contributions from corporations and labor organizations.

s The Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

e A candidate may not take an affirmative action to influence an employee of the office
to which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the
candidate within a prohibited degree.

e A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or employment of
an individual related to the candidate in a prohibited degree.

» Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The
degree of consanguinity is determined by the number of generations that separate
them. If neither is descended from the other, the degree of consanguinity is
determined by adding the number of generations that each is separated from a
common ancestor. Examples: (1) first degree - parent to child; (2) second degree -
grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent to
great-grandchild; or aunt to niece who is child of individual’s brother or sister. A
husband and wife are related in the first degree by affinity. A wife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity. For example, a wife 1s related to her husband's grandmother in the
second degree by affinity.

PAGE 2
11. CANDIDATE NAME: Enter your name as you did on Page !.

12, MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under the
modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party.
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To the left of your signature, enter the year of the election or election cycle to which your selection
of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you choose
modified reporting before a primary election, your selection remains in effect for any runoff and for
the general election and any related runoff. You must make this selection at least 30 days before the
first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if he
or she does not intend to accept more than $500 in political contributions or make more than $500 in
political expenditures in connection with an election. The amount of a filing fee paid to qualify fora
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who
reports under the modified schedule is not required to file pre-election reports {due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An wnopposed
candidate is not required to file pre-election reports in the first place.) The obligations to file
semiannual reports, special pre-election reports (formerly known as telegram reports), or special
session reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to
$500 in contributions and expenditures in connection with the primary, an additional $500 in
contributions and expenditures in connection with the general election, and an additional $500 in
contributions and expenditures in connection with a mnoff.

EXCEEDING $500 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $500 in
confributions or expenditures in connection with an election, you must file according to the regular
filing schedule. In other words, you must file pre-election reports and a runoff report, if you are in a
runoft.

If you exceed either of the $500 limits affer the 30th day before the election, you must file a swom
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-clection reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election ¢ycles. Use the amendment form (ACTA)
to renew your option to file under the modified schedule for a different election year or election
cycle.

For more information, see the Ethics Commission's campaign finance guide that applies to you.
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Texas Ethics Commission P.O. Box 12070 Austin, Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989)
AMENDMENT: APPOINTMENT OF A FOorRM ACTA
CAMPAIGN TREASURER BY A CANDIDATE PG 1

1 CANDIDATE
NAME

2 ACCOUNT #

3 Total pages flled:

See ACTA Instruction Guide for detalled Instnuctlons.
Usa this form for changes to existing Information onfy. Do not provide Information previously disclosed.

NEW MS 7/ MRS 7 MR FIRST Mi
4 CANDIDATE oW | OFFICE USE ONLY
NAME
Date Recsived
NICKNAME LAST SUFFiX
5 CANDIDATE NEW | ADDRESS /POBOX.  APT/SUME#  CITY STATE; 2P CODE
MAILING
ADDRESS
Dale Hand-delivered ar Posimarked
Dela Proceased
6 CANDIDATE NEW I AREA CODE PHONE NUMBER EXTENSION
PHONE Dals imaged
7 OFFICE HELD | NEW |
(ol ary)
8 OFFICE | NEW |
SOUGHT
(i known)
8 CAMPAIGN NEW MS /MRS 7 MR FIRST Ml NICKNAME LAST SUFFIX
TREASURER
NAME
10 CAMPAIGN ‘ NEW | STREET ADDRESS (NO POBOXPLEASE), APT/SUITE4, CITY; STATE: 219 CODE
TREASURER
STREET
ADDRESS
(residencs or business)
11 CAMPAIGN NEW | AREA CODE PHONE NUMBER EXTENSION
TREASURER ( )
PHONE
12 CANDIDATE
SIGNATURE I am aware of the Nepotism Law, Chapter 573 of the Texas Govermment Code.
! am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.
| am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.
Signature of Candidate Date Signed

GO TO PAGE 2
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Form ACTA-Instruction Guide

FORM ACTA-AMENDMENT: APPOINTMENT OF A
CAMPAIGN TREASURER BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the AMENDMENT: APPOINTMENT OF A CAMPAIGN TREASURER BY A
CANDIDATE (Form ACTA). Use this forni for changing information previously reported on Form CTA and
Jor renewing your choice to report under the modified schedule. The information you enter on this form will
replace the information from your previous APPOINTMENT OF A CAMPAIGN TREASURER BY A
CANDIDATE (Form (CTA).

If any of the information required to be reported on your CAMPAIGN TREASURER APPOINTMENT
changes, you should file an amendment. Use the AMENDMENT form (Form ACTA) to report the
changes. Do not use the APPOINTMENT form (Form CTA).

You must also use the AMENDMENT form to renew your option to file under the modified
schedule.

Except for your name at the top of the form (and your account number, if you file with the Ethics
Commission), enter only the information that is different from what is on your current campaign
treasurer appointment. Do not repeat information that has not changed. The “NEW” boxes
emphasize that the information entered on this form should only be information that is different from
what was previously reported. Any information entered in a space with a “NEW” box will replace
the existing information.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.

PAGE 1

1. CANDIDATE NAME: Enter your name as it is on your current campaign treasurer
appointment. Enter your name in the same way on Page 2, Section 13, of this form. If you are
reporting a name change, enter your new name under Section 4.

2. ACCOUNT#: If you are filing with the Ethics Commission, you were assigned a filer account
number when you filed your initial campaign treasurer appointment. You should have received
a letter acknowledging receipt of the form and informing you of your account number. Enter
this number wherever you see “ACCOUNT #.” If you do not file with the Ethics Commission,
you are not required to enter an account number.

3. TOTAL PAGES FILED: After you have completed the form, enter the total number of pages
of this form and any additional pages. A “page” is one side of a two-sided form. If you are not
using a two-sided form, a “page” is a single sheet,
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4. CANDIDATE NAME: Complete this section only if your name has changed. 1f your name
has changed, enter your complete new name, including nicknames and suffixes (e.g., Sr., Jr.,
ITT) if applicabie.

5. CANDIDATE MAILING ADDRESS: Complete this section only if your mailing address has
changed. 1f your mailing address has changed, enter your complete new address, including zip
code. This information will allow your filing authority to correspond with you.

6. CANDIDATE PHONE: Complete this section only if your phone number has changed. If
your phone number has changed, enter your new phone number, including the area code and
extension, if applicable.

7. OFFICE HELD: If you are an officeholder, complete this section only if your office has
changed. 1f your office has changed, please enter the new office held. Include the district,
precinct, or other designation for the office, if applicable.

8. OFFICE SOUGHT: If you are a candidate, complete this section only if the office you seek
has changed. 1fthe office has changed, please enter the office you now seek, if known. Include
the district, precinct, or other designation for the office, if applicable.

Note: Changing the office you are seeking may require you to file your reports with a different
filing authonty. See the Campaign Finance Guide for further information on filing with a different
authority.

9. CAMPAIGN TREASURER NAME: Complete this section only if your campaign treasurer
has changed. 1f your campaign treasurer has changed, enter the full name of your new
campaign treasurer, including nicknames and suffixes (e.g., Sr., Jr., II), if applicable.

Qualifications of Campaign Treasurer. A person is ineligible for appointment as a campaign
treasurer if the person is the campaign treasurer of a political committee that has outstanding filing
obligations (including outstanding penalties). This prohibition does not apply if the committee in
connection with which the ineligibility arose has not accepted more than $5,000 in political
contributions or made more than $5,000 in political expenditures in any semiannual reporting period.
A person who violates this prohibition is liable for a civil penaity not to exceed three times the
amount of political contributions accepted or political expenditures made in violation of this
provision.

10. CAMPAIGN TREASURER STREET ADDRESS: Complete this section only if your
campaign treasurer’s street address has changed. 1f your campaign treasurer’s street address
has changed, enter the complete new address of your campaign treasurer, including the zip
code. You may enter either the treasurer’s new business or residential street address. If you are
your own treasurer, you may enter either your business or residential street address. Please do
not enter a P.O. Box.
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11. CAMPAIGN TREASURER PHONE: Complete this section only if your campaign
treasurer’s phone number has changed. If your campaign treasurer’s phone number has
changed, enter the new phone number of your campaign treasurer, including the area code and
extension, if applicable.

12. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your signature
here indicates that you have read the following summary of the nepotism law; that you are aware
of your responsibility to file timely reports; and that you are aware of the restrictions on
contributions from corporations and labor organizations.

+ The Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

« A candidate may not take an affirmative action to influence an employee of the office to
which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the candidate
within a prohibited degree.

+ A candidate for a multi-member governmental body may not take an affirmative action
to influence an officer or employee of the governmental body to which the candidate
seeks election in regard to the appointment, confirmation, or employment of an
individual related to the candidate in a prohibited degree.

» Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The degree
of consanguinity is determined by the number of generations that separate them. If
neither is descended from the other, the degree of consanguinity is determined by adding
the number of generations that each is separated from a common ancestor. Examples:
(1) first degree - parent to child; (2) second degree - grandparent to grandchild; or
brother to sister; (3) third degree - great-grandparent to great-grandchild; or aunt to niece
who is child of individual’s brother or sister. A husband and wife are related 1n the first
degree by affinity. A wife has the same degree of relationship by affinity to her
husband’s relatives as her husband has by consanguinity. For example, a wife is related
to her husband’s grandmother in the second degree by affimity.

Note: The changes you have made on this form will replace the information on your previous
APPOINTMENT form (Form CTA).
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PAGE 2
13. CANDIDATE NAME: Enter your name as you did on Page 1, Section 1.

14. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under the
modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party.

To the left of your signature, enter the year of the election or election cycle to which your selection
of modified reporting applies.

Y our selection of modified reporting is valid for an entire election cycle. For example, if you choose
modified reporting before a primary election, your selection remains in effect for any runoff and for
the general election and any related runoff. You must make this selection at least 30 days before the
first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule ifhe
or she does not intend to accept more than $500 in politicai contributions or make more than $500 in
political expenditures in connection with an election. The amount of a filing fee paid to qualify for a
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who
reports under the modified schedule is not required to file pre-election reports (due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed
candidate is not required to file pre-election reports in the first place.) The obligations to file semi-
annual reports, special pre-election reports (formerly known as telegram reports), or special session
reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to
$500 in contributions and expenditures in connection with the primary, an additional $500 in
contributions and expenditures in connection with the general election, and an additional $500 in
contributions and expenditures in connection with a runoff.

Exceeding $500 in contributions or expenditures. 1f you exceed $500 in confributions or
expenditures in connection with an election, you must file according to the regular schedule. In
other words, you must file pre-election reports and a runoff report, if you are in a runoff.

If you exceed either of the $500 limits after the 30th day before the election, you must file a sworn
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-election reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election cycles. Use another amendment form
(ACTA) to renew your option to file under the modified schedule.

For more information, see the Ethics Commission’s campaign finance guide that applies 1o you.
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CAMPAIGN FINANCE REPORT
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CANDIDATE /OFFICEHOLDER FORM C/OH
CAMPAIGN FINANCE REPORT COVER SHEET PG 2

14 C/OH NAME

15 Files ID (Eihlcs Commission Fllars}

16 NOTICE FROM

THI8 BOX {§ FOA NOMCE OF POLMICAL CONTRIBUTIONS ACCEPTEC OR POLIMICAL EXPENDITURES MADE BY POLMLCAL COMMITTEES TO

POLITICAL SUPPOST THE CANTHDATE / OFFICENOLDER. THESE EXPEMOITURES MAY HAVE BEEN ADE WITHOUT THE CANIDAYE'S DR OFFICENOLDER S
COMMITYEE(S) XNOWLEDGE OR CONSENT. CANDIDATES AND OFFICENOLDERS ARE REQUIRED TO RESORT THIS INFORMATION ONLY (F THEY AECENE NOTICE
OF SUCH EXPENOITURES.
COMMITTEE TYPE | COMMITTEE NAME
[JaeneraL
COMMITTEE ADDRESS
Oseecric
COMMITTEE CAMPAIGN TAEASURER NAME
() nroditional Pages
COMMITTEE CAMPAIGN TREASURER ADDRESS
17 CONTRIBUTION 1. TOTAL POLITICAL CONTRIBUTIONS OF $50 Oft LESS (OTHER THAN $
TOTALS PLEDGES, LOANS, OR GUARANTEES OF LOANS), UNLESS ITEMIZEO
2. YOTAL POLITICAL CONTRIBUTIONS $
{OTHER THAN PLEDGES, LOANS. OA GUAAANTEES Of LOANS)
$é$§t‘§'mﬂs a TOTAL POLITICAL EXPENDITURES OF $100 OR LESS, $
UNLESS ITEMI2ED
4, TOTAL POLITICAL EXPENDITURES $
CONTRIBUTION
BALANGE 5. TOTAL POLITICAL CONTRIBUTIONS MAINTAINED AS OF THE LAST DAY $

Of REPOATING PERIOD

OUTSTANDING
LOAN TOTALS

6. YOTAL PRINCIPAL AMOLUNT OF ALL OUTSTANDING LOANS AS OF THE
LAST DAY OF THE REPOATING PEAIOD $

18 AFFIDAVIT

AFFIX NOTARY STAMP ) SEAL ABOVE

) sweay, of aifirm, under penalty of penury, thal the accompanying repor is
lrue and corracl and includes all infosrmation required 1o be repored by me
under Tille 15, Election Code.

Signature of Candidata ar Officeholder

Sworn to and subscribed belore me, by the sald , this the
day of .20 , to certify which, witness my hand and seal of office.
Signatura of otfficar agminlstenng oath Pdnted namo of officer adminlalering aalh Tide of officar agmilalsiering oath
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SUBTOTALS - C/OH

COVER

FORM C/OH
SHEET PG 3

18 FILER NAME

20 Fller ID (Ethlcs Commission Fllare)

21 SCHEDULE SUBTOTALS SUBTOTAL
NAME OF SCHEDULE AMOUNT

1. |:| SCHEOULE A1: MONETARY £OLITICAL CONTRIBUTIONS $

2. D SCHEDULE A2; NON-MONETARY (IN-KIND) POLITICAL CONTAIBUTIONS $

3. [[] SCHEDULE B: PLEDGED CONTRIBUTIONS $

A D SGHEDULE E: LOANS Y

5. D SCHEDULE F1: POLITICAL EXPENDITURES MADE FROM POLITICAL CONTAIBUTIONS $

8. [ ] SCHEDULEF2: UNPAID INCURRED OBLIGATIONS s

7. D SCHEDULE F3: PURCHASE OF (NVESTMENTS MAOE FAOM POLITICAL CONTRIBUTIONS $

8. D SCHEDULE F4: EXPENDITURES MADE 8Y CREDIT CARD $

S. [:I SCHEDULE G: POUTICAL EXPENOITURES MADE FROM PERSONAL FUNDS $

10. D SCHEDULE H: PAYMENT MAOE FROM POLITICAL CONTRIBUTIONS TO A BUSINESS OF C/OH $
1. D SCHEDULE I: NON-POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS $
12 El gg;::gz;g :50 'l:r;sl:rEE:EST. CREDITS, GANS, REFUNDS, AND CONTRIBUTIONS $

Foims provided by Texas Ethics Commission www.ethles state.tx.us

Revised 9/8/2015



MONETARY POLITICAL CONTRIBUTIONS SCHEDULE A1

The Instruction Gulide expiains how ta complete this torm, 1 Total pages Schedule AS:
2 FILER NAME 3 Filer ID (Ethics Gommission Flfers)
4 Dare 5 Full name of contributor [ out-ol-staig PAS (D y | 7 Amount of contribution  (§)
.6‘ Colnl-rit-:ui-or- a.dc.lre;ss.; ...... C;In,.l:. S:’al'e;. .Zl.p Coda .....
8 Princlpal occupatlon / Job titla {(See Instructions) g Employer (See Instructlons)
Date Full nama of contributor [T out-of-atale PAC (ID# ) Amount of contribution {§)
| Conmbutor address: Ciy; Swele: ZpCode
Principal occupation / Job Hile {(See nstructions) Employer (See (nstructtons)
Date Full name of contributor [ out-ot-siale PAG (IDA: ) Amount of coniribution ($)
. Cc;m'rll:.;u;orl &‘dC”fB‘Sé;’ ..... Cizy ’ —S!.ar-a,- .ZI:p God- ......
Principal eccupation / Job tle (See Instruclions) Employer {See Instructions)
Date Full name of contributor ] oul-of-z1ate PAC (IDa; ) Amount of contribution  ($)
o .Gr;nl.rit'm.lo; éd&rés.':i: ....... C.Ity;; ‘ .\‘:n-ai.e:‘ -Ziia (ISG.dé -------
Frnclpal occupation / Job title (See Instructions) Employer {See Instructlons)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor Ia out-of-state PAC, please see instruction gulde for additional reporting requirements.

Foerms provided by Texas Ethics Commission www.ethics slale Ix.us Revised 9/8/2015



NON-MONETARY (IN-KIND) POLITICAL
CONTRIBUTIONS SCHEDULE A2

The Instruction Gulde explains how {o complate this form. 1 Total pagos Schedule A2:

2 ¢|LEA NAME 3 Fiter 10 (Ethics Commissian Fllers)

4 TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS | §

y| 8 Amount of - 9 la-kind contributkon

5 Date 6 Full name of contributor [ su-al-siete PAC (IDs:___
Contribution § . description

7 Coninbutor addrass; Clty: %ate; Zip Code

DChad( H mevel outside of Taxas. Complels Schedute T.

10 Prinelpal occupation 7 Job title (FOR NON-JUDICIAL) (Ses (nstructlons) | T Employar (FOR NON-JUDICIAL)(See Instruciions)

12 Contributors princlpal occupaton (FOR JUDICIAL) 11 Contribwior's Job Ulle (FOR JUDIGCIAL) (See Insuuctions)
|

1 Convlbulors employeriaw Arm (FOR JUDICIAL) 15 Law firm of contributor's spouse (if any) (FOR JUDICIAL)

¥6 1l conirbuter 13 a child, law firm o( parani(s) (if any) (FOR JUDICIAL)

Dats Full name of contributor (] ovi-pf-siale PAC (iD4: | Amount of . In-kind contribution
Contributlon § . descriptipn
Contribulor address: Cly Sate 2Ip Code
[__Jcheck it travel ounside of Texas. Complets Schedule 7.
Principa) ocoupation / Job ttle (FOR NON-JUDICIAL) (See Inatructions) Employer (FOR NON-JUDICIAL)(Ses Instruciions)
Coniributars prncipal oceupallon (FOR JUDICIAL) Gonmndbutora Job 1tle (FOR JUDICIAL) (Ses Insiructions)
Coniripulor's employeriaw firm (FOR JUDICIAL) Law i of conmbutors spause (if any) (FOR JUDICIAL)

1§ contributer i3 a child, law firm of parant(s) (it any) (FOR JUDICIAL)

ATTACH ADOITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contrihutor 18 sut-of-xtete PAC, please seo Inatruction guide for addilonal reporting requirements.

Forms provided by Taxas Ethics Commission www. e (hics. slate.x.us Revised 9/8/2015




PLEDGED CONTRIBUTIONS SCHEDULE B

1 T 4
The instructlon Gulde axplaings how to complele this form. otal pages Schedute B

2 FILEAR NAME 3 Fiter 10 (Ethics Commission Fllors)
4 YOTAL OF UNITEMIZED PLEDGES $
5 Date 6 Full name of ptadgor O sul-ot-state PAC (108 : Y| 8 Amount -8 In-Kind conbibution
of Pledgo & . dedcription
7 Plesgor address; Clty; Swate: 2Zp Code
Dcnad( if trave) outside of Texas. Completa Schadule T.
10 Piincipal ocoupation / Job tile (See Instructions) 11 Employer (See (nstructions)
Daia A i
Full name of or .of-stala PAS (104 mounl In-kind contribution
pledg ) oul-of-stala ( ) of P1odge § . el
Pladgor agdress; Clty; Savte; Zp Code
([ check i iravel cuisida of Toxas. Complets Schedula T.
Principal occupalion / Job thle (See Insiruciions) Employeor (See lastuctions)
Date £ Amount of ) . i
ull name of pleggor O oul-oi-siale PAC {ID#, - ) L . In-kind contrfoution
Pledge $ . descaplion
Pledgor address; City; Swate; Zip Code
[lchock i vavel cutsido of Yexas. Complete Scheduse T,
Princlpal occupatlon / Job lite {See Instructions) Employor (See Inatructions)
Date Full name of pledgor  [) out-of-s(ats PAC (108: ) | Amount of . In-kind conlribution
Pladge $ . description
Pledgor address; City. Smate; Zp Code
DCMck It fravel outskde of Taxas. Complale Sthedula T.
Principal occupation / Job titte (See Inslructtons) Employer (Sae Instrycilons)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
i contributor is out-of-atate PAC, please see Inatrucilon gulde for additlonal reporting requirements,

Formas provided by Texas Eihlcs Gommisslon www.ethics.swate.x.us Revised 9/8/2015




LOANS SCHEDULE E

1 TYolsl haduls E:
The Instructlan Guide explsins how to complafa this form. olal pages Schedule €

2 FILER NAME 3 Filer ID (Ethics Commigslon Filors)
4 TOTAL OF UNITEMIZED LOANS $
5 Daite of an 7 Namsol lender (O out-ol-eista PAC (ID#: ) 9 LoanAmounl (§)
8 s lender 8 Lerder address: Clty; State;  Jp Code 10 Interesi rate

a financial

InsKtution?

11 Mauwrlly dale

Y N
12 Principal occupatlon / Job tlile (See Insiructions) 13 Employer (Ses Instiuclions)
14 Desciption of CoHaveral 15 Check If parsonal junds were deposited Inta polttical

accoun| (Saa (Nnttructiona)

(3 none
16 GUARANTOR 17 Name ol guaranior 18 Amount Quaranteed ($)

(INFORMATHON

18 Guaranior agdress; City; State 2p Coda

(O not appilcable
2D frincipal Occupation (Sae Instructions) 21 Employar {See Inslruclions)

Dale of loan Name of {ander (O cun-of-s1ale PAG (O#. ) Loan Amount ($)

Is lender Lendas addrass; Chy; State;  Zlp Code Interesi rals

a Nnanclal

lnstitution?

n on Maiurity dale

Y N

Principal occupation / Job tfite (See inairnuctions) Employar (Sse Insiruclions)

Dascripion atf Collateral Chect It parsonal tunds were deposited inlo political

account (Ses Instructions)

] none

GUARANTOR Name of guaranior Amoumt Guarantead ($)

INFOAMATHON

'Gc..'a.ra.m;)/‘a&d.re'ss.; R Clty . .S.taie. . le C.o&e .........
[] not apglicatie
Principal Occupation (See Inatruclions) Empioyer (See Instruclons)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If tender is out-ol-state PAC, please see Instruction gulde for sdditional reparting requirements,

Forms provided by Texas Elhies Commisgion www.ethics.s18t6.x.us Revised 9/8/2015




POLITICAL

EXPENDITURES MADE

FROM POLITICAL CONTRIBUTIONS

scHEDULE F1

Adverilalng Expenhse

Aocounting/danking
Conauling Expanse

Crodh Coad Poymun

Conibusons/Danailons Mode By
Candidai 8O Miconbidor/Polldeal Cammidioo

EXPENDITURE CATEGORIES FOR BOX 8(a)

Evort Expenae Lann VPO ESSTION Solichaiion/f undraising Expense

Foes Oitice OvarheanHontal Exponso Tronsponotlon Equipment B Related Exgornsd
Food/Bavemos Expanan Poliing Expenas Troval in Dleuict

GiNVAwarde/Momorials G ypansd Pdniing Expongo Tievol Oul Ol Disrict

Lopal Sorvices Salarles/WagoaConirad Labor Orhvo? (enilas a SALOGOrY Not Betod abown)

The Inalruetion Gulde explaina how to complels thig form.

1 Toial pages Schedule F1:

2 FILER NAME

3 Fller 1D (Ethics Commlisslon Fllorg)

4 Oate 6 Payse name
6 Amount ($) 7 Payea addraess: Clty: Swste; Zp Code
8 (8) Category (Sos Coporkos Ilsiad sl tha lop ol Lhis schodude) (b} Description
| PURPOSE Check d waval catsido ol Toxves, Compleie Schadule 7,
OF D Chock H Austin. TX. allicaholdsr fiving sxponss
EXPENDITURE

9 Completa ONLY il direct Candigala / Ofticeholdar name Offica sought Office held
axpendiure 10 benafit C/OH
Date Payee name
Amount ($) Payea address; Clty. Swste; 2p Code
Calegory (Seo Caiogores lLsied 8 e top of thie schadule) Description
PURPOSE Chadk 2 raval outmde of Tuxas, Campleis Schedula T.
OF D Chach i Aunin, TX, olilcanoider kving oxponss
EXPENDITURE

Complete ONLY Il deect Candidate / Officeholder name Offica sougnt Offica hald
expandtture 10 bansfil C/OH
Oate Payse nams
Amount ($) Payee address: Clty; Suate; 2lp Code
Catagory (See Cawgosizs Exted ¢ Lha wp of Hia schedulo) Description
PURPOSE DMIMHMMY"AC«MMI
EP?DFITIJRE D Chatk it Ausin, TX, olficoholdsr irng expeniss

Complats QNLY I ditedt
sxpenditura 10 beneflt C/OH

Candldate / Officeholder name

Offica sought Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Taxas Ethics Commission

wwrw. 8Lhics. state.tx.us

Aavised 9/8/201S



UNPAID INCURRED OBLIGATIONS

scHEDULE F2

Conulnalanay/Donaiions Mado By

EXPENDITURE CATEGORIES FORBOX 10(a)

Evenl Exponsd

Feos

Feod/Bevoroge Exponoao
QlvAwardaMormorials Exporse

Candidee/Othico hokior /Paliical Conmendice Loga) Sanices
Thae Instrucilan Gulde axplains haw to camplets this form.

Loan Ropayment/Reimburse ment SolicitatonvFundmicing Exponis
Office Overneed/Renal Expensa Transponaton Equipsmanm & Relsled Expense
Poliing Expongs Travolin Distrct

Piiniing Exponss
SsaiadosM e ges/Conts et Labor Olhar (ontr 8 carogory Nl ksed above)

Trevel Out Of Disuled

1 Total pages Schodule F2:

2 FILERNAME

3 Fller 10 {Eintes Commission Filers)

EXPENOITURE

4 TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS $

5 Date 8 fayee name

7 Amount (3) B Payee aodress; Clty: Siate; 2p Code

9
TYPE OF

EXPENDITURE l:] Polilical l:' Non-Political

| 10 {8 Category (Sse Categories ksted ai ta 1op of INs schadule) (b} Descrption

PURPOSE (] vk 1 v i of Toyas. Cormpbuna Sevockain T
OF

DM B Ausin, TX, olficaholder living arpenze

N Complete QNLY Ii diract Candidate / Officeholder name Office sought Office held

expendiiure 1o benefit C/OH
Date fayae name
Amount ($) Payoe address; Clty: State; 2ip Code

TYPE OF )
EXPENDITURE [] Politeal [] Non-Poliical

Category (See Catogodes igied ot the top ol (his pcheauls) Description
PURPOSE DMHMHWuMYaﬁ;WM&MﬁI
or Check I Auciin, TX, off

EXPENDITURE l:l usin, offizelivlder (Mg oxpense

Complata ONLY if direct
éxpengdiure 1o bensfit C/OH

Candldate / Officaholder name

Ofiics sought Office held

ATYACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEQED

Forms provided by Texas Ethics Commisslon

www.athics.slale.lx.us

Revised 9/8/20(5



PURCHASE OF INVESTMENTS MADE
FROM POLITICAL CONTRIBUTIONS scHeEDULE F3

1 Total pages Schedule £3:
The (nstruction Gulde explalng haw to complate this form.

2 FILER NAME 3 Filer 10 (Eihics Commissian Fllers)

4 Dste § Nams of person lrom whom investment is puschased

8 Address of person from whom lnvestment Is puwrchased; City; Sate: ZIp Code

7 Descripilon of Invasiment

8 Amount of invesiment ($)

Date Name ol psrson lrom whom Invasiment I3 purchased

..........................................................

Addreas of parson from whom {nvestment I8 purchased; Clty: Qiate;, Zip Code

Description of Investment

Amount ot investment (§)

ATTACR ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas €(hics Commigsion www.athics.state.lx.us Revised 9/8/2015



EXPENDITURES MADE BY CREDIT CARD scnepuLe E4

EXPENDITURE CATEGORIES FOR BOX 10(a)

Agverilising Expanss Evend Exponso Loon Repaymony/Relmburasmen Solictiation/Fundralaing Exponse

Actouing/Banking Fenan Office Overhowad/fenial Expenss Transporiadon Equipnnem 8 Relatad Expense

Conauting Expenso Feoad/Bavorogo Expenss folling Expense Tieved o Districy

Contributtona/Donpiions Made By Gl AwardaMomionaly £rpors Prirming Expénse Tr1oved Out Of Distcdet
CandidaeOteohodor/Paoicol Comminss Lopa! Sonvcos SalnioaWagesomrea Labar Othar (enlosi & catagosy not Ksuod above)

The Insicuction Gulde axplains how 1o complate thia fovm.

1 Totial pages Schadule F4: 2 FILERNAME 3 Filer ID (Efhes Commission Fitars)
4 TOTALOF UNITEMIZED EXPENDITURES CHARGED TOACREDITCARD 3
5 Date 8 Payee riama
7 Amount ($) B Payse address: Clty; Swate; Zlp Code
9  TvPE OF -

EXPENOITURE [] Poticat [ ] Non-Potuesl
10 (8) Category (Sse Cateporldatsted alina iop of this scivadide) (b) Oescription

PUAPOSE [ ) cmck e wevoi outstdo of texas. Comptate Schedule T,
OF

EXPENOITURE [cneck o Ausiin, T, officshoider Ihing axpsrse

T Complete ONLY if diract Candidata / Officeholder name Office soug Offica hetd

axpenditure (o bonefil C/OH

Date Payee name
Amount ($) Payes address; Chy: State: Zip Gode

TYPE OF N
EXPENDITURE [] Ppottica [] on-Pokica

Caleqory (See Catogorius lisiel of #ve kop of Ihis schadule) Dascription
PURPOSE Dwuuowlwmdﬁ:u.a:nﬁmwt
or Check i

EXPENDITURE [::[ 3 Austia, TX, ofleshiidar living exgense

Complala ONLY (I diect Candidate / OHicaholder name Otfice sought Offtce heid
expendityre 10 banefit C/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
Forms grovided by Texas Ethics Commigsion www_sltics.slale.Ix.us Revised 8/8/2015




POLITICAL EXPENDITURES
MADE FROM PERSONAL FUNDS

scHEDULE G

Cuocil Card Ppymant

EXPENDITURE CATEGORIES FOR BOX 8(8)

Agvertsing Exponse Evusw Exponse Loen Repaymont/Redmbursamaont Sofcholion/Fundralsing

Acnowing/Banking Feot Otéen Ovarhoad/Ranial Exporss Tianspordon Equipmant & Aelaied Expantse

Consuling Expanae Food/Bevessge Exponte P oling Expengs Travod in Olsirict

Conybudana/Donoions Made By GifUAwards/Memorials Epanes Prawing Exponso Travel Ouwi Ot Dlgurict
Candidale/Oflicehnidat /P allical Commines Lega) Sarvices Selwioa/Wages/Contract Labar Othaxy (einer 6 calogory not ksted above)

The instruction Gulde axplaing how to complete this form.

1 Towal pages Scheduie G: | 2 FILER NAME 3 Fifer ID (Elhics Commisston Flisrs)
|
4 Dale 5 Payee name
6 Amount ($) 7 Payee address; Chy: Siate; 2p Code

Aaimibursament trom

pofilcal contributons

inondod

(2) Categorsy (Soe Calegorias listod al Ihe lop of this schaduls] | (B) Deseription
PUF:)F E Dmunwaﬂmolmc«w»wbl
EXPENDITURE D Check i Austin, TX, olicsholder Lvay] expensa

9 Compleie ONLY M dlrect

Candldate / Officeholder name

axpandliure (o baneft G/OM

Offlce sought Offica held

Date

Payee nams

Amount (§)

Relmbumement om
poditlcel co niribuBons
It

Paye® address; Clty: ae;

Zip Code

PURPOSE
OF
EXPENDITUARE

Calagory (See Calagories fiatdd at ihe bop of thia achadhds)

(b) Descriptton
D Chioch i yavel ounldo of Toxaa. Corydeta Schedule T
D Check it Aumin, TX. olilashalde: bving axponss

Complats ONLY f direct

Candidata / Otficeholdar name

expenditura lo bensfit C/OR

Office soughlt Oftice heid

Date Payee name
Amount (8) Payee addross: City: Siate; Zp Code

Raimpursemon rom

pofibeal coniributiona

erckad

Calegory (568 Calegotiaslisiod xlho lop ol this scheddoy | (D) Dascription
PUF::SSE Danaunvdmndtmwosmt

EXPENDITYTURE D Check it Ausiin, TX, ofliceholdas fving sxpense

Complete ONLY It airect
axponditure (o beneflt C/ORH

Candidate / Officeholder name Office sought

Ofiice hald

1

ATTACH ADDITIONAL COP{ES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.1x us

Revlsed 9/8/2015



PAYMENT MADE FROM POLITICAL

CONTRIBUTIONS TO A BUSINESS OF C/OH scHEDULE H

EXPENDITURE CATEGORIES FOR BOX 8(a)

Event Exponss Loan Repoymdnt/Ralimbursament Solchallon/F una oising Expense
Accountgy/Banking Foes Office Overhead/MRentel Expanse Trswwponaton Equipimeant & Rolesd Exporsn
Coneudting Exparea Food/Beverege € panso Paling Expenso Travel in Disirict
butiony/ Donadona Made By Git/AwardsMemonals Expongo Prinbng Expenso Travol Onsy Of Disinct
Candlgote/OHicoholdar/Politcal Commitied Logal Sarvicon SelpriosWages/Comnct Labor Othav (enter u calogory nol llaled abova)
Cradil Card Paymand
The Ingiruciton Gulde axplelns how to complete this form.
1 Tolat pages Schedule H: | 2 FILER NAME 3 Flier 1D (Ethics Commisslon Filers)
4 Date 6 Business name
& Amount ($) 7 Busingss addrass; Clty; Siste: 2p Code
8 (a) Calagosy (See Categorias lalsd ai the lop of ihis scheduls)| (B) Oeseripiion
F'U‘g’FQSE Check i travel cuisida o Toxss. Gomplete Schochd T.
EXPENDITURE D Chock @ Austia. TX. olisohaidor living oxparse

9 Complola QNLY It dract Candidate / Officeholder nama Oftice sought Otfice held
exponditure lo benalil C/OH
Dala Busliness name
Amount ($) Business address: Clly: Stave; 2p Code
CateQodry (Sea Calsgoniea kisiad at it (0p of thdc sthedula) Deseription
PURPCSE DChvd(iu'hol w6 o) Tarad Compiohe Schadke T,
OF . ,
EXPENDITURE D Chack H Austin, TX, olficshoider fiving axpanse

Completa QNLY # diract Candidate / Officeholder name Offlca sought Otfice hetd
expendilure 10 danafiy CHOH
Date Business name
Amount () Business agdress; Clity; Siata; Zip Code
Caregory (540 Categaries kstad atitha lop of Ihkx schadulé Description
PURPOSE I:'Choﬁlhvdwtddodh:n.cmmmt
OF (3 Cnock @ Ausin. TX. olicanolder tiving sxponso
EXPENDITURE " ' nina ox

Complate ONLY i direct GCandidate / Officehokdar name

axpondilure o benafit C/OH

Ottica sought Office hedd

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Farms providad by Texas Elhics Commission

www.athics state.(x.us

Revised 8/8/201S




NON-POLITICAL EXPENDITURES
MADE FROM POLITICAL CONTRIBUTIONS SCHEDULE |

The Instruction Guide explaing how to compiete this form.

1 Talal pagos Schoduls |-

2 FILERNAME

3 Fiar ID (Eiblcs Commiselon Fiters)

OF
EXPENDITURE

4 Date S Payee nBme

6 Amount (3) 7 Payse addrass: City: Siag; Ip Coda

8 (=) Calegory (Ses insiruciions {or examples of accaplable {D) Deacription (Soo nslrucons rogarding type of intormaiien
PURPOSE cBlegoslos.) 1equired.)

OF
EXPENDITURE

CAtoQOHIeE.)

Date Payee name
Amount ($) Payee address; Ciy; Siate: Zlp Cade
PURPOSE Cateqary (568 inslfuctions lor exsmples of accepiable Description (See Insiruciions ragarding type ol indormation

toquired.)

OF
EXPENDITURE

colegorhes )

Oate Payee name
Amoun! (5) Payee address; Clty; State; 2ip Code
PURPOSE Calegory (Ses laalrucilors ior examphs of soecpiabia Dascriplion {See inmrucildna regarding lype ol wilc/mason
OF calbgodian.) raquired.)
EXPENDITURE
Date Payee name
Amount ($) Payse address; City: Sale; Z2ip Code
PURPOSE Catagory (See imtrvctioas loe examples ol socepiable Descriplion (Sea instruciions regarding lypa ol infoimeton

taqubied )

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Eitwcs Commission

www.ethics. state.1x.us

Reviaed 9/872015




INTEREST, CREDITS, GAINS, REFUNDS, AND
CONTRIBUTIONS BRETURNED TO FILER SCHEDULE K

The Inslrucllon Gulde axplains how to compiete this form. 1 Total pages Schodule K:

2 FILER NAME 3 Filer ID (Eihes Commission Fllers)
4 Dats 5 Name of person from whom amount s recelvad a Amount ()
6 Address of person from wnom armount is recelved; Clty; Slale; Zp Code
7 Purpase for which amount [5 secatved [ checek it poiitical contribution retumed o fiker
Date Name ol person from whorm amount s recaived Amount (§)
Addrass ol pecaon {tom whom amount (5 received, Cliy; State; 2ip Goda
Purpase for which amount is recelved (] cCheck if poiitical contribution returned 1o filer
L
Date Nama of parson from whoem amount I3 recaived Amount ()
Address of person {rormn whom amount is recehlves; Chy: Sate: Zip Code
Purpose for which amount is recetved (] Check it poiricai contribution returned 1o fler
Date Name of parson frorn whom amount is recetved Amount ($)
Addrass of person lrom whoim armount s received; City: Slate; 2Zip Code
Purpose lor which amount Is recsived D Check it polittcal contribution retumed (o filar

ATTACH ADDITIONAL COPIES OF THIS SCHEPULE AS NEEDED

Forms praviged by Yexas Ethics Commission www.elhics.state. ix.us Revised 9/8/201S



IN-KIND CONTRIBUTIONS OR POLITICAL EXPENDITURES
FOR TRAVEL OUTSIDE OF TEXAS SCHEDULE T

—

The Instruction Guide explains how to complete {his form. T Toral pages Schadule T:

2 FLER NAME 3 Fller ID (Ethics Commission Flless)

4 Name of Coniributor / Corporation or Labor Organlzation / Pledgor / Payee

B Contribuilon / Expendilure raponed on:

(] schedute A2 Oscheduie 8 [) schedule 8y [ Senedule C2 {J schecwe 0 (] schedute F 1
(3 schaaule F2 {1 schedute k2 [ scheduls (] Schedute H (1 schedute con-uc (] scheduls B-SS
6 Dates of travel 7 Name of person(s) travaiing

A Departure clty ar nama of depanure location

9 Destination city or nama of dastinalton locanon

10 Means of trangportation 11 Purpose of iraval (Including name of conterance, seminas, or other avent)

Nama of Contributor / Corporatlon or Labar Organizatlon / Pledgor / Payéee

Convribution / Expenditurs reporisd on:

[ sehedute A2 Oscrosvie 8 [Jscheduie By [ Scnadute c2 [ scheouts D [ schedute ¢ 1
O schedule F2 [ schedue ¥4 [ schedule & {(J schasue ] schedule cor-uc () Schedule B-SS
Datas of vavel Namae of parson(s} Iraveling

Oeparture chy or name of depariure lacation

Oestination clty or name ot dastination locatlon

Maans of ransponalion Purpose of trave) (Including name of conlarence, saminar, or othar event)

Nama ot Conributor / Corporatlon or Labor Organization / Pledgor / Payeée

Conhibunion / Expenditlure raportad on:

O senedute a2 (Uscheaute 8 [ schedute By [ Scnadule c2 [) schedule D [] schedute Fs
[ scheduts F2 [0 senedute Fs [ schedute G ] scheduls H [ schedute con-uc (] schedule B-SS
Dsates of travel Narme of parson(s) iravaling

Departure clity or name ol daparure location

Daestination clty or name of destlnalion locatlon

Mazans of lransportation Purpose ol lravel (Including narme of conlerence. samlinar. or othear avent)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
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CANDIDATE/ OFFICEHOLDER REPORT:
DESIGNATION OF FINAL REPORT Form C/OH - FR

The instruction Gulde explans how to complete this form.
-» Complete only It "Report Type™” on page 1 Is marked “Final Report” --

1 C/OHNAME 2 Filas 10 (Ethics Commission Filars)

3 SIGNATURE

| do not expect any further palitical contributions or political expenditures in connection with my candidacy. | understand thal designal-
ing a raport as a final raport terminates my campaign treasurer appointment. | also understand that | may nat accept any campalgn
comdbutions or make any campaign expendilures without a campaign treasurer appolntment on file.

Signature of Candidate / Oﬁiceholder

4 FILERWHOIS NOT AN OFFICEHOLDER
= Camplete A & B below only If you are not an officehoider. -«

A CAMPAIGN FUNDS

Check only one:

) 1 do not have unexpended comributions or unexpended interest or income earned from paolitical contributions.

[] I have unexpended cortributions or unexpended intersst or Income eamed from political cantributlons, | understand that |
may not convert unexpended political contributions or unexpended inferest or Income earned on political contributions to
personal use. | also understand that | must file an annual report of unexpendad contributions and that | may not retain
unaxpendsd contributions or unexpended interest or Income earned on political contributions longer than six years atter filing
this firral repont. Further, | understand that | must dispose of unexpanded political contributions and unexpended inlerest or
income eamed on political contributions In accordance with the regulrements of Election Code, § 254,204,

B. ASSFETS

Check only one:

1 1do not retain asseis purchased with poliical contributions or interest or other income from political contributions.

[] I doretain assels purchased with politicat contributions or interest or other income from political contributions. | understand
that | may nat convert assets purchased with political contributions or interest or other income from political contributiona ta
personal use. | also understand that | must dispose of assets purchased with pofitical contributions in accordance with the
requiremerts of Election Coge, § 254.204.

Sigﬁalure of Candidata

5 OFFICEHOLDER

«« Completa this section ondy If yoU ara an otflceholdar .-

[T 1 am aware that | remain subject to fiting requirements applicable to an officeholder who does not have a campaign treasurer on
fita. I am algo aware that | will be required to file reports of unexpendad contributions If, afier filing the last required report as an
officenolder, | retain political contibutions, interast or other income from political contributions, or assets purchased with politi-
cal comtributions or Interast or other Income from political contributions.

Signature of Officehoider

Forms provided by Texas Ethics Commisgian www. gthics.state tx.us Revisad 9/8/2015



TEXAS ETHICS COMMISSION

CANDIDATE/OFFICEHOLDER
CAMPAIGN FINANCE REPORT

FORM C/OH — INSTRUCTION GUIDE

Revised September 2, 2015

Texas Ethics Commisstoo, P.O. Box 12070, Apstin, Teyxus 78711
(512) 463-5800 FAX (512) 463-5777 TDD 1-800-715-2989

Vlisit us at hrfps:/wrow. ethics. state.te. us on the Internet

AN EQUAL OPPORTUNITY EMPLOYER
D Taas tibics ¢ ;23500 doe a0t 4 00 T bt of rce. cobor, BMOGR) argin, b1, religron, wge of duabilvy i eomloyredt ny i prvvawn Of ManTect




FORM C/OH - INSTRUCTION GUIDE

TABLE OF CONTENTS

These instructions are for the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE REPORT (Form
C/OH) and all schedules that are filed with it. FORM C/OH includes a three page cover sheet and
Schedules Al, A2, B, E, FI, F2, F3, F4, G, H, I, K, and T. Candidates or officeholders filing a Final
Report should also attach Form C/OH-FR. All filers must submit the cover sheet, bui only the schedules
on which there is information to report need to be included.

GENERAL INSTRUCTIONS
LA T=Toln ge T BTl S 1 ¢ O U U T U U USRS I
FIlling Out the FOITIS ...ttt et e e sea a2 sre e s n e nbe s anan e 1
Texas Ethics CommiSSIOn GUIAES .........coouiiieeiiiieei e cceirrtneseaescte st ssaeaasecen s s saesrressaressas snesansannsoeee 1
Photocopies OFf FOMMS ....o it b e e s ras e e s s b e e b ]
FIINE DAL Lo et s rm e sae e sb b e s e A st s e ae e s b e e s aaan s ane e n erae e e rene 2

FORM C/OH: CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE REPORT

General INfOITIAtION. .. .e. . eei e et ee e s tere e ce et s esbe e e seashed st s sbabe e eeasss e ranras e e seese s e ssaassann 3
Completing the COVET SREEL.......cciiiiiieii v e e e aste e e eersresaasae e asstsaassaeee s aeansranssesserasens 5
SCHEDULE A l: Monetary Political ContribUtiONS . .....o..vvirrereeeiiie et rvevees e ias e anee e aneas 15
SCHEDULE A2: Non-Menetary (In-Kind) Political Contnbutions.........cococcevvvviveciveceiieeecrea 17
SCHEDULE B: Pledged CONTIDULIONS .....cccviiiieeeiiecrivirn et siie e iee e e e s sns s esseeeameeeeee 19
SCHEDULE E: LOBNS .ttt e ceeeecrrnae e s ab e e s eae st ens s e ese s sas e s e saa s s e srn et st ara s anssnanans 22
ScHEDULE F1: Political Expenditures from Political Contributions ............ccccoceeeieicvvvivnnrnnnen, 25
SCHEDULE F2: Unpaid Incurred OBIZAtiONS .........ccvvvueurrerirereninaniee e svesesrssssae s e eeeeenes 28
ScHEDULE F3: Purchase of Investments from Political Contributions ...........ccoecveiciiiccnenne 30
SCHEDULE F4: Expenditures Made by Credit Card .........cc.cooriecinciiniiinnieiencesen e e enns 31
SCHEDULE G: Political Expenditures Made From Personal Funds ..............cccoooi i, 33
SCHEDULE H: Payment from Political Contributions to a Business of C/OH .....ccocovvvicciiiivecenns 35
SCHEDULE I: Non-Political Expenditures Made From Political Contributions........c...ccoecemrenne 36
ScHEDULE K: Interest, Credits, Gains, Refunds, and Contributions Returned to Filer................. 37
ScHEDULE T: In-Kind Contribution or Political Expenditure for Travel Outside of Texas.......... 38

FORM C/OH-FR: DESIGNATION OF FINAL REPORT

General THFOIMIAHON ...t et e bbbt s e ees e st ses b e s bt e o enans 39
Completing the FOIMN ... e e e e e e ab s b 40
EXAMPLES
Examples: Reporting Expenditures Made by Credit Card.........cccooirvcriniiiiiciiie i 42
Examples: Purpose of Expenditures ... OO OO PRUROUUTTOUPUUPRINY : 3o

Examples: Reporting Expenditures from Pcrsonal Funds et e et erre s e ers e B8
Examples: Reporting Staff ReImbursements .. .......cccceviiiiiiiccrcneeree st e e seeeneen 0



Form C/OH - Instruction Guide

GENERAL INSTRUCTIONS

These general instructions apply to all forms required to be filed under title 15, Texas Election
Code.

ELECTRONIC FILING

All persons filing campaign finance reports with the Texas Ethics Commission (Commission) are
required to file those reports electronically unless the person is eligible to claim an exemption.
Please check the Commission’s website at Afips:/mwww.ethics.state.tx.us for information about
exemptions from the electronic filing requirernent.

FILLING OUT THE FORMS

All reports filed on paper must be either handwritten in ink or typewritten. If you complete the
report by hand, please print everything other than your signature.

If you are filing with the Commission, you may use your own computer-generated form if it
provides for disclosure of all the information required on the Commission’s form and if it is
substantially identical in paper size, color, layout, and format. A substitute form that is
substantially identical to the Commission’s prescribed form may be submitted for pre-approval
by the Commission’s executive director.

Always file the cover sheet of the campaign finance report form. You need to file only those
schedules on which you have information to report.

You must keep an exact copy of each report filed and all records necessary to complete the
report for at least two (2) years after the deadline for filing the report.

If you have questions, please call our office at (512) 463-5800.
TEXAS ETHICS COMMISSION GUIDES

The Commission publishes a Campaign Finance Guide for each type of filer. These guides are
designed to explain your responsibilities as a filer. The Commission encourages you to read the
appropriate guide before you begin accepting political contributions or making or authorizing
political expenditures.

PHOTOCOPIES OF FORMS

You may use photocopies of Commission forms. For example, if the space provided on
Schedule A1 is insufficient, you may make copies of a blank Schedule Al form and attach more
pages as needed.

Texas Ethics Commission Page 1 Revised 09/02/2015



Form C/OH — Instruction Guide

FILING DATE

For most reporting deadlines, a document is considered timely filed if it is properly addressed
with postage or handling charges prepaid and bears a postmark or receipt mark of a common or
contract carrier indicating a time on or before the deadline.

Pre-Election Reports: A report due 30 days before an election and a report due 8 days before
an election must be received by the appropriate filing authority no later than the report due date.

If you are filing with the Commission, please address your reports and correspondence to the
Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711-2070. For hand-deliveries, the
Commission’s street address is 201 East 14th Street, Sam Houston Building, 10th Floor, Austin,
Texas 78701.

If the due date for a report falls on a Saturday, Sunday, or legal holiday, the report is due on the
next regular business day.

Texas Ethics Commission Page 2 Revised 09/02/2015
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FORM C/OH: CANDIDATE/OFFICEHOLDER
CAMPAIGN FINANCE REPORT

These instructions are for the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE REPORT
(Form C/OH). A complete report includes the Form C/OH cover sheet, and any of the following
schedules on which there is information to report: Al, A2, B, E, Fl, F2, F3, F4, G, H, I, K, and
T. A complete Final Report must also include Form C/OH-FR.

Note: Judicial candidates and officeholders must use a different form, Form JC/OH.
GENERAL INFORMATION
Use Form C/OH for filing the following reports:

Semiannual reports (January 15 and July 15)

Pre-election reports (30th day before election, 8th day before election)
Runoff report (8th day before runoff election)

Exceeded $500 limit report

15th day after officeholder campaign treasurer appointment

Final Report

See the instructions for sections 9 and 10 of the Cover Sheet for help in deciding which reports
you are required to file.

OFFICEHOLDER ACTIVITY

An officeholder may make officeholder expenditures and accept officeholder contributions
without having a campaign treasurer appointment on file. However, an officeholder must have a
campaign treasurer appointment on file before the officeholder may make campaign
expenditures or accept campaign contributions.

DUTIES OF CANDIDATE OR OFFICEHOLDER

As a candidate or officeholder, you alone, not the campaign treasurer, are responsible for filing
this form. Failing to file a report on time or filing an incomplete report may subject you to
criminal or civil penalties.

DUTIES OF CAMPAIGN TREASURER

State law does not impose any reporting or record-keeping obligations on a candidate’s
campaign treasurer.

WHERE TO FILE

This form is filed with the same filing authority with which you were required to file your
Campaign Treasurer Appointment (Form CTA). If you are an officeholder who does not have a
campaign treasurer appointment on file, file your reports with the same authority with which a
candidate for your office must file the campaign treasurer appointment.

Texas Ethics Commission Page 3 Revised 09/02/2015
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FILING A FINAL REPORT

For filing purposes, you are a “candidate™ as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a Final Report of contributions and
expenditures. A Final Report terminates your appointment of campaign treasurer and relieves
you of the obligation of filing further reports as a candidate. If you are an officeholder at the
time of filing a Final Report, you may be required to file semiannual reports of contributions and
expenditures as an officeholder. The only officeholders who are not required to file semiannual
reports are officeholders who file locally, who do not have a campaign treasurer appointment on
file, and who do not exceed $500 in contributions or expenditures during the reporting period.

If you are not an officeholder at the time of filing a Final Report and if you have surplus funds or
retain assets purchased with political funds, you will be required to file annual reports of
Unexpended Contributions. (See instructions for Form C/OH-UC.)

To file a Final Report, you must complete the “C/OH CAMPAIGN FINANCE REPORT™ (Form
C/OH), check the “final” box in section 9 on the Cover Sheet, and complete and attach the
“C/OH REPORT: DESIGNATION OF FINAL REPORT” (Form C/OH- FR).

Texas Ethics Commission Page 4 Revised 09/02/2015
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COMPLETING THE COVER SHEET

Each numbered item in these instructions corresponds o the same numbered item on the form.

PACE ]

1.

FILER ID: Tf you are filing with the Commission, you were assigned a filer identification
number when you filed your initial campaign treasurer appointment. You should have
received a letter acknowledging receipt of the form and informing you of your Filer ID.
Enter this number wherever you see “FILER ID.” If you do not file with the Commission,
you are not required to enter a Filer ID.

TOTAL PAGES FILED: After you have completed the form, count the total number of
pages of this form and any attached schedules. Enter that number where indicated on the top
line of page 1 only. Each side of a two-sided form counts as one page.

CANDIDATE/OFFICEHOLDER NAME: Enter your full name, including nicknames and
suffixes (e.g., Sr., Jr., ITI), if applicable.

CANDIDATE/OFFICEHOLDER MAILING ADDRESS: Enter your complete mailing
address. If your mailing address has changed since you last gave notice of your address,
check the “Change of Address” box.

CANDIDATE/OFFICEHOLDER PHONE: Enter your phone number including the area
code, and your extension, if applicable.

Sections 6 - 8 pertain to a candidate’s campaign treasurer. If you are an officeholder who does
not have a campaign treasurer appointment on file, skip these sections.

6.

CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Ir., IIT), if applicable.

CAMPAIGN TREASURER ADDRESS: Enter the complete address of your campaign
treasurer.

CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer
including the area code, and the extension, if applicable.

REPORT TYPE: Check the box that describes the type of report you are filing, according
to the descriptions below. See the instructions for section 10 for the periods covered by each

type of report.

January 15 Report: All candidates and most officeholders must file a semiannual report
by Januwary 15. The only officeholders who are not required to file this report are
officeholders who file locally, who do not have a campaign treasurer appointment on file,
and who do not exceed $500 in contributions or expenditures during the reporting period.
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All candidates and officeholders who file with the Commission must file this report by
midnight Central Time on the January 15 report due date. All candidates and officeholders
who file locally must file this report by 5 p.m. on the January 15 report due date.

Note: Anyone who has a campaign treasurer appointment (Form CTA) on file must file
semiannual reports, even after an election has ended and even if the filer lost the election.
To end this semiannual filing requirement, the filer must cease campaign activity and file a
Final Report. (See “Final Report” below for more information.)

July 15 Report: All candidates and most officeholders must file a semiannual report by
July 15. The only officeholders who are not required to file this report are officeholders
who file locally, who do not have a campaign treasurer appointment on file, and who do
not exceed $500 in contributions or expenditures during the reporting period.

See “January 15 Report” above for more information on filing requirements and deadlines
for semiannual reports.

30th Day Before Election Report: Opposed candidates in an election who did not choose
the modified reporting schedule must file this pre-election report. If an opposed candidate
chose modified reporting, but then exceeded a threshold before the 30th day before the
election, the candidate must file this report.

The report is due no later than 30 days before the election. For all candidates and
officeholders who file with the Commission, this report must be received by the
Commission no later than midnight Central Time on the report due date. For all candidates
and officeholders who file locally, this report must be received by the filing authority no
later than 5 p.m. on the report due date.

You are an "opposed" candidate if you have an opponent, including a minor party
candidate, whose name is printed on the ballot. If your only opposition is a write-in
candidate, you are not considered opposed for filing purposes. If you are a write-in
candidate, you are an “opposed” candidate subject to the reporting requirements if you
accept political contributions or make political expenditures. Candidates who are
unopposed in an election are not required to file pre-election reports for that election.

8th Day Before Election Report: Opposed candidates in an election who did not choose
the modified reporting schedule must file this pre-election report. If an opposed candidate
chose modified reporting but then exceeded a threshold before the 8th day before the
election, the candidate must file this report.

The report is due no later than 8 days before the election. For all candidates and
officeholders who file with the Commission, this report must be received by the
Commission no later than midnight Central Time on the report due date. For all candidates
and officeholders who file locally, this report must be received by the filing authority no
later than 5 p.m. on the report due date.

See “30™ Day Before Election Report” above for the definition of an opposed candidate.
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Runoff Report: Opposed candidates who are participating in a runoff election and who
did not choose the modified reporting schedule must file this runoff report. The report is
due no later than 8 days before the runoff election. For all candidates and officeholders
who file with Commission, this report must be received by the Commission no later than
midnight Central Time on the report due date. For all candidates and officeholders who file
locally, this report must be received by the filing authority no later than 5 p.m. on the report
due date.

See “30"™ Day Before Election Report™ above for the definition of an opposed candidate.

Exceeded $500 Limit Report: Candidates who chose to file under the modified reporting
schedule but then, after the 30th day before the election, exceeded $500 in contributions or
$500 m expenditures in connection with the election must file this Exceeded $500 Limit
report within 48 hours after exceeding the $500 limit. The candidate must meet this
deadline even if it falls on a weekend or a holiday.

15th Day After Campaign Treasurer Appointment Report (Officeholders Only): An
officeholder must file this report if he or she appoints a campaign treasurer after a period of
not having a campaign treasurer appointment (Form CTA) on file. For all officeholders
who file with Commission, this report is due no later than midnight Central Time on the
15" day after an officeholder files Form CTA with the Commission. For all officeholders
who file locally, this report is due no later than 5 p.m. on the 15" day after an officeholder
files Form CTA with the filing authority. 1t is not required of officeholders who are merely
changing their campaign treasurer. It is not required of an officeholder who files locally if
the officeholder did not exceed $500 in either contributions or expenditures during the
period covered by the report. Candidates who are not officeholders do not file this report.

Final Report: A person who has a campaign treasurer appointment on file may file this
report when he or she does not expect to accept any further campaign contributions or
make or authorize any further campaign expenditures. There is not a fixed deadline for this
report. This report must have a completed “C/OH REPORT: DESIGNATION OF FINAL
REPORT” (Form C/OH-FR) attached.

A candidate must have a CTA on file to accept campaign contributions or make campaign
expenditures, including contributions intended to offset campaign debts or expenditures
made to pay campaign debts. A candidate who intends to continue campaign activity
should not file a Final Report.

A Final Report terminates a candidate’s CTA and relieves the candidate from any
additional filing obligations as a candidate. Officeholders who file a Final Report will still
be subject to the filing requirements applicable to officeholders. A person who is not an
officeholder but who has surplus political funds or assets after filing a Final Report will be
required to file annual Unexpended Contribution reports. (See “Form C/OH-FR:
Designation of Final Report” for more information.) A candidate or officeholder who does
not have a CTA on file may still be required to file a personal financial statement (PFS).

Filing a Final Report does not relieve a candidate of responsibility for any delinquent
reports or outstanding civil penalties.
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10.

Daily Pre-Election Report of Contributions: A candidate or officeholder who files with the
Commission may be required to file daily prc-election reports disclosing contributions
during the period beginning the 9th day before an election and ending at 12 noon on the
day before the election. This information can be disclosed on Form C/OH-T. For more
information, please see the instructions for Form C/OH-T.

Legislative Special Session Report: A candidate or officeholder who files with the
Commission and who accepts a political contribution during the period beginning on the
date the governor signs the proclamation calling a special legislative session and continuing
through the date of final adjournment is required to file a report after a special session of
the legislature. This information can be disclosed on Form C/OH-SS. For more
information, please see the instructions for Form C/OH-SS.

PERIOD COVERED: A reporting period includes the start date and the end date. The due
date for filing will generally be after the end of the period. Generally, a report picks up
where the last report left off, and there should be no gaps or overlapping periods. The
exceptions are Daily Pre-election reports, which do create overlaps because you are required
to report the activity twice.

First Reports: If this is the first report of contributions and expenditures that you
have filed, the beginning date will depend on the date your campaign treasurer
appointment (Form CTA) was filed or the date you took office.

» If you are a candidate {a person who has filed 2 Form CTA) and you are
filing your first report, the start date will be the date your Form CTA was
filed.

« If you are an officeholder who was appointed to an elective office and
who did not have a Form CTA on file at the time of the appointment, the
start date for your first report will be the date you took office.

Janusary 15th Semiannual Report: The start date is July | of the previous year or the day
after the last day covered by your last required report, whichever is later. If this is the first
report you have filed, please see the “First Reports” section above. The end date is
December 31 of the previous year.

July 15th Semiannual Report: The start date is January I or the day after the last day
covered by your last required report, whichever is later. If this is the first report you have
filed, please see the “First Reports”™ section above. The end date is June 30.

30th Day Before Election Report: The start date is the day after the last day covered by
your last required report. If this is the first report you have filed, please see the “First
Reports” section above. The end date is the 40th day before the election. This report is not
required for unopposed candidates or candidates who are filing under the modified
reporting schedule.

8th Day Before Election Report: The start date is the 39th day before the election if you
filed a 30th Day Before Election Report. If you did not file the 30th Day Before Election
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Report, the day after the last day covered by your last required report is the start date. If
this is the first report you have filed, please see the “First Reports™ section above. The end
date is the 10th day before the election. This report is not required for unopposed
candidates or candidates who are filing under the modified reporting schedule.

Runoff Report: The start date is the 9th day before the main election if you filed an 8th
Day Before Election Report. Otherwise, the start date is the day after the last day
covered by your last required report or the day you appointed a campaign treasurer,
whichever is later. The end date is the 10th day before the runoff election. This report is
not required for candidates who are filing under the modified reporting schedule.

Exceeded $500 Limit Report: The start date for the report is either the day you appointed
your campaign treasurer or the day afler the last day covered by your last required report,
whichever is later. The end date is the day you exceeded the $500 limit for contributions or
expenditures.

15th Day After Campaign Treasurer Appointment Report (Officeholders Only): The
start date is either the day after the last day covered by your last required report or the day
you began serving an appointment to elective office. The end date is the day before the
campaign treasurer appointment was filed. This report is due no later than 15 days after the
campaign treasurer appointment was filed.

Final Report: The start date is the day after the last day covered by your last required
report. The end date is the day the final report is filed.

If you are an officeholder without a campaign treasurer appointment on file, or if you have a
campaign treasurer appointment on file but you are not a candidate in an upcoming election and
were not a candidate in a recent election, you may skip Section 11.

11. ELECTION: If you are a candidate in an upcoming election or were a candidate in a
recently held election, provide the following information conceming the upcoming or recent
election.

Election Date: Enter the month, day, and year of the election for which this report is filed,
if known.

Candidate in an Upcoming Election: If the political activity in the report primarily
pertains to an upcoming election, provide the date of the upcoming election in
which you intend to participate as a candidate that most immediately follows the
deadline for this report.

Candidate in a Recently Held Election: If the political activity in this report
primarily pertains to a recently held election, provide the date of the recently held
election in which you participated as a candidate that most immediately precedes
the deadline for this report.

Election Type: Check the box next to the type of election that most accurately describes
the election for which this report is filed.
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Primary: An election held by a political party to select its nominees for office.

Runoff: An election held if no candidate for a particular office receives the vote
necessary to be elected in an election requiring a majority vote.

General: An election, other than a primary election, that regularly occurs at fixed
dates.

Special: An election that is neither a general election nor a primary election nor a
runoff election.

Other: If none of the listed election types apply, check “Other” and provide your
own description of the election for which the report is filed.

12. OFFICE HELD: If you are an officeholder, please enter the office you currently hold.

13.

Include the district, precinct, or other designation for the office, if applicable.

OFFICE SOUGHT: If you are a candidate in an upcoming election, please enter the office
you seek. If you were a candidate in a recently held election, but were unsuccessful or are not
currently an officeholder, please enter the office you sought during the election that most
immediately precedes the deadline for this report. Include the district, precinct, or other
designation for the office, if applicable.

PAGE 2

14.

15.

16.

C/OH (CANDIDATE/OFFICEHOLDER) NAME: Enter your full name.
FILER ID: See instructions for section 1.

NOTICE FROM POLITICAL COMMITTEE(S): Complete this section if you received
notice from a political committee that it accepted political contributions or made political
expenditures on your behalf. You are required to disclose the receipt of such a notice in the
report covering the period in which you receive the notice. If you have not received such
notice, you may skip this section.

The political committee is required to include in the notice the full name and address of the
committee, the full name and address of the committee’s campaign treasurer, and a statement
indicating whether the committee is a general-purpose committee or a specific-purpose
committee. If the notice also describes the expenditure, do not include the description in this
section.

“Additional Pages” box: If you received notice from more than one committee,
check this box and attach an additional page listing the names and addresses of
the other committees and of their campaign treasurers.
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Committee Type:

“General” box: Check this box if the notice is from a general-purpose
committee.

“Specific” box: Check this box if the notice is from a specific-purpose
committee.

Committee Name: Enter the full name of the committee as reported in the notice.
Committee Address: Enter the address of the committee as reported in the notice.

Committee Campaign Treasurer Name: Enter the name of the committee’s campaign
treasurer as reported in the notice.

Committee Campaign Treasurer Address: Enter the address of the committee’s
campaign treasurer as reported in the notice.

17. TOTALS: Complete this section only after you have completed all applicable schedules.

Line 1- Total Political Contributions of $50 or Less, Unless Itemized: Enter the
total of al} unitemized contributions (other than pledges or loans or guarantees of loans)
of $50 or less. Do not include any contributions itemized on Schedules Al or A2.
Enter a “0” if you did not receive any unitemized contributions during the period
covered.

On Schedules Al and A2, you were required to itemize political contributions that
totaled more than $50 from one person. You also had the option of itemizing
contributions of $50 or less from one person. Do not include any itemized
contributions in the total entered on line 1, regardless of amount.

Line 2- Total Political Contributions: Add the total contributions listed on Schedules
Al and A2 to the amount you entered on line 1. Enter that total on line 2. Enter a “0”
if you did not receive any contributions during the period covered.

Line 3- Total Political Expenditures of $100 or Less, Unless Itemized: Enter the
total of all unitemized political expenditures of $100 or less. Do not include any
expenditures itemized on Schedules F1, F2, F3, F4, G, or H. Enter a “0” if you did not
make any unitemized expenditures during the pertod covered.

On Schedule F1, you were required to itemize political expenditures that totaled more
than $100 to one payee. You also had the option of itemizing expenditures totaling
$100 or less to one payee. Do not include any expenditures itemized on Schedule F1 in
the total entered on line 3, regardless of amount.

On Schedule F2, you were required to itemize incurred but not yet paid political
expenditures that totaled more than $100 to one payee. You also had the option of
itemizing incurred political expenditures totaling $100 or less to one payee. Do not
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include any political or non-political expenditures itemized on Schedule F2 in the total
entered on line 3, regardless of amount.

On Schedule F4, you were required to itemize political expenditures made by a credit
card that totaled more than $100 to one payee. You also had the option of itemizing
political expenditures totaling $100 or less to one payee. Do not include any political
or non-political expenditures itemized on Schedule F4 in the total entered on line 3,
regardless of amount,

On Schedule G, you were required to itemize political expenditures from personal
funds if you intend to seek reimbursement from political contributions. Do not include
any expenditures itemized on Schedule G in the total entered on line 3, regardless of
amount.

On Schedule H, you were required to itemize payments from political contributions
made to certain businesses. Do not include any expenditures itemized on Schedule H
in the total entered on line 3, regardless of amount.

Line 4- Total Political Expenditures: Add the following:

(a) the total expenditures itemized on Schedule F1;

(b) the total political expenditures itemized on Schedule F2;

(c) the total political expenditures itemized on Schedule F4;

(d) the total political expenditures itemized on Schedule G;

(e) the total political expenditures itemized on Schedule H; and
(f) the amount you entered on line 3.

Enter that total on line 4.
Enter a “0” if you did not make any expenditures during the period covered.

Line 5- Total Political Contributions Maintained: Enter the total amount of political
contributions, including interest or other income on those contributions, maintained as
of the last day of the reporting period. Enter “0” if you do not maintain political
contributions, including interest or other income on those contributions, as of the last
day of the reporting period. This is different from the total contnibutions reported on
line 2. Only contributions accepted during the period covered by the report are entered
on line 2,

The law requires you to disclose the total amount of political contributions accepted,
including interest or other income on those contributions, maintamed in one or more
accounts in which political contributions are deposited as of the last day of the
reporting period.

The “total amount of political contributions maintained” includes the total amount of
political contributions maintained in one or more accounts, including the balance on
deposit in banks, savings and loan institutions and other depository institutions and the
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present value of any investments that can be readily converted to cash, such as
certificates of deposit, money market accounts, stocks, bonds, treasury bills, etc.

The total amount of political contributions maintained does nof include personal funds
that the filer intends to use for political expenditures, unless the personal funds have
been disclosed as a loan to your campaign and deposited into an account in which
political contributions are held as permitted by section 253.0351(c) of the Election
Code. Any unexpended funds from such a loan are required to be included in the total
amount of political contributions maintained as of the last day of the reporting period.
Note: Personal funds deposited in an account in which political contributions are held
are subject to the personal use restrictions.

Line 6- Total Principal Amount of All Outstanding Loans: Enter the aggregate
outstanding principal amount of all loans accepted for campaign or officeholder
purposes as of the last day of the reporting period. Enter a “0” if you did not accept any
loans during the period covered and have no outstanding loans as of the last day of the
reporting period. This is different from the information reported on Schedule E. This
line must include outstanding principal of loans made in this reporting period as well as
outstanding principal of loans made previously.

18. AFFIDAVIT: Complete this section only after you have completed ail applicable sections
and schedules. You must always sign a report that you file. You must complete this section
even if you have no schedules to attach. Only the candidate or officeholder filing the report
may sign the affidavit.

PAGE 3
19. C/OH (CANDIDATE/OFFICEHOLDER) NAME: Enter your full name.
20. FILER ID: See instructions for section 1.

21. SCHEDULE SUBTOTALS: Complete this section only after you have completed all
applicable schedules.

Check the appropriate boxes to indicate which schedules are attached to your report. If a
schedule is not included in the report, leave the check box blank.

Line 1- Schedule A1: Add the total amount of contributions itemized on Schedule A1
to the amount of unitemized monetary political contributions accepted during the
period covered. Enter that total on line 1. Enter 2 “0” if you did not accept any
contributions during the period covered.

Line 2- Schedule A2: Add the total amount of non-monetary in-kind contributions
itemized on Schedule A2 to the amount of unitemized non-monetary in-kind
contributions accepted during the period covered. Enter that total on line 2. Enter a “0”
if you did not accept any non-monetary in-kind contributions during the period
covered.
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Line 3- Schedule B: Add the total amount of pledged contributions itemized on
Schedule B to the amount of unitemized pledged contributions accepted during the
period covered. Enter that total on line 3. Enter a “0” if you did not accept any pledged
contributions during the period covered.

Line 4- Schedule E: Add the total amount of loans itemized on Schedule E to the
amount of unitemized loans accepted during the period covered. Enter that total on line
4. Enter a “0” if you did not accept any loans during the period covered.

Line 5- Schedule F1: Add the total amount of political expenditures from political
contributions itemized on Schedule Fl to the amount of umtemized political
expenditures from political contributions made during the period covered. Enter that
total on line 5. Enter a “0” if you did not make any political expenditures from political
contributions during the period covered.

Line 6- Schedule F2: Add the total amount of unpaid incurred obligations itemized on
Schedule F2 to the amount of unitemized unpaid obligations incurred during the period
covered. Enter that total on line 6. Enter a “0” if you did not incur any unpaid
obligations during the period covered.

Line 7- Schedule F3: Enter the total amount of investments purchased from political
contributions itemized on Schedule F3. Enter a “0” if you did not purchase any
investments from political contributions during the period covered.

Line 8- Schedule F4: Add the total amount of expenditures made by a credit card
itemized on Schedule F4 to the amount of unitemized expenditures made by a credit
card during the period covered. Enter that total on line 8. Enter a “0” if you did not
make any expenditures by credit card during the period covered.

Line 9- Schedule G: Add the total amount of political expenditures from personal
funds itemized on Schedule G to the amount of unitemized political expenditures from
personal funds made during the period covered. Enter that total on line 9. Enter a “0” if
you did not make any political expenditures from personal funds during the period
covered.

Line 10- Schedule H: Enter the total amount of payments from political contributions
to a business of the candidate or officeholder itemized on Schedule H. Enter a “0” if
you did not make any payments from political contributions to a business of the
candidate or officeholder during the period covered.

Line 11- Schedule I: Enter the total amount of non-political expenditures from
political contributions itemized on Schedule I. Enter a “0” if you did not make any non-
political expenditures from political contributions during the period covered.

Line 12- Schedule K: Enter the total amount of interests, credits, gains, refunds, and
contributions returned to the filer itemized on Schedule K. Enter a “0” if you did not
have any such activity during the period covered.
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SCHEDULE Al: MONETARY POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE Al: MONETARY
POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about monetary campaign and officeholder
contributions accepted during the reporting period. Do not enter on this schedule information on
non-monetary, in-kind contnibutions, pledges, loans, or guarantees of loans. Once you actually
receive pledged money, it must be reported on Schedule Al. (Report non-monetary, in-kind
contributions on Schedule A2; report pledges on Schedule B; report loans and guarantees of
loans on Schedule E.)

Ttemization: You must enter incoming monetary contributions that exceed $50 from one person
during a reporting period on this schedule. If you accepted two or more contributions from the
same person, the total of which exceeds $50, enter each contribution separately. Although you
are not required to do so, you may also report contributions from one person that do not exceed
$£50 in the period on this schedule. If you do not itemize contributions of $50 and less on this
schedule, you must total all such contributions and report them on the Cover Sheet, page 2,
section 17, line 1.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE Al: After you have completed Schedule A1, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILERID: See instructions for Cover Sheet, page I, section 1.

4. DATE: Enter the date you accepted the contribution. Accepting a contribution is different
from receiving a contribution. You accept a contribution when you decide to accept it rather
than reject it. This may or may not be the same day that you receive the contribution.

5. FULL NAME OF CONTRIBUTOR: Enter the full name of the contributor. If the
contributor is an individual, enter the full first and last name, and suffix (Jr., ITI, etc.) if
applicable. If the contributor ts an entity, enter the full name of the entity.

“Qut-of-State PAC” box: If the contributor is an out-of-state political
committee, check the box. Certain restrictions apply to contributions from out-of-
state PACS. The fact that a political committee has a mailing address outside of
Texas does not mean that the committee is an out-of-state PAC for purposes of
these restrictions. A political committee that has a campaign treasurer
appointment on file in Texas is not an out-of-state PAC. A political committee
that makes most of its political expenditures outside of Texas may be an out-of-
state PAC. A political committee must determine if it is an out-of-state PAC.

If the contributor 1s an out-of-state political committee from which you accepted
more than $500 in the reporting period (including pledges or loans from sources
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other than financial institutions that have been in business for more than a year),
you must include one of the following with your report:

e a written statement, certified by an officer of the out-of-state political
committee, listing the full name and address of each person who
contributed more than $100 to the out-of-state political committee during
the 12 months immediately preceding the contribution; or

» a copy of the out-of-state political committee’s statement of organization
filed as required by law with the FEC and certified by an officer of the
out-of-state committee.

If the contributor is an out-of-state political committee from which you accepted
$500 or less (including pledges) during the reporting period, you must include one
of the following with your report:

« a copy of the out-of-state political committee’s statement of organization
filed as required by law with the FEC and certified by an officer of the
out-of-state committee; or

« a document listing the committee’s name, address and phone number; the
name of the person appointing the committee’s campaign treasurer; and
the name, address and phone number of the commuttee’s campaign
treasurer.

“ID #” Line (Electronic Filing Only): If you are filing your report electronically, you
may enter in this field the out-of-state commuittee's Federal Election Commission (FEC)
identification number. If you do not have an FEC # for the out-of-state PAC or are not
filing electronically with the Commission, you must provide other documentation as
explained above,

6. CONTRIBUTOR ADDRESS: Enter the complete address of the contributor.
7. AMOUNT OF CONTRIBUTION: Enter the amount of the contribution.

8. PRINCIPAL OCCUPATION OR JOB TITLE: Candidates for and holders of statewide
offices in the executive branch and candidates for and holders of legislative offices must
disclose the principal occupation or job title of an individual from whom the candidate or
officeholder has accepted contributions (including pledges) of $500 or more during the
reporting period. In other circumstances, filers are not required to report this information but
may do so.

9. EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the employer of an individual
from whom the candidate or officeholder has accepted contributions (including pledges) of
$500 or more during the reporting period. In other circumstances, filers are not required to
report this information but may do so.

Texas Ethics Commission Page 16 Revised 09/02/2015



Form C/OH - Instruction Guide

SCHEDULE A2: NON-MONETARY (IN-KIND)
POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE A2: NON-
MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about non-monetary, in-kind campaign and
officeholder contributions received during the reporting pertod. An in-kind contribution is a
contribution of goods, services, or any other thing of value ofher than money that is given to
your campaign. You are not required to include contributions of an individual’s personal services
or travel if the individual receives no compensation from any source for the services. Do not
enter on this schedule information on monetary political contributions, pledges, loans, or
guarantees of loans. Once you actually receive a pledged in-kind contribution, it must be
reported on Schedule A2. (Report monetary contributions on Schedule Al; report pledges on
Schedule B; report loans and guarantees of loans on Schedule E.)

Itemization: You must enter non-monetary (in-kind) contributions of goods, services, or other
things of value that exceed $50 from one person during a reporting period on this schedule. If
you accepted two or more non-monetary contributions from the same person, the total of which
exceeds $50, enter each contribution separately. Although you are not required to do so, you
may also report contributions from one person that do not exceed $50 in the period on this
schedule. If you do not itemize contributions of $50 and less on this schedule, you must total all
such contributions and report them on the Cover Sheet, page 2, section 17, line 1.

Each numbered item in these instructions corresponds 1o the same numbered item on the form.

1. TOTAL PAGES SCHEDULE A2: After you have completed Schedule A2, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS: Enter the total
amount of in-kind political contributions of $50 or less that you accepted during the period
covered that are not itemized on this schedule. If you choose to itemize an in-kind
contribution of $50 or less on this schedule, do not include it in this total.

S. DATE: See instructions for Schedule Al, section 4.

6. FULL NAME OF CONTRIBUTOR: See instructions for Schedule A1, section 5.

“QOut-of-State PAC” box: See instructions for Schedule Al, section 5.

7. CONTRIBUTOR ADDRESS: Enter the complete address of the contributor.

8. AMOUNT OF CONTRIBUTION: Enter the fair market value of the in-kind contribution.
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9. IN-KIND CONTRIBUTION DESCRIPTION: Enter a description of the contribution.
The description should be sufficiently detailed to allow a person reviewing your report to

understand what was contributed.

“Travel Outside of Texas” box: If the contribution was for travel outside of
Texas, please check the box and report this information on Schedule T.

10. PRINCTIPAL OCCUPATION OR JOB TITLE: See instructions for Schedule Al,
section 8.

11. EMPLOYER: See instructions for Schedule A1, section 9.

Sections 12-16 periain o judicial candidates and officeholders only. Do no! complete these
sections. If you are a judicial candidate or officeholder, please use form JC/OH and the

corresponding instructions.
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SCHEDULE B: PLEDGED CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE B: PLEDGED
CONTRIBUTIONS.

Use this schedule to disclose mformation about pledges accepted during the reporting period for
campaign or officeholder purposes. You are not required to include pledges of an individual’s
personal services or travel if the individual receives no compensation from any source for the
services. Do not enter on this schedule information on contributions actually received, loans, or
guarantees of loans. (Report contributions actually received on Schedule A1 or Schedule A2, as
applicable; report loans and guarantees of loans on Schedule E.)

If you accept a pledge from a person to give you money, goods, services, or anything of value,
that pledge is a reportable contribution and you must include the pledge on this schedule for the
report covering the period in which you accept the pledge.

Ttemization: You must itemize pledges that exceed $50 in the aggregate from one person during
the reporting period. If you received pledges totaling more than $50 from one person during the
reporting period, you must itemize all of those pledges, even if individual pledges were for $50
or less. Although you are not required to do so, you may also itemize pledges for $50 or less
from one person. You must also disclose the receipt of the pledged contribution on Schedule Al
(used for monetary contributions) or A2 (used for non-monetary contributions), as applicable, in
the reporting period in which you actually receive the pledged money or thing of value. If the
pledge 1s accepted and received in the same reporting period, it 1§ not required to be reported on
Schedule B.

Note: See the Campaign Finance Guide for more information on pledges.
Each numbered item in these instructions corresponds fo the same numbered item on the form.

1. TOTAL PAGES SCHEDULE B: After you have completed Schedule B, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FTILER ID: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED PLEDGES: Enter the total amount of pledges that you
accepted during the period that did not exceed $50 in the aggregate per person. Although
you are not required to do so, you may also itemize pledges of $50 or less on this schedule.
If you itemize some pledges of $50 or less, do not include those pledges in the total entered
here. If you choose to itemize all pledges of $50 or less, do not enter a total amount here.

S. DATE: Enter the date you accepted the pledge. Accepting a pledge is different from
receiving a contribution. You accept a pledge when you decide to accept it rather than reject
it.
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Pledge accepted and received in different reporting periods: If you accept a pledge
in one reporting period and then receive the pledged money or other thing of
value in a later reporting period, you wiil disclose the pledge on this schedule in
the reporting period in which you accepted the pledge. You will also disclose the
receipt of the pledged money or other thing of value on the appropriate incoming
funds schedule (report monetary contributions on Schedule Al; report in-kind
contnbutions on Schedule A2; report loans on Schedule E) in the reporting period
in which you received the pledge.

Pledge received in same reporting period as accepted: If you receive a pledge in
the same reporting period in which it was accepted, then you will not report the
pledge on this schedule. You will only disclose the contribution on the
appropriate incoming funds schedule (report monetary contributions on Schedule
Al; report in-kind contributions on Schedule A2; report loans on Schedule E).
The date of the contribution will be the date you accepted the pledged
contribution, regardless of when the pledged contribution was actually received.

Pledge accepted but never received: You will disclose the pledge on this schedule
in the reporting period in which you accepted the pledge. If you never actually
receive the pledge, it is not necessary to correct your report to delete the pledge.

Example: In June a supporter promises that he will give Juan Garcia $1,000 in
the last week before the November election. Juan accepts his promise. Juan must
disclose the pledge on his July 15 report covering the period in which he accepted
the pledge. (Note: When he receives the $1,000, he will disclose it as a monetary
contribution on Schedule Al of the report covering the period in which he
received the money. Also, if he never receives the $1,000, he does not
correct/amend his report to delete the entry for the pledge.)

6. FULL NAME OF PLEDGOR: Enter the full name of the person who made the pledge.
“Out-of-State PAC” box: See instructions for Schedule Al, section 5.
7. PLEDGOR ADDRESS: Enter the complete address of the person who made the pledge.

8. AMOUNT OF PLEDGE: Enter the amount of the pledge or the fair market value of any
pledged goods or services or other thing of value, as applicable.

9. IN-KIND DESCRIPTION: If the pledge was for goods or services or any other thing of
value, enter a description of the pledged goods or services or other thing of value. The
description should be sufficiently detailed to allow a person reviewing your report to
understand what was pledged.

“Travel Outside of Texas” box: If the pledged contribution was an wmn-kind
contmbution for fravel outside of Texas, please check the box and report this
information on Schedule T.
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10. PRINCIPAL OCCUPATION OR JOB TITLE: See instructions for Schedule Al, section
8.

11. EMPLOYER: See instructions for Schedule Al, section 9.
You do not need Schedules Cl1-4 and D. These schedules are for political committees to report

contributions from corporations and labor organizations. Candidates and officeholders are
generally prohibited from accepting such contributions.

Texas Ethics Commission Page 21 Revised (9/02/2015



Form C/OH — Instruction Guide

SCHEDULE E: LOANS

These instructions are for candidates and officeholders using SCHEDULE E: LOANS.

Use this schedule to disclose information about loans and guarantees of loans accepted during
the reporting period for campaign or officeholder purposes. This schedule must also be used to
disclose deposits of personal funds into an account in which political contributions are held as
permitted by section 253.0351(c) of the Election Code. This schedule may also be used to
disclose political expenditures from personal funds.

Loans to Your Campaign from Your Personal Funds: You may disclose political
expenditures from personal funds as a loan to your campaign on Schedule E.
Outgoing political expenditures made from that joan must then be disclosed as if they
were made from political contributions. The amount you disclose as a loan from
yourself in a reporting period may NOT exceed the amount you actually spent from
personal funds in that reporting period. In other words, do not report a $100,000 loan
to your campaign if the amount actually spent from your personal funds in the
reporting period was $5,000. When you reimburse yourself, disclose the
reimbursement as an outgoing political expenditure on Schedule F1. The
reimbursement may not exceed the amount disclosed as a loan. (You may also
disclose political expenditures from personal funds on Schedule G. See the Schedule
G instructions below for more information.)

Personal Funds Deposited into a Political Account: If you deposit personal funds in
an account in which political contributions are held, you must disclose the deposited
amount as a loan on Schedule E and check the box indicating "Personal Funds
Deposited into Political Account." Personal funds deposited in an account in which
political contributions are held are subject to the personal use restriction. Disclose the
outgoing political expenditures made from that loan as if they were made from
political contributions. When you reimburse yourself, disclose the reimbursement as
an outgoing political expenditure on Schedule Fl. The reimbursement may not
exceed the amount disclosed as a loan.

Itemization: You must itemize loans (including loans from personal funds) that exceed $50 that
you accepted during the period from one person. If you accepted two or more loans from the
same person, the total of which exceeds $50, itemize each loan separately. Although you are not
required to do so, you may also itemize loans that do not exceed $50.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE E: After you have completed Schedule E, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
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10.

11.

12.

13.

TOTAL OF UNITEMIZED LOANS: Enter the total amount of loans accepted during the
reporting period that did not exceed $50 in the aggregate per person and were not from
financial institutions.

Although you are not required to do so, you may itemize loans of $50 or less from persons
other than financial-institutions on this schedule. If you itemize some loans of $50 or less, do
not include those loans in the total you enter here. If you choose to itemize all loans of $50
or less, enter a “‘0” here.

DATE OF LOAN: Enter the date you accepted the loan.

IS LENDER A FINANCIAL INSTITUTION?: If you accepted the loan from a corporation
that has been legally engaged in the business of making loans for more than one year, circle
“Y™ for yes. If you accepted the loan from any other source, circle “N” for no. A loan from
a corporation that has not been legally engaged in the business of making loans for more than
one year is a corporate contribution. Candidates and officeholders may not accept corporate
contributions.

NAME OF LENDER: Enter the full name of the person or financial institution that made
the loan. If the lender is an individual, enter the full first and last name and suffix (Jr., I, et.)
if applicable. If the lender is an entity, enter the full name of the entity.

“QOut-of-State PAC” box: See instructions for Schedule A1, section 5.

Note: See the Campaign Finance Guide for detailed information on accepting and reporting
contributions from out-of-state political committees.

LENDER ADDRESS: Enter the complete address of the person or financial institution that
made the loan.

LOAN AMOUNT: Enter the principal amount of the loan.
INTEREST RATE: Enter the interest rate.
MATURITY DATE: Enter the maturity date.

PRINCIPAL OCCUPATION OR JOB TITLE: Candidates for and holders of statewide
offices in the executive branch and candidates for and holders of legislative offices must
disclose the principal occupation or job ftitle of each individual from whom the candidate or
officeholder has accepted a loan (including a pledge of a loan) of $500 or more during the
reporting period. Other types of filers are not required to report this information but may do
80.

EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the full name of the employer
of an individual from whom the candidate or officeholder has accepted a loan (including a
pledge of a loan) of $500 or more during the reporting period. Other types of filers are not
required to report this information but may do so.
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14,

DESCRIPTION OF COLLATERAL: If there is no collateral for the loan, check the
“none” box and go to section 15. If there is collateral for the loan, enter a description of the
collateral for the loan.

15. “Check if personal funds were deposited into political account” box: Check this box

16.

17.

18.

19.

20.

21.

only if the loan is a deposit of your personal funds into an account in which political
contributions are held as permitted by section 253.0351(c) of the Election Code. Political
expenditures made from that loan, and any subsequent expenditures to reimburse the
candidate or officeholder, must be reported as if they were made from political
contributions. The reimbursement may not exceed the amount reported as a loan. Personal
funds deposited in an account in which political contributions are held are subject to the
personal use restrictions.

GUARANTOR INFORMATION: If there are no guarantors for the loan, check the “Not
Applicable” box and go to the next loan. If you have no further loans to report, go to the next
applicable schedule.

A person who guarantees all or part of a loan makes a reportable contribution in the amount
of the guarantee. You must report such a contribution on this schedule, and not on the
contributions schedule.

NAME OF GUARANTOR: Enter the full name of the person guaranteeing the loan. If the
guarantor is an individual, enter the full first and last name and suffix (Jr., III, etc.) if
applicable. If the guarantor is an entity, enter the full name of the entity.

GUARANTOR ADDRESS: Enter the complete address of the guarantor.

AMOUNT GUARANTEED: Enter the dollar amount of the loan that the guarantor has
agreed to guarantee.

PRINCIPAL OCCUPATION: Enter the principal occupation of the guarantor.

EMPLOYER: Enter the employer of the guarantor.
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SCHEDULE F1: POLITICAL EXPENDITURES
FROM POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE F1: POLITICAL
EXPENDITURES FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about political expenditures from political
contrnibutions that were made during the reporting period. Do not enter on this schedule unpaid
incurred obligations, polhitical expenditures made from personal funds, the purchase of
investments from political contributions, expenditures made by credit card, or payments from
political contributions made to a business that you own or control. (Report unpaid incurred
obligations on Schedule F2; report expenditures from personal funds on Schedule G; report the
purchase of investments from political contributions on Schedule F3; report expenditures made
by credit card on Schedule F4; and report payments from political contnbutions made to a
business that you own or control on Schedule H.)

Expenditures Made by Credit Card: Effective July S, 2015, you must disclose expenditures
charged to a credit card on Schedule F4 and #nof on this schedule. When you pay the credit card
bill, you must disclose the payment to the credit card company on Schedule F1 (used for political
payments from political contributions), Schedule G (used for political payments from personal
funds), Schedule H (used for payments from political contributions made to a business that you
own or control), or Schedule [ (used for nonpolitical payments from political contributions), as
applicable. See instructions for Schedule F4: Expenditures Made by Credit Card for more
information.

See the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Itemization: You must enter expenditures paid to one individual or entity during a reporting
period that in the sggregate exceed 3100 on this schedule. If you made more than one
expenditure to the same payee, the total of which exceeded $100, enter each expenditure
separately. Although you are not required to do so, you may also report expenditures to one
person that do not exceed $100 in the period on this schedule. If you choose not to itemize
expenditures of $100 and less on this schedule, you must total all unitemized expenditures and
report them on the Cover Sheet, page 2, section 17, line 3.

Each numbered item in these instructions corresponds fo the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F1: After you have completed Schedule F1, count the total
number of pages. Each side of 2 two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILERID: See instructions for Cover Sheet, page 1, section 1.
4, DATE: Enter the date the expenditure payment was made. Remember Expenditure

obligations you incurred in this reporting period but have not yet paid are entered on
Schedule F2. Expenditures made by credit card are entered on Schedule F4,
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5. PAYEE NAME: Enter the full name of the person to whom the expenditure was made.

Note: If you make an expenditure for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor who sold you the goods or services.
Do not enter the name of the person for whose benefit you made the expenditure. Include
that information under section 8, “Purpose of Expenditure.”

6. AMOUNT: Enter the exact amount of the expenditure.

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: You must disclose the purpose of the expenditure in two
parts: Category and Description. Merely disclosing the category of goods, services, or other
thing of value for which the expenditure is made does not adequately describe the purpose of
an expenditure.

(a) Category: Select a category of goods, services, or other thing of value for which an
expenditure is made. If none of the listed categories apply, select “Other” and enter your
own category. Examples of acceptable categories include:

Advertising Expense

Accounting/Banking

Consulting Expense

Contributions/Donations Made By Candidate/Officeholder/Political Commiittee
Credit Card Payment

Event Expense

Fees

Food/Beverage Expense
Gifts/Awards/Memorials Expense

Legal Services

Loan Repayment/Reimbursement

Office Overhead/Rental Expense

Polling Expense

Printing Expense

Salaries/Wages/Contract Labor
Solicitation/Fundraising Expense
Transportation Equipment and Related Expense
Travel In Distnct

Travel Out Of District

Other

(b) Description: Enter a brief statement or description of the candidate or officeholder
activity that is conducted by making the expenditure. The brief statement or description
must include the item or service purchased and must be sufficiently specific, when
considered within the context of the description of the category, to make the reason for
the expenditure clear. Merely disclosing the category of goods, services, or other thing of
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value for which the expenditure is made does not adequately describe the purpose of an
expenditure.

For examples of acceptable ways to disclose the purpose of an expenditure, please see the
"Examples: Purpose of Expenditures" on page 46.

“Check if travel outside of Texas” box: Check this box if the expenditure is for
travel outside of Texas. The description of a political expenditure for travel
outside of the state of Texas must include detailed information. Please report this
information on Schedule T.

“Check if Austin, TX| officeholder living expense” box: For expenditures
made on or after July 1, 2014, check this box if the expenditure is an officeholder
expense for living in Austin, Texas.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
If you made a direct campaign expenditure to benefit another candidate or officeholder, enter
the full name of the candidate or officeholder and the name of the office sought or held,
including the district, precinct, or other designation of the office, as applicable. (Attach
additional sheets to list multiple candidates.) Do not complete this section if the expenditure
was not a direct campaign expenditure.

A “direct campaign expenditure” to benefit another candidate is not a “political contribution”
to that other candidate. A direct campaign expenditure is a campaign expenditure that you
make on someone else’s behalf and without the prior consent or approval of that person.
This is in contrast to a political contribution, which the person has the opportunity to accept
or reject.

Example: If you made expenditures to prepare and distribute an endorsement
letter in support of a candidate after first asking for and getting the candidate’s
approval, you made an in-kind contribution. However, if you did not get the
candidate’s approval before you made the expenditure, you made a direct
campaign expenditure.
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SCHEDULE F2: UNPAID INCURRED OBLIGATIONS

These instructions are for candidates and officeholders using SCHEDULE F2: UNPAID
INCURRED OBLIGATIONS.

Use this schedule to disclose information about obligations to make an expenditure that you
incurred during the reporting period but have not yet paid. Do not enter on this schedule
obligations that were incurred and paid during the reporting period, or other outgoing funds.
(Report obligations incurred and paid during the reporting period on Schedule F1, F3, G, H, or I
as appropriate, and report expenditures made by credit card on Schedule F4.)

See the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Ttemization: Ttemization requirements differ depending on whether the unpaid incurred
obligation is for a political or non-political expenditure.

Unpaid Incurred Political Obligations: You must enter political obligations
incurred but not yet paid to one individual or entity duning a reporting period that

in the aggregate exceed $100 on this schedule. If you incurred more than one
obligation to the same payee, the total of which exceeded $100, enter each
expenditure separately. Although you are not required to do so, you may also
report political obligations incurred to one person that do not exceed $100 in the
period on this schedule. If you choose not to itemize incurred political obligations
of $100 and less on this schedule, you must total all unitemized obligations and
report them in section 4 of this Schedule. You must also include that amount in
the total unitemized political expenditures of $100 or less on C/OH Cover Sheet,
page 2, section 17, line 3.

Unpaid Incurred Non-Political Obligations: You must enter non-political
obligations incurred but not yet paid to one individual or entity during a reporting
period on this schedule, regardless of the amount.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F2: After you have completed Schedule F2, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILERID: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS: Enter the total
amount of political obligations incurred during the reporting period that do not exceed $100
in the aggregate per person, unless itemized on this schedule. You are not required to itemize
unpaid incurred political obligations of $100 or less, but if you choose to do so, do not
include those unpaid incurred obligations in the total you enter here.
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5. DATE: Enter the date the obligation was incurred. Obligations you incurred and paid
during the reporting period are not entered on this schedule.,

6. PAYEE NAME: Sce instructions for Schedule F1, section 5.

Note: Tf you incurred an obligation for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor of the goods or services. Do not
enter the name of the person for whose benefit you incurred the obligation. Include that
information under section 10, “Purpose of Expenditure.”

7. AMOUNT: Enter the exact amount of the incurred obligation.

8. PAYEE ADDRESS: Enter the complete address of the person to whom the obligation is
owed.

9. TYPE OF EXPENDITURE: Check only one box to indicate whether the incurred
obligation was political or non-political.

A non-political expenditure is an expenditure that is neither a campaign expenditure nor an
officeholder expenditure. As a practical matter, very few expenditures made from political
contributions are non-political expenditures. For instance, expenditures for administrative
expenses, banking fees, and professional dues are typically political expenditures.

10. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

11. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE F3: PURCHASE OF INVESTMENTS
FROM POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE F3. PURCHASE OF
INVESTMENTS FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about investments purchased from political
contributions during the reporting period. Do not enter on this schedule political expenditures
from political contributions, unpaid incurred obligations, expenditures made by credit card,
political expenditures made from personal funds, or payments from political contributions made
to a business that you own or control. (Report political expenditures from political contributions
on Schedule F1; report unpaid incurred obligations on Schedule F2; report expenditures made by
credit card on Schedule F4; report expenditures from personal funds on Schedule G; and report
payments from political contributions made to a business that you own or control on Schedule
H.)

See the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Itemization: You must enter investments purchased with political contributions during a
reporting period that in the aggregate exceed $100 on this schedule. Although you are not
required to do so, you may also report investments purchased with political contributions that do
not exceed $100 in the period on this schedule.

Each numbered item in these instructions corresponds 1o the same numbered item on the form.

1. TOTAL PAGES SCHEDULE K3: After you have completed Schedule F3, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILERID: See instructions for Cover Sheet, page 1, section 1.
4. DATE: Enter the date you purchased the investment.

5. NAME OF PERSON FROM WHOM INVESTMENT IS PURCHASED: Enter the full
name of the person or entity from whom you purchased the investment. If you purchased the
investment from an individual, enter the full first and last name, and suffix (Jr., III, etc.) if
applicable (title is optional). If you purchased the investment from an entity, enter the full
name of the entity.

N

. ADDRESS OF PERSON FROM WHOM INVESTMENT IS PURCHASED: Enter the
complete address of the person or entity from whom you purchased the investment.

~1

. DESCRIPTION OF INVESTMENT: Enter a brief statement or description of the
investment. For example, “Ten shares of stock in ABC company.”

8. AMOUNT OF INVESTMENT: Enter the amount of the investment purchased.
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SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD

These instructions are for candidates and officeholders using SCHEDULE F4: EXPENDITURES
MADE BY CREDIT CARD.

Use this schedule to disclose information about expenditures made by a credit card. Effective
July 5, 2015, you must disclose expenditures charged to a credit card on this schedule and
identify the individual, entity, or vendor who receives payment from the credit card company.
When you pay the credit card bill, you must disclose the payment to the credit card company on
Schedule F1 (used for political payments from political contributions), Schedule G (used for
political payments from personal funds), Schedule H (used for payments from political
contributions made to a business that you own or control), or Schedule T (used for nonpolitical
payments from political contributions), as applicable.

Do not enter on this schedule political expenditures from political contributions, unpaid incurred
obligations, political expenditures made from personal funds, or payments from political
contributions made to a business that you own or control. (Report political expenditures from
political contributions on Schedule F1; report unpaid incurred obligations on Schedule F2; report
the purchase of investments from political contributions on Schedule F3; report expenditures
from personal funds on Schedule G; and report payments from political contributions made to a
business that you own or control on Schedule H.)

For examples regarding the disclosure of expenditures made by credit card, please see
“Examples: Reporting Expenditures Made by Credit Card” on page 42.

Itemization: Itemization requirements differ depending on whether the expenditure made by a
credit card is for a political or non-political expenditure.

Political Expenditures Made by Credit Card: You must itemize political

expenditures made by credit card that exceed $100 (in the aggregate) to a single
payee. If you made two or more expenditures to the same payee, the total of
which exceeded $100, enter each expenditure made by credit card separately.
Although you are not required to do so, you may also report political expenditures
made by credit card that do not exceed $100 in the reporting period on this
schedule. If you choose not to itemize political expenditures made by credit card
of $100 and less on this schedule, you must total all unitemized political
expenditures and report them in section 4 of this Schedule. You must also include
that amount in the total unitemized political expenditures of $100 or less on C/OH
Cover Sheet, page 2, section [7, line 3.

Non-Political Expenditures Made by Credit Card: You must itemize any non-
political expenditure made by credit card, regardless of the amount.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F4: After you have completed Schedule F4, count the total
number of pages. Each side of a two-sided form counts as one page.
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L

10.

FILER NAME: Enter your full name.

FILER ID: See instructions for Cover Sheet, page I, section 1.

TOTAL OF UNITEMIZED EXPENDITURES CHARGED TO A CREDIT CARD:
Enter the total amount of political expenditures charged to a credit card during the reporting
period that do not exceed $100 in the aggregate per person, unless itemized on this schedule.
You are not required to itemize political expenditures made by credit card of $100 or less,
but if you choose to do so, do not include those political expenditures made by credit card in
the total you enter here.

DATE: Enter the date you made the expenditure by credit card.

Note: There is a special reporting rule for expenditures made by credit card. For reports due
30 days and 8 days before an election {pre-election reports) and for runoff reports, the date of
the credit card expenditure is the date the credit card is used. For other reports, the date of
the credit card expenditure is either the date of the charge or the date the credit card
statement is received. A filer can never go wrong by disclosing the date of the expenditure as
the date of the charge.

PAYEE NAME: See instructions for Schedule F1, section 5. Disclose the name of the
vendor who sold you the goods or services as the payee, NOT the credit card company. You
do not report the name of the credit card company on this schedule.

Note: If you made an expenditure for goods or services to benefit another candidate,
officeholder, or commiittee, enter the name of the vendor of the goods or services. Do not
enter the name of the person for whose benefit you made the expenditure. Include that
information under section 10, “Purpose of Expenditure.”

AMOUNT: Enter the amount of the credit card expenditure.
PAYEE ADDRESS: Enter the complete address of the payee of the credit card expenditure.

TYPE OF EXPENDITURE: Check only one box to indicate whether the credit card
expenditure was political or non-political.

A non-political expenditure is an expenditure that is neither a campaign expenditure nor an
officeholder expenditure. As a practical matter, very few expenditures made from political
contributions are non-political expenditures. For instance, expenditures for administrative
expenses, banking fees, and professional dues are typically political expenditures.

PURPOSE OF EXPENDITURE: See instructions for Schedule Fl, section 8.

Note: Do not choose “Credit Card Payment” as the category for an expenditure made by
credit card when an individual, entity, or vendor receives payment from the credit card
company. Instead, choose the category that corresponds to the goods, services, or other thing
of value purchased from the individual, entity, or vendor.
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11. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEBOLDER:
See instructions for Schedule F I, section 9.
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SCHEDULE G: POLITICAL EXPENDITURES
MADE FROM PERSONAL FUNDS

These instructions are for candidates and officeholders using SCHEDULE G. POLITICAL
EXPENDJTURES MADE FROM PERSONAL FUNDS.

You may use this schedule to disclose infarmation about political expenditures from personal
funds that were made durning the reporting period. Alternatively, you may choose to disclose
political expenditures from personal funds as a loan on Schedule E (see the Schedule E
instructions above for more information). Do not enter on this schedule information about
personal funds deposited in an account in which political contributions are held as permitted by
section 253.0351(c) of the Election Code. (Report the deposit of personal funds into a political
account as a loan on Schedule E.)

Expenditures Made by Credit Card: Effective July S, 2015, you must disclose expenditures
charged to a credit card on Schedule F4 and nof on this schedule. When you pay the credit card
bill, you must disclose the payment to the credit card company on Schedule Fl (used for political
payments from political contributions), Schedule G (used for political payments from personal
funds), Schedule H (used for payments from potitical contributions made to a business that you
own or control), or Schedule T (used for nonpolitical payments from political contributions), as
applicable. See instructions for Schedule F4: Expenditures Made by Credit Card for more
information.

If you intend to seek reimbursement in any amount from political contributions for a political
expenditure made from personal funds, you must either report the expenditure on Schedule E or
itemize the expenditure on this schedule and check the box in Section 6 to indicate that you
intend to seek reimbursement from political contributions. You may not correct a report to
allow reimbursement. When you reimburse youwrself, disclose the retmbursement as an outgoing
political expenditure on Schedule Fl.

See the Campaign Finance Guide for important restrictions regarding the use of political funds to
rent or purchase real property.

Itemization: If you choose to report political expenditures from personal funds on this schedule,
you must itemize political expenditures paid to one individual or entity during a reporting period
that in the aggregate exceed $100 on this schedule. If you made more than one expendsture to
the same payee, the total of which exceeded $100, enter each expenditure separately. Although
you are not required to do so, you may also report expenditures to one person that do not exceed
$100 1n the period on this schedule. You must total all political expenditures from personal funds
that you do not itemize on this schedule and include them in the total of unitemized political
expenditures on the C/OH Cover Sheet, page 2, section 17, line 3.

Officeholder expenditures from personal funds for which you do not intend to seek
resmbursement are not required to be reported on this schedule or included in the total of
unitemized polincal expenditures.

Each numbered item in these inst-uctions corvesponds o the same numbered jtem on the form.
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1 TOTAL PAGES SCHEDULE G: After you have completed Schedule G, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section |.

4. DATE: Enter the date the expenditure was made.

5. PAYEE NAME: See instructions for Schedule F1, section 7.

6. AMOUNT: Enter the exact amount of the expenditure.
“Reimbursement from Political Contributions Intended” box: Check this box
if you intend to reimburse yourself for the expenditure. (In order to be
reimbursed from political contributions in any amount for an expenditure made
out of personal funds, you must itemize the expenditure on this schedule and
check this box or you must report the expenditure as a loan to yourself on

Schedule E.)

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule Ft, section 8.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE H: PAYMENT FROM POLITICAL
CONTRIBUTIONS TO A BUSINESS OF C/OH

These instructions are for candidates and officeholders using SCHEDULE H: PAYMENT FROM
POLITICAL CONTRIBUTIONS TO A BUSINESS OF C/OH.

Use this schedule to disclose information about payments from political contributions that were
made to a business in which you have an interest of more than 10%, a position on the governing
body, or a position as an officer. Do not enter on this schedule other payments from political
contributions made during the reporting period.

See the Campaign Finance Guide for Candidates and Officeholders for a discussion on the
important restrictions on making and reporting payments from political contributions to a

business in which you have an interest.

This schedule is for payments to a business in which you have one or more of the following
interests or positions:

1) a participating interest of more than 10%;

2) a position on the governing body of the business; or

3) a position as an officer of the business.
Itemization: You must enter all payments from political contributions made to certain
businesses (as defined above) of a candidate or officeholder made during the reporting period on
this schedule, regardless of the amount.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE H: After you have completed Schedule H, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date you made the payment.

5. BUSINESS NAME: Enter the full name of the business to which you made the payment.
6. AMOUNT: Enter the dollar amount of the payment.

7. BUSINESS ADDRESS: Enter the complete address of the business to which you made the
payment.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule Fl, section 9.
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SCHEDULE J: NON-POLITICAL EXPENDITURES
MADE FROM POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE I: NON-POLITICAL
EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about non-political expenditures from political
contributions made during the reporting period. Do not enter political expenditures on this
schedule. Also, do not enter non-political expenditure obligations you incurred in this reporting
period but have not yet paid or non-political expenditures made by credit card. (Report unpaid
incurred obligations on Schedule F2; report expenditures made by a credit card on Schedule F4.)

Expenditures Made by Credit Card: Effective July 5, 2015, you must disclose non-political
expenditures charged to a credit card on Schedule F4 and nor on this schedule. When you pay
the credit card bill, you must disclose the payment to the credit card company on Schedule F1
(used for political payments from political contributions), Schedule G (used for political
payments from personal funds), Schedule H (used for payments from political contributions
made to a business that you own or control), or Schedule I (used for nonpolitical payments from
political contributions), as applicable. See instructions for Schedule F4: Expenditures Made by
Credit Card for more information.

Itemization: You must enter all non-political expenditures from political contributions on this
schedule, regardless of the amount. A non-political expenditure is an expenditure that is neither
a campaign expenditure nor an officeholder expenditure. As a practical matter, very few
expenditures made from political contributions are non-political expenditures. For instance,
expenditures for administrative expenses, banking fees, and professional dues are typically
political expenditures. You may not convert political contributions to personal use.

Each numbered item in these instructions corresponds (o the same numbered item on the form.

1. TOTAL PAGES SCHEDULE 1: After you have completed Schedule I, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILERID: See instructions for Cover Sheet, page 1, section 1.
4. DATE: Enter the date the expenditure payment was made.

5. PAYEE NAME: See instructions for Schedule F1, section 5.

6. AMOUNT: Enter the exact amount of the expenditure payment.

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F], section 8.
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SCHEDULE K: INTEREST, CREDITS, GAINS, REFUNDS, AND
CONTRIBUTIONS RETURNED TO FILER

These instructions are for candidates and officeholders using SCHEDULE K: INTEREST,
CREDITS, GAINS, REFUNDS, AND CONTRIBUTIONS RETURNED TO FILER.

Use this schedule to report information regarding any credit, interest, rebate, refund,
reimbursement, or return of a deposit fee resulting from the use of a political contribution or an
asset purchased with a political contribution, any proceeds of the sale of an asset purchased with
a political contribution, the amount of which exceeds $100, and any other gain from a political
contribution received during the reporting period.

Ttemization: You must enter interest, credits, gains, refunds and returned contributions received
during a reporting period that in the aggregate exceed $100 on this schedule. Although you are
not required to do so, you may also report any credit/gain/refund, or interest that does not exceed
$100 in the period on this schedule.

Each numbered ifem in these instructions corresponds fo the same numbered item on the form.

1. TOTAL PAGES SCHEDULE K: After you have completed Schedule K, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILERID: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date the credit/gain/refund was received or the interest was earmed, as
applicable.

5. NAME OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the full name of
the person or business from whom the credit/gain/refund/returned contribution or interest
was received.

6. ADDRESS OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the complete
address of the person or business from whom the credit/gain/refund/returned contribution or
interest was received.

7. PURPOSE FOR WHICH AMOUNT IS RECEIVED: Enter a brief statement or
description of the purpose for which the amount was received (for example, “phone service
deposit retum” “returned contribution” or “interest on savings account™).

“Check if political contribution returned to filer” box: If the incoming
credit/gain was originally made by you in the form of a political contribution to
another candidate or political committee and was returned to you in this reporting
period, check this box.

8. AMOUNT: Enter the exact dollar amount of the credit/gain/refund/returned contribution, or
interest.
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SCHEDULE T: IN-KIND CONTRIBUTIONS OR POLITICAL
EXPENDITURES FOR TRAVEL OUTSIDE OF TEXAS

These instructions are for candidates and officeholders using SCHEDULE T. IN-KIND
CONTRIBUTIONS OR POLITICAL EXPENDITURES FOR TRAVEL OUTSIDE OF TEXAS.

Use this schedule to disclose information about contributions accepted or expenditures made
during the reporting period. In addition to completing this schedule, you must also report the
actual contribution or expenditure on the appropriate schedule or form. The law requires detailed
information regarding in-kind contributions or political expenditures for travel outside of the
state of Texas.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1.

10.

11.

TOTAL PAGES SCHEDULE T: After you have completed Schedule T, count the total
number of pages. Each side of a two-sided form counts as one page.

FILER NAME: Enter the full name of the candidate, committee, or party on whose report
you are including this schedule.

FILER ID: If you are filing with the Commission, enter your account number. If you do not
file with the Commission, you are not required to enter an account number.

NAME OF CONTRIBUTOR / CORPORATION OR LABOR ORGANIZATION / PLEDGOR /
PAYEE: Enter the full name of the contributor / corporation or labor organization / pledgor /
payee as it appears on the schedule or form on which you reported the actual contribution or
expenditure.

CONTRIBUTION / EXPENDITURE REPORTED ON: Check the appropriate box for
the schedule or form on which you reported the actual contribution or expenditure.

DATES OF TRAVEL: Enter the dates on which the travel occurred.

NAME OF PERSON(S) TRAVELING: Enter the full name of the person or persons
traveling on whose behalf the travel was accepted or on whose behalf the expenditure was
made.

DEPARTURE CITY OR NAME OF DEPARTURE LOCATION: Enter the name of the
departure city or the name of each departure location.

DESTINATION CITY OR NAME OF DESTINATION LOCATION: Enter the name of
the destination city or the name of each destination location.

MEANS OF TRANSPORTATION: Enter the method of travel (e.g., airplane, bus, boat,
car, etc.)

PURPOSE OF TRAVEL: Enter the campaign or officeholder purpose of the travel,
including the name of a conference, seminar, or other event.
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FORM C/OH-FR: DESIGNATION OF FINAL REPORT

These instructions are for candidates and officeholders using Form C/OH-FR: C/OH REPORT:
DESIGNATION OF FINAL REPORT. A final report must include this form (Form C/OH-FR)
and the CAMPAIGN FINANCE REPORT (Form C/OH) with the “Final Report” box checked on
page 1, section 9. It inust also include Schedules A], A2, B, E, Fl, F2, F3, F4, G, H, 1, K, and T,
as applicable.

GENERAL INFORMATION

For filing purposes, you are a “candidate” as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a final report of contributions and expenditures.
A final report terminates your appointment of campaign treasurer and relieves you of the
obligation of filing further reports as a candidate.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file
may accept officeholder contributions and make officeholder expenditures.

The effect of filing a final report differs depending on whether you are an officeholder at the
time you file a final report.

Officeholders Filing a Final Report: You will not have to worry about surplus political funds
and assets until you cease to be an officeholder. You may still be required to file semiannual
reports of contributions and expenditures as an officeholder. The only officeholders who are not
required to file semiannual reports are local officeholders who do not exceed $500 in
contributions or expenditures during the reporting period.

If you cease to be an officeholder at a time when you do not have a campaign treasurer
appointment on file, and you retain political contributions, interest or other income from political
contributions, or assets purchased with political contributions or interest or other income from
political contributions after filing the last required report as an officeholder, you must file an
annual report of unexpended contributions not earlier than January | and not later than January
15 of each year following the year in which you filed the last required report as an officeholder.
You may not retain these unexpended funds longer than six years after the date you ceased to be
an officeholder. For information about important restrictions regarding the use and reporting of
unexpended contributions, see the Campaign Finance Guide.

Non-Officeholders Filing a Final Report: You will no longer be required to file reports unless
you retain political contributions, interest or other income from political contributions, or assets
purchased with political contributions or interest or other income from politica! contributions. If
you retain any of those items, you must file an annual report of unexpended contributions not
earlier than January | and not later than January 15 of each year after the year in which you filed
your final report. You may not retain these unexpended funds longer than six years after the date
of filing a final report. For information about important restrictions regarding the use and
reporting of unexpended contributions, see the Campaign Finance Guide.
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COMPLETING THE FORM
Each numbered item in these instructions corresponds to the same numbered item on the form.
1. C/OH NAME: Enter your full name.

2. FILER ID: If you are filing with the Commission, enter your Filer ID. If you do not file
with the Commission, you are not required to enter a Filer ID.

3. SIGNATURE: You must sign this section to indicate that you understand the consequences
of filing a final report.

4. FILER WHO IS NOT AN OFFICEHOLDER: Complete this section if you are not an
officeholder at the time of filing your final report. Be sure to check the appropriate box in
both sections A and B and sign on the “Signature” line.

5. OFFICEHOLDER: Complete this section if you are an officeholder at the time of filing
your final report. You must check the box to indicate awareness of further filing
requirements.
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EXAMPLES: REPORTING EXPENDITURES MADE BY CREDIT CARD

This list is for illustrative purposes only. It is intended (o provide helpful information and to
assist filers in reporting expenditures made by credit card and payments made (o credit card
companies.

Example #1: Candidate Using Credit Card to Make a Political Expenditure and Using
Political Contributions to Pay the Credit Card Bill in the Same Reporting Period

A candidate for non-judicial office uses her credit card to buy $1,000 in campaign office supplies
from an office store. During the same reporting peniod, the candidate makes a payment from her
political contributions account to pay the $1,000 credit card bill.

To report that activity, the candidate would report all of the following on a campaign finance
report (Form C/OH) covering the period in which she made the credit card charge and sent the
payment to the credit card company:

1. For the credit card charge: a $1,000 expenditure on the “Expenditures Made by Credit
Card” Schedule (F4). The schedule identifies the office store as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Office Overhead/Rental Expense,” and a description as “Campaign Office Supplies.” In
Section 9 of the schedule, the box for “Political” is also checked.

2. For the payment to the credit card company: a $1,000 expenditure on the “Political
Expenditures from Political Contributions™ Schedule (F1). The schedule identifies the
credit card company as the payee of the expenditure and includes the address, date,
amount, a category of the expenditure as “Credit Card Payment,” and a description as
“Payment of credit card bill for campaign office supplies.”

3. Both $1,000 amounts reported on each schedule will also be included in the appropriate
sections of Cover Sheet Pages 2 and 3.

Example #2: Candidate Using Credit Card to Make a Political Expenditure and Using
Personal Funds to Pay the Credit Card Bill in the Same Reporting Period

A candidate for non-judicial office uses his credit card to purchase $3,000 in political advertising
materials from a print shop. During the same reporting period, the candidate makes a payment
from his personal funds account to pay the $3,000 credit card bill.

To report that activity, the candidate would report all of the following on a campaign finance
report (Form C/OH) covering the period in which he made the credit card charge and sent the
payment to the credit card company:

1. For the credit card charge: a $3,000 expenditure on the “Expenditures Made by Credit
Card” Schedule (F4). The schedule identifies the print shop as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Advertising Expense,” and a description as “Political Advertising Materials.” In Section
9 of the schedule, the box for “Political” is aiso checked.
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2. For the payment to the credit card company: a $3,000 expenditure on the “Political
Expenditures Made from Personal Funds” Schedule (G). The schedule identifies the
credit card company as the payee of the expenditure and includes the address, date,
amount, a category of the expenditure as “Credit Card Payment,” and a description as
“Payment of credit card bill for political advertising materials.” If the candidate intends
to seek reimbursement from political contributions, the candidate may also check the
appropriate box in Section 6.

3. Both $3,000 amounts reported on each schedule will also be included in the appropriate
sections of Cover Sheet Pages 2 and 3.

Example #3: Political Committee Using Credit Card to Make a Political Expenditure and
Using Political Contributions to Pay the Credit Card Bill in Different Reporting Periods

A general-purpose committee uses its credit card to buy $500 in political advertising in a
newspaper. The committee receives the statement from the credit card company but does not
send a payment until after the reporting period ends. When the committee sends a payment to the
credit card company, it makes a $500 payment from its political contributions account.

To report the credit card charge, the committee’s campaign treasurer would report all of the
following on a campaign finance report (Form GPAC) covering the period in which it made the
credit card charge:

1. A $500 expenditure on the “Expenditures Made by Credit Card” Schedule (F4). The
schedule identifies the newspaper as the payee of the expenditure and includes the
address, date, amount, a category of the expenditure as “Advertising Expense,” and a
description as “Political Advertising.” In Section 9 of the schedule, the box for “Political”
is also checked.

2. The $500 amount reported on the “Expenditures Made by Credit Card” Schedule (F4)
will also be included in the appropriate sections of Cover Sheet Pages 2 and 3.

To report the payment to the credit card company, the committee’s campaign treasurer would
also report all of the following on a campaign finance report (Form GPAC) covering the period
in which it made the payment to the credit card company:

1. A $500 expenditure on the “Political Expenditures from Political Contributions™
Schedule (F1). The schedule identifies the credit card company as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Credit Card Payment,” and a description as “Payment of credit card bill for political
advertising.”

2. The $500 amount reported on the “Political Expenditures from Political Contributions”
Schedule (F1) will also be included in the appropriate sections of Cover Sheet Pages 2
and 3.
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Example #4: Candidate Using Credit Card to Make a Political Expenditure and Using
Political Contributions to Pay the Credit Card Bill in Different Reporting Periods

A candidate for judicial office uses her credit card to buy $500 in political advertising in a
newspaper. The candidate receives the statement from the credit card company but does not send
a payment until after the reporting period ends. When the candidate sends a payment to the credit
card company, she makes a $500 payment from her political contributions account.

To report the credit card charge, the candidate would report all of the following on a campaign
finance report (Form JC/OH) covering the period in which she made the credit card charge:

I. A $500 expenditure on the “Expenditures Made by Credit Card” Schedule (F4). The
schedule identifies the newspaper as the payee of the expenditure and includes the
address, date, amount, a category of the expenditure as “Advertising Expense,” and a
description as “Political Advertising.” In Section 9 of the schedule, the box for “Political”
is also checked.

2. The $500 amount reported on the “Expenditures Made by Credit Card” Schedule (F4)
will also be included in the appropriate sections of Cover Sheet Pages 2 and 3.

To report the payment to the credit card company, the candidate would also report all of the
following on a campaign finance report (Form JC/OH) covering the period in which the payment
to the credit card company was made:

I. A $500 expenditure on the “Political Expenditures from Political Contributions”
Schedule (F1). The schedule identifies the credit card company as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Credit Card Payment,” and a description as “Payment of credit card bill for political
advertising.”

2. The $500 amount reported on the “Political Expenditures from Political Contributions”
Schedule (F1) will also be included in the appropriate sections of Cover Sheet Pages 2
and 3.
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EXAMPLES: PURPOSE OF EXPENDITURES

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting the purpose of an expenditure. However, it is not, and is not intended to
be, an exhaustive or an exclusive list of how a filer may permissibly report the purpose of an
expenditure.

(1) Example: Candidate X is seeking the office of State Representative, District 2000. She
purchases an airline ticket from ABC Airlines to attend a campaign rally within District 2000.
The acceptable category for this expenditure is “travel in district.” The candidate activity that is
accomplished by making the expenditure is to attend a campaign rally. An acceptable brief
statement is “airline ticket to attend campaign event.”

(2) Example: Candidate X purchases an airline ticket to attend a campaign event outside of
District 2000 but within Texas, the acceptable category is “travel out of district.” The candidate
activity that is accomplished by making the expenditure is to attend a campaign event. An
acceptable brief statement is “airline ticket to attend campaign or officeholder event.”

(3) Example: Candidate X purchases an airline ticket to attend an officeholder related seminar
outside of Texas. The acceptable method for the purpose of this expenditure is by selecting the
“travel out of district” category and completing the “Schedule T (used to report travel outside of
Texas).

(4) Example: Candidate X contracts with an individual to do various campaign related tasks such
as work on a campaign phone bank, sign distribution, and staffing the office. The acceptable
category is “salaries/wages/contract labor.” The candidate activity that is accomplished by
making the expenditure is to compensate an individual working on the campaign. An acceptable
brief statement is “contract labor for campaign services.”

(5) Example: Officeholder X is seeking re-election and makes an expenditure to purchase a
vehicle to use for campaign purposes and permissible officeholder purposes. The acceptable
category is “transportation equipment and related expenses” and an acceptable brief description
1s “purchase of campaign/officeholder vehicle.”

(6) Example: Candidate X makes an expenditure to repair a flat tire on a campaign vehicle
purchased with political funds. The acceptable category is “transportation equipment and related
expenses” and an acceptable brief description is “campaign vehicle repairs.”

(7) Example: Officeholder X purchases flowers for a constituent. The acceptable category is
“gifts/awards/memorials expense” and an acceptable brief description 1s “flowers for
constituent.”

(8) Example: Political Committee XYZ makes a political contribution to Candidate X. The
acceptable category is “contributions/donations made by candidate/officeholder/political
committee” and an acceptable brief description is “campaign contnibution.”

(9) Example: Candidate X makes an expenditure for a filing fee to get his name on the ballot.
The acceptable category is “fees” and an acceptable brief description is “candidate filing fee.”
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(10) Example: Officeholder X makes an expenditure to attend a seminar related to performing a
duty or engaging in an activity in connection with the office. The acceptable category is “fees”
and an acceptable brief description is “attend officeholder seminar.”

(11) Example: Candidate X makes an expenditure for political advertising to be broadcast by
radio. The acceptable category is “advertising expense™ and an acceptable brief description is
“political advertising.” Similarly, Candidate X makes an expenditure for political advertising to
appear in a newspaper. The acceptable category is “advertising expense” and an acceptable brief
description is “political advertising.”

(12) Example: Officeholder X makes expenditures for printing and postage to mail a letter to all
of her constituents, thanking them for their participation during the legislative session.
Acceptable categories are “advertising expense” OR “printing expense” and an acceptable brief
description is “letter to constituents.”

(13) Example: Officeholder X makes an expenditure to pay the campaign office electric bill. The
acceptable category is “office overhead/rental expense” and an acceptable brief description is
“campaign office electric bill.”

(14) Example: Officeholder X makes an expenditure to purchase paper, postage, and other
supplies for the campaign office. The acceptable category is “office overhead/rental expense”
and an acceptable brief description is “campatgn office supplies.”

(15) Example: Officeholder X makes an expenditure to pay the campaign office monthly rent.
The acceptable category is “office overhead/rental expense” and an acceptable brief description
is “campaign office rent.”

(16) Example: Candidate X hires a consultant for fundraising services. The acceptable category
is “consulting expense” and an acceptable brief description is “campaign services.”

(17) Example: Candidate/Officeholder X pays his attorney for legal fees related to either
campaign matters or officeholder matters. The acceptable category is “legal services” and an
acceptable brief description is “legal fees for campaign” or “for officeholder matters.”

(18) Example: Candidate/Officeholder X makes food and beverage expenditures for a meeting
with her constituents. The acceptable category is “food/beverage expense” and an acceptable
brief statement is “meeting with constituents.”

(19) Example: Candidate X makes food and beverage expenditures for a meeting to discuss
candidate issues. The acceptable category is “food/beverage expense” and an acceptable brief
statement is “meeting to discuss campaign issues.”

(20) Example: Officeholder X makes food and beverage expenditures for a meeting to discuss
officeholder issues. The acceptable category is “food/beverage expense” and an acceptable brief
statement is “meeting to discuss officeholder issues.”
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(21) Example: Candidate/Officeholder X makes food and beverage expenditures for a meeting to
discuss campaign and officeholder issues. The acceptable category is “food/beverage expense”
and an acceptable brief statement is “meeting to discuss campaign/officeholder issues.”
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EXAMPLES: REPORTING EXPENDITURES
FROM PERSONAL FUNDS

This list is for illustrative purposes only. 1t is intended to provide helpful information and to
assist filers in reporting expenditures from personal funds.

If you intend to seek reimbursement of any amount from political contributions for a political
expenditure made from your personal funds, you must report the expenditure in one of three
ways. Keep in mind that this reporting system is not an accounting system and duplication of
expenditures is not uncommon when reporting transactions related to expenditures made from
personal funds.

Method #1: Itemize the expenditure on the “Political Expenditures Made from Personal Funds”
schedule (Schedule G) and check the box to indicate that you intend to seek reimbursement from
political contributions. You may not correct a report to allow reimbursement without subjecting
yourself to a possible penalty. When you reimburse yourself, which could be months or years
later, report the reimbursement on the “Political Expenditures” schedule (Schedule F1).

Example: On December 1, 2007, Candidate A spends $500 of her own personal
funds to purchase political advertising signs. She reports the expenditure to the
vendor on Schedule G and checks the box to indicate that reimbursement is
intended. One year later, Candidate A reimburses herself from political
contributions. She reports the reimbursement on Schedule F1. Candidate A is the
payee and the purpose of the expenditure is to reimburse herself for a political
expenditure made from personal funds on December 1, 2007.

If you intend to seek reimbursement from political contributions for a political expenditure of
any amount made from personal funds, you must itemize the expenditure on Schedule G.

Method #2: Report the political expenditures made from your personal funds as a loan to your
campaign on the “Loans™ schedule (Schedule E). Next, report the political expenditures made
from that loan as if they were made from political funds (report on Schedules F1, F2, F3, F4, or
H as appropriate). Do NOT report political expenditures made from the loan on Schedule G.

The amount you report as a loan in a reporting period may NOT exceed the amount you actually
spent from personal funds in that reporting period. In other words, do not report a $100,000 loan
to your campaign if the amount actually spent from personal funds in the reporting period was
$5,000. When you reimburse yourself, which could be months or years later, report the
reimbursement on the Schedule F1.

Example: In one reporting period, Candidate B spends $5,000 of his own
personal funds to purchase political advertising matenals. He spends $3,000 at
Business One and $2,000 at Business Two. He reports the expenditures as a
$5,000 loan on Schedule E and then itemizes each of the two expenditures as a
political expenditure on Schedule Fl. A year later, Candidate B reimburses
himself from political contributions by disclosing the reimbursement on Schedule
F1. He reports the reimbursement on Schedule F1. The payee in this instance is
Candidate B, the category of the expenditure is  “Loan
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Repayment/Reimbursement,” and “political expenditure made from personal
funds reported as a loan™ is an acceptable brief description.

Method #3: Deposit personal funds in an account in which your political contributions are
maintained and report that amount as a loan on the "Loans" schedule (Schedule E). Next, report
the political expenditures made from that loan as if they were made from political funds (report
on Schedules F1, F2, F3, or H as appropriate). When you reimburse yourself, which could be
months or years later, report the reimbursement on the Schedule F1. The reimbursement may not
exceed the amount reported as a loan. Personal funds deposited in an account in which political
contributions are held are subject to the personal use restriction.)

Example: In one reporting period, Candidate C opens a campaign bank account
and deposits $5,000 of her own personal funds into the account. She makes one
$3,000 expenditure for political advertising. Candidate C has no other activity in
the reporting period. She reports the $5,000 as a loan on Schedule E, itemizes the
$3,000 expenditure for the political advertising on Schedule F1, and includes the
remaining $2,000 on her contributions maintained at the end of the reporting
period total. A year later, Candidate C reimburses herself from political
contributions by disclosing the reimbursement on Schedule F1. The payee in this
instance is Candidate C, the category of expenditure 1is "Loan
Repayment/Reimbursement," and "political expenditure made from personal
funds reported as a loan" is an acceptable brief description.
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EXAMPLES: REPORTING STAFF REIMBURSEMENT

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting staff reimbursements.

When a staff member makes political payment(s) out of his or her personal funds, how you
disclose the payment(s) depends on two things: 1) the aggregate total of those payments in the
reporting period; and 2) whether or not you reimburse the staff worker in the same reporting
period.

Example #1: The payment out of the staff worker's personal funds does not exceed $5,000 in the
reporting period and you reimburse the staff worker from political funds in the same reporting
period — You will simply itemize the payment (if over the $J00 itemization threshold) on
Schedule F1 as if you made the expenditure directly to the vendor out of your pohtical funds,
with the name of the vendor who sold the goods or services as the payee for the expenditure. Do
not disclose as the payee the name of your staff worker.

Example #2: The payment(s) out of the staff worker's personal funds are over $5,000 in the
aggregate in the reporting peniod and you reimburse the staff worker from political funds in the
same reporting period — You will use a 3-step process, disclosing everything on the same report:
(1) On Schedule E, disclose the total amount paid from the staff worker's personal funds as a
loan from the staff worker to your campaign; (2) On Schedule F1, itemize the payments made by
your staff worker separately, with the names of the vendors who sold the goods or services to
your staff worker as the payees for the expenditures. Do not disclose as the payee the name of
your staff worker; and (3) On Schedule FI, disclose the payment to your staff worker for the
reimbursement of the loan.

Example #3: The payment(s) out of the staff worker's personal funds do not exceed 35,000 in
the aggregate in the reporting period but you reimburse the staff worker from political funds in a
different reporting period — You will use a 3-step process, disclosing steps I and 2 on the same
report and step 3 later, when the reimbursement occurs: (1) On Schedule E, disclose the total
amount paid from the staff worker's personal funds as a loan from the staff worker to your
campaign; (2) On Schedule FI, itemize the payments made by your staff worker separately, with
the names of the vendors who sold the goods or services to your staff worker as the payees for
the expenditures. Do not disclose as the payee the name of your staff worker; and (3) When you
reimburse your staff worker, if ever, disclose on Schedule F1 of the report covering the pertod in
which the reimbursement occurs the payment to your staff worker for the reimbursement of the
loan.
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TEXAS ETHICS COMMISSION
2016 FILING SCHEDULE FOR REPORTS DUE IN CONNECTION WITH
ELECTIONS HELD ON UNIFORM ELECTION DATES

This is a filing schedule for reports to be filed in connection with elections held on uniform election dates in May and
November. Examples of elections held on uniform election dates are elections for school board positions and city offices.
The uniform election dates in 2016 are May 7 and November 8.

Candidates and officeholders must file semiannual reports (due on January 15, 2016, and July 15, 2016). In addition, a
candidate who has an opponent on the ballot in an election held on a uniform election date must file two pre-election
reports (unless the candjdate has elected modified reporting).

The campaign treasurer of a political committee that is involved in an election held on a uniform election date musl also
file pre-election reports (unless the committee is a general-purpose political committee that files monthly or a specific-
purpose political committee that files on the modified reporting schedule). This schedule sets out the due dates for pre-
election reports in connection with elections on uniform election dates. Please consult the 2016 REGULAR FILING
SCHEDULE FOR GENERAL-PURPOSE POLITICAL COMMITTEES (GPAC), COUNTY EXECUTIVE
COMMITTEES (CEC), AND SPECIFIC-PURPOSE POLITICAL COMMITTEES (SPAC) for a complete listing of
polilical committee deadlines.

Candidates for and officeholders in local offices regularly filled at the general election for state and county officers (the
November election in even-numbered years) should use the 2016 FILING SCHEDULE FOR CANDIDATES AND
OFFICEHOLDERS FILING WITH THE COUNTY CLERK OR ELECTIONS ADMINISTRATOR.

EXPLANATION OF THE FILING SCHEDULE CHART

COLUMN I REPORT DUE DATE - This is the date by which the report must be filed. If the due date for a report falls
on a Saturday, Sunday, or legal holiday, the report is due on the next regular business day. This schedule shows the
extended deadline where applicable. A report transmitted to the Texas Ethics Commission over the Internet is considered
timely filed if it is transmitted by midnight, Central Time Zone, on the night of the filing deadline. For most filing
deadlines, a report filed on paper 1s considered timely filed if it is deposited with the U.S. Post Office or a common or
contract carrier properly addressed with postage and handling charges prepaid, or hand-delivered to the filing authority by
the filing deadline. Pre-Election Reports: A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due date to be considered timely filed.

COLUMNIIL: TYPE OF REPORT (WHO FILES) - This column gives the report type and explains which reporting form
to use and which filers are required to file the report.

COLUMN 111: BEGINNING DATE OF PERIOD COVERED - This column sets out the beginning date of the time period
covered by the report. Use the latest one of the applicable dates. The "date of campaign treasurer appointment” is the

beginning date only for the first report filed after filing a campaign treasurer appointment. For officeholders recently
appointed to an elective office, the beginning date for the first report will be the date the officeholder took office, provided
that he or she was not already filing as an officeholder or candidate at the time of the appointment. (VOTE: If you are
ever confused about the beginming date for a required report, remember this rule: There should never be gaps between
reporting periods and, generally, there should not be overlaps.)

COLUMN IV: ENDING DATE OF PERIOD COVERED - This column sets out the ending date of the time period

covered by the report. The report must include reportable activity occurring on the ending date.

Please consult the CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS WHO FILE WITH
LOCAL FILING AUTHORITIES or the CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES for further
information.
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COLUMN IV

COLUMN I COLUMN I COLUMN II1
DUE DATE TYPE OF REPORT BEGINNING DATE OF E';?:IPNSR?&IE
(WHO FILES) PERLOD COVERED COVERED
Friday, January semiannual July L, 2015, or December 31, 2015

January 15, 2016

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
nol have a campaign treasurer
appointment on file and who do
not exceed $500 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)
[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Friday,
January 15, 2016

Annual report of unexpended
contributions

[FORM C/OH-UC]}

(former candidates and former
officeholders who have filed a
final report and who retained
unexpended confributions or assets
purchased with contributions)

January [, 2015, or

the day after the date the
final report was filed.

December 31, 2015

REPORTS DUE BEFORE THE MAY 7, 2016, UNIFORM ELECTION

Thursday,
April 7, 2016

NOTE: This report
must be received by

the appropriate filing

authority no later
than April 7, 2016.

30th day before the May 7, 2016,
uniform election

[FORM C/OH] (all local candidates
who have an opponent on the ballot
in the May 7 election and who do
not file on the modified reporting
schedule)

(FORM GPAC] (all GPACs that
are involved with the May 7
election)

[FORM SPAC] (all SPACs that do
not file on the modified reporting
schedule and that supported or
opposed an opposed candidate or a
measure in the May 7 election)

January |, 2016, or

the date of campaign treasurer
appointment, or

the day after the date the last
report ended.

March 28, 2016

NOTE: A political committee must file pre-election reports if the committee is involved with the election during each pre-election
reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election report,
even if there is no activity to report during the 8-day reporting period. The campaign treasurer of 2 political commirtee may be
required to file 30-day and 8-day pre-election reports in connection with elections not listed on this schedule.
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COLUMNI1V

COLUMN I COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF E';':,'ESR?S; E
(WHO FILES) PERIOD COVERED COVERED
Friday, 8th day before May 7, 2016, March 29, 2016, gr April 27, 2016
April 29, 2016 uniform election

NOTE: This report
must be received by
the approprlate
filing authority no
later than April 29,
2016.

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the May 7 election
and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that
filed a “30th Day Before Election
Report” or that are involved with
the May 7 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election Report”
or that supported or opposed an
opposed candidate or a measure in
the May 7 election)

the date of campaign
treasurer appointment, pr

the day after the date the last
report ended.

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after April 27, 2016,
may be required.
Please consult the
Campaign Finance
Guide for further
information.

Friday,
July 15, 2016

July semiannusal

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $500 in contributions
or expenditures for the reporting
penod)

[FORM GPAC] (all GPACs)
[FORM SPAC) (all SPACs)

January 1, 2016, or

the date of campaign
freasurer appointment, or

the day after the date the last
report ended.

June 30, 2016

NOTE: A political commiftee must file pre-election reports if the committee is involved with the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the commuttee filed a 30-day pre-
election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a political
committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this

schedule,

2016 UNIFORM ELECTION DATES 3

October 2018




COLUMNI
DUE DATE

COLUMN 1l

TYPE OF REPORT
(WHO FILES)

COLUMN It

BEGINNING DATE OF
PERIOD COVERED

COLUMN IV

ENDING DATE
OF PERIOD
COVERED

REPORTS DUE BEFORE THE NOVEMB

ER §, 2016, UNIFORM ELECTION

Tuesday,
October 11,2016

Deadline is extended
because of weekend
and holiday.

NOTE: This report
must be received by
the appropriate
filing authority no
later than October
11, 2016.

30th day before the November 8,
2016, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 8
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (alt GPACs that
are involved with the November 8
election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that
supported or opposed an opposed
candidate or a measure in the
November 8 election)

July 1, 2016, or

the date of campaign

treasurer appointment, or

the day after the date the last

report ended.

September 29, 2016

Monday,
October 31, 2016

NOTE: This report
must be received by
the appropriate
filing authority no
later than

October 31, 2016.

8th day before the November 8,
2016, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 8
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (ail GPACs that
filed a “30th Day Before Election
Report” or that are involved with
the November 8 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election Report”
or that supported or opposed an
opposed candidate or a measure in
the November 8 election)

September 30, 2016, or

the date of campaign

treasurer appointment, or

the day after the date the last

report ended.

October 25, 2016

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after October 29,
2016, may be
required. Please
consult the
Campaign Finance
Guide for further
information.

NOTE: A political committee must file pre-election reports if the committee is involved with the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-
election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a political
committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this

schedule.

2016 UNIFORM ELECTION DATES 4

October 2015




COLUMN 1V

COLUMN I COLUMN 1 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATEOR | PRDING DATE
FI
(WHO FILES) PERIOD COVERED COVERED
Tuesday, January semiannual July 1, 2016, or December 31, 2016

January 17,2017

Deadline is extended
because of weekend
and holiday.

(FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $500 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)

[FORM SPAC] (all SPACs)

the date of campaign
freasurer appointment, o)

the day after the date the last
report ended.

Tuesday,
January 17, 2017

Deadline is extended
because of weekend

Annual report of unexpended
contributions

[FORM C/OH-UC]}
(former candidates and former

January 1, 2016, gr

the day after the date the
final report was filed.

December 31, 2016

and holiday. officeholders who have filed a
final report and who retained
unexpended confributions or assets
purchased with contributions)
2016 UNTFORM ELECTION DATES 5 October 2015
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INTRODUCTION

This guide is a summary of reporting requirements and other regulations set out in title 15 of the
Texas Election Code (chs. 251-258) and in the rules adopted by the Texas Ethics Commission. This
guide applies to candidates for and officeholders in most local offices in Texas.

This guide does not apply to candidates for or officeholders of statewide elective offices, the State
Legislature, seats on the State Board of Education, or multi-county distnict offices. Nor does it apply
to candidates for or judges of statutory county courts, statutory probate courts, or district courts.

OFFICEHOLDERS

Officeholders as well as candidates are subject to regulation under title 15. An officeholder who has
a campaign treasurer appointment on file with a filing authorty is a “candidate” for purposes of title
15 and is subject to all the regulations applicable to candidates. An officeholder who does not have a
campaign treasurer appointment on file is subject only to the regulations applicable to officeholders.

Most of the requirements discussed in this guide apply to both candidates (individuals who have a
campaign treasurer appointment on file) and to officeholders who do not have a campaign treasurer
appointment on file. The guide will indicate whether a particular requirement applies to individuals
who have campaign treasurer appointments on file, to officeholders who do not have campaign
treasurer appointments on file, or to both.

JUDICTAL CANDIDATES AND OFFICEHOLDERS

Candidates for and officeholders in most judicial offices are subject to vanious restrictions that do not
apply to other candidates and officeholders. Those candidates and officeholders should review the
CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES AND OFFICEHOLDERS and the POLITICAL
ADVERTISING GUIDE which are available on the commission’s website.

Nonjudicial Officeholder Seeking Judicial Office. Pursuant to Ethics Advisory Opinion No. 465
(2005), a nonjudicial officeholder who becomes a judicial candidate is required to file two campaign
finance reports, one reporting nonjudicial activity and the other teporting judicial activity.
Alternatively, a nonjudicial officeholder who becomes a judicial candidate may select to file a single
report that includes both candidate and officeholder activity if the activity is clearly and properly
reported. See the CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES AND OFFICEHQLDERS for
more information.

FEDERAL OFFICES

This guide does not apply to candidates for federal offices. Candidates for federal offices should
contact the Federal Elections Commission. The FEC's toll-free number is (800) 424-9530.

FILING AUTHORITIES

Title 15 requires candidates and officeholders to file various documents and reports with the
appropriate filing authority.

Texas Ethics Commission Page 1 Revised 09/15/2015
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The filing authonty for a local candidate or officcholder depends on the nature of the office sought
or held.

County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropnate filing authority for a candidate for:

= acounty office;
s aprecinct office;
a adistrict office (except for multi-county district offices); and

= an office of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

Other local filing authority. If a candidate is seeking an office of a political subdivision
other than a county, the appropriate filing authonty is the ¢lerk or secretary of the governing
body of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body's presiding officer.

Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authonty
for candidates for:

s Multi-county district offices. (Reminder: This guide does not apply to multi-county
district offices.)

» An office of a political subdivision other than a county if the political subdiviston
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

POLITICAL COMMITTEES (PACS)

Often a candidate or officeholder chooses to establish a specific-purpose political commmittee. A
political committee is subject to separate filing requirements. Establishing a specific-purpose
political committee does not relieve 2 candidate or officeholder of the obligation to file as an
individual. For more information about political committees, see the Ethics Commission’s
CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES.

FINANCIAL DISCLOSURE STATEMENTS
Some local candidates and officeholders are required to file an annual personal financiai statement in

accordance with Government Code chapter 572 or Local Government Code chapter 159. This
statement is not a campaign finance document, and is not addressed in this guide.

FEDERAL INCOME TAX

This pamphlet does not address the federal tax implications of campaign finance. Questions
regarding federal tax law should be directed to the Internal Revenue Service.
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TEXAS ETHICS COMMISSION

Tf you have a question about how title 15 applies to you, you may call the Ethics Commission for
assistance or you may request a written advisory opinion.

The Ethics Commission has authority to impose fines for violations of title 15, If you have evidence
that a person has violated title 15, you may file a sworn complaint with the Ethics Commission.
The Ethics Commission’s maitling address is P.O. Box 12070, Austin, Texas 78711. The phone
number s (512) 463-5800. The Ethics Commission maintains a website at www. efhics. sfafe.(x.us on
the Intemnet,

APPOINTING A CAMPAIGN TREASURER

If you plan to run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper filing
authority when you become a candidate even 1f you do not intend to accept campaign contributions
or make campaign expenditures. A “candidate” is a person who knowingly and willingly takes
affirmative action for the purpose of gaining nomination or election to public office or for the
purpose of satisfying financial obligafions incurred by the person in connection with the campaign
for nomination or election. Examples of affirmative action include:

(A) the filing of 2 campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section |1, of the Texas
Constitution;

(B) the filing of an application for a place on the ballot,

(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a declaration
of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

{G) the soliciting or accepting of 2 campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a pohitical party to fill a
vacancy.

NO CAMPAIGN CONTRIBUTIONS OR EXPENDITURES WITHOUT TREASURER
APPOINTMENT ON FILE

Additionally, the law provides that you must file a campaign treasurer appointment form with the
proper filing authority before you may accept a campaign contribution or make or authorize a
campaign expenditure, including an expenditure from your personal funds. A filing fee paid to a
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filing authority to qualify for a place on a ballot is a campaign expenditure that may not be made
before filing a campaign treasurer appointment form with the proper filing authority.

APPOINTING TREASURER TRIGGERS REPORTING DUTIES

After a candidate has filed a form appointing a campaign treasurer, the candidate is responsible for
filing periodic reports of contributions and expenditures. Filing reports is the responsibility of the
candidate, not the campaign treasurer. Even if a candidate loses an clection, he or she must continue
filing reports until he or she files a final report. See “Ending Filing Obligations™ in this guide. (An
officeholder who files a final report, and thereby terminates his or her campaign treasurer
appointment, may still be required to file semiannual reports of contributions and ex penditures as an
officeholder.)

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign treasurer
of a political committee that has outstanding filing obligations (including outstanding penalties).
This prohibition does not apply if the committee in connection with which the ineligibility arose has
not accepted more than $5,000 in political contributions or made more than $5,000 in political
expenditures in any semiannual reporting period. A person who violates this prohibition ts liable for
a civil penalty not to exceed three times the amount of political contributions accepted or political
expenditures made in violation of this provision.

DUTIES OF CAMPAIGN TREASURER

A candidate’s campaign treasurer has no legal duties. {Note: The campaign treasurer of a political
committee is legally responsible for filing reports.)

EFFECTIVE DATE OF APPOINTMENT

A campaign treasurer appointment is effective when filed. A hand-delivered appointment takes
effect on the date of delivery. A mailed appointment takes effect on the date of the postmark.

CODE OF FAIR CAMPAIGN PRACTICES

A filing authority should provide to each individual who files a campaign treasurer appointment a
form containing a Code of Fair Campaign Practices. A candidate may pledge to conduct his or her
campaign in accordance with the principles and practices set out in the Code by signing the form and
filing 1t with the appropriate filing authority.

APPOINTMENT BY OFFICEHOLDER

If an officehoider files an appointment of campaign treasurer after a period in which he or she did
not have a campaign treasurer appointment on file, the officeholder may bave to file a report of
contributions and expenditures no later than 15 days after filing the appointment of campaign
treasurer. See ‘'l 5th Day After Appointment of Campaign Treasurer by Officeholder” in this guide.
An officeholder who changes a campaign treasurer is not required to file this report.

Texas Ethics Commission Page 4 Revised 09/15/2015



Campaign Finance Guide for Candidates and Officeholders
Who File with Local Filing Authorities

Note: An officeholder who has a campaign treasurer appointment on file is a candidate for purposes
of title 15.

FILING FOR A PLACE ON THE BALLOT

Filing a campaign treasurer appointment and filing for a place on the ballot are two completely
separate actions. The Secretary of State can provide information about filing for a place on the
ballot. Call the Secretary of State at (512) 463-3650 or toll-free at (800) 252-8683.

CHANGING TREASURERS

A candidate may change campaign treasurers at any time by filing an amended appointment of
campaign treasurer (FORM ACTA). Filing an appointment of a new treasurer automatically
terminates the appointment of the old treasurer.

TRANSFERRING TO A DIFFERENT FILING AUTHORITY

If a candidate has a campaign treasurer appointment on file with one filing authority and wishes to
accept campaign contributions or make campaign expenditures in connection with a candidacy foran
office that would require reporting to a different filing authority, the candidate must file a new
campaign treasurer appointment and a copy of the old campaign treasurer appointment (certified by
original authority) with the second filing authonty, The candidate should also provide written notice
to the original filing authority that future reports will be filed with another authonity. In general,
funds accepted in connection with one office may be used in connection with a campaign for a
different office, as long as neither of the offices 15 a judicial office.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT

A candidate may terminate a campaign treasurer appointment by filing an amended appointment of
campaign treasurer or by filing a final report.

A campaign treasurer may terminate his or her own appointment by notifying both the candidate and
the filing authority 1n writing. The termination is effective on the date the candidate receives the
notice or on the date the filing authority receives the notice, whichever is later.

DECIDING NOT TO RUN

A campaign treasurer appointment does not simply expire. An individual who has a campaign
treasurer appointment on file must file reports of contributions and expenditures until he or she files
a final report with the filing authonty. See “Ending Filing Obligations™ in this guide.

Things to Remember

¢ Ifyou plan to run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA)with the proper
filing authority when you become a candidate even if you do not intend to accept campaign
contributions or make campaign expenditures.
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s A person may not accept a campaign contribution or make a campaign expenditure unless
the person has a campaign treasurer appointment on file with the proper filing authority.

¢ Once a person files a form appointing a campaign treasurer, the person is a candidate for
disclosure filing purposes and is responsible for filing periodic reports of contributions and
expenditures with the proper filing authority uatil the person files a “final report.”

* The candidate, not the campaign treasurer, is responsible for filing periodic reports of
contributions and expenditures.

o Filing a campagn treasurer appointment does not automatically “sign you up™ for a place
on the ballot. The Secretary of State can provide information about getting on the ballot.
Call (512) 463-5650 or (800) 252-8683.

POLITICAL CONTRIBUTIONS AND EXPENDITURES

Title 15 regulates political contributions and political expenditures. There are two types of political
contributions: campaign contributions and officeholder contributions. Similarly, there are two kinds
of political expenditures: campaign expenditures and officeholder expenditures.

CAMPAIGN CONTRIBUTIONS

A person makes a campaign contribution to a candidate if the person provides or promises something
of value with the intent that it be used in connection with a campaign. A contribution of goods or
services is an “in-kind” campatgn contnibution. A loan is considered to be a contrnibution unless it is
from an incorporated financial institution that has been in business for more than a year. Candidates
must report all loans made for campaign purposes, including loans that are not “contributions.”

» Donations to a candidate at a fund-raiser are campaign contributions.
» The provision of office space to a candidate is an “in-kind” campaign contribution.
¢ A promise to give a candidate money is a campaign contribution.

¢ An jtem donated to be auctioned at a fund-raiser is an “in-kind” campaign contribution.
The purchase of the item at the auction is also a contribution.

s A campaign volunteer 1s making a contribution in the form of personal services.
(Contributions of personal services are sometimes not required to be reported. See
“Contributions of Personal Services™ in this guide.)

Note: Anindividual may not accept a campaign contnbution without an appointment of campaign
treasurer on file with the proper filing authority.

CAMPAIGN EXPENDITURES

A campaign expenditure is a payment or an agreement to make a payment in connection with a
campaign for an elective office.
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» Paying a filing fee in connection with an application for a place on a ballot is a campaign
cxpenditure.

o Purchasing stationery for fund-raising letters is a campaign expenditure.
» Renting a field to hold a campaign rally 1s a campaign expenditure.

o Paying people to put up yard signs in connection with an election is a campaign
expenditure.

Note: An individual may not make a campaign expenditure unless he or she has a campaign
treasurer appointment on file with the proper filing authority.

OFFICEHOLDER CONTRIBUTIONS

The provision of or a promise to provide goads or services to an officeholder that is intended to
defray expenses in connection with an officeholder’s duties or activities is an officeholder
contribution 1f the expenses are not reimbursable with public money. A contribution of goods or
services is an “in-kind” officeholder contribution.

A loan from an tncorporated financial institution that has been in business for more than a year is not
considered a contnbution, but an officeholder must report any such loans made for officeholder
purposes.

An officeholder is not required to have a campaign treasurer appointment on file to accept
officeholder contributions. An officeholder who does not have a campaign treasurer on file may not
accept campaign contributions.

OFFICEHOLDER EXPENDITURES

A payment or agreement to pay certain expenses in connection with an officeholder’s duties or
activities is an officeholder expenditure if the expenses are not reimbursable with public money.

An officeholder is not required to have a campaign treasurer appointment on file to make
officeholder expenditures. An officeholder who does not have a campaign treasurer on file may not
make campaign expenditures,

CAMPAIGN EXPENDITURES BY OFFICEHOLDER

An officeholder who has a campaign treasurer appointment on file may accept both campaign
contributions and officeholder contributions and make both campaign expenditures and officeholder
expenditures. On & report, there is no need for an officeholder who is a candidate to distinguish
between campaign contributions and officeholder contributions or between campaign expenditures
and officeholder expenditures. Both campaign contributions and officeholder contributions are
reported as “political contributions™ and both campaign expenditures and officeholder expenditures
are reported as “political expenditures.”
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An officeholder who does not have a campaign treasurer on file may accept officeholder
contributions and make officeholder expenditures but may not accept campaign contributions or
make campaign expenditures.

PERMISSIBLE USE OF POLITICAL CONTRIBUTIONS

An officeholder may use officeholder contributions for campaign purposes if the officeholder has an
appointment of campaign treasurer on file. Candidates and officeholders may not convert political
contnbutions to personal use. See “Campaign Finance Restrictions” in this guide.

USE OF POLITICAL FUNDS TO RENT OR PURCHASE REAL PROPERTY

A candidate or officeholder is prohibited from using political funds to purchase real property or to
pay the interest on or principal of a note for the purchase of real property.

A candidate or officeholder may not knowingly make or authorize a payment from political funds for
the rental or purchase of real property from: (1) a person related to the candidate or officeholder
within the second degree of consanguinity or affinity as determined under Chapter 573, Government
Code; or (2) a business in which the candidate or officeholder (or a person related to the candidate or
officeholder within the second degree of consanguinity or affinity) has a participating interest of
more than 10 percent, holds a position on the governing body, or serves as an officer. Elec. Code
§ 253.038 (a-1). This restriction applies to a payment made from political funds on or after
September |, 2007, without regard to whether the payment was made under a lease or other
agreement entered into before that date.

ACCEPTING CONTRIBUTIONS

A candidate or officeholder must report contributions that he or she has accepfed. Receipt is
different from acceptance. A decision to accepf a contribution must be made by the end of the
reporting period during which the contribution is received.

Failure to make a determination about acceptance or refusal. If a candidate or officeholder fails
to make a timely determination to accept or refuse a contribution by the deadline, the contribution 1s
considered to have been accepted.

Returning refused contributions. If a candidate or officeholder receives a political contribution
but does not accept it, he or she must return the contribution not later than the 30th day after the end
of the reporting period in which the contribution was received. Otherwise, the contribution is
considered to have been accepted.

REIMBURSEMENT FOR POLITICAL EXPENDITURES FROM PERSONAL FUNDS

If a candidate or officeholder makes political expenditures from personal funds, he or she may use
political contributions to reimburse himself or herself if the expenditures are properly reported either
on the reporting schedule for loans or on the reporting schedule for political expenditures from
personal funds. In order for a candidate or officeholder to use political contributions to reimburse
his or her personal funds, the political expenditure from personal funds must be properly reported on
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the report covering the period in which the expenditures are made. A filed report may not be later
corrected 10 indicate an infention fo reimburse personal funds from political contribulions.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan and reimbursements to the candidate or officeholder may not exceed the amount
reported as a loan. See “Campaign Expenditures from Personal Funds” in this guide for additional
information.

SEPARATE ACCOUNT REQUIRED

A candidate or officeholder must keep political contributions in one or more accounts that are
separate from any other account maintained by the candidate or officeholder. (There is no
requirement to keep campaign contributions in a separate account from officeholder contributions.)

INFORMATION REQUIRED ON REPORTS
CONTRIBUTIONS

A report must disclose the amount of each contribution or the value and nature of any in-kind
contribution, as well as the name and address of the individual or political committee making the
contribution, and the date of the contribution. (Detailed information about a contributor is not
required to be reported if the contribufor contributed $50 or less during the reporting period.)

PLEDGES

Promises to transfer money, goods, services, or other things of value are contributions. If a filer
accepts such a promise, he or she must report it (along with the information required for other
contributions) on the reporting schedule for “pledges.” Once a pledge has been received, it is
reported on the appropnate receipts schedule for the reporting period in which the pledge is received.
A pledge that 1s actually received in the same reporting period in which the pledge was accepted
shall be reported only on the appropnate receipts schedule.

Note: A pledge is not a contribution unless it has been accepted.

Example 1: In June a supporter promises that he will give Juan Garcia $1,000 in the last week
before the November election. Juan accepts his promise. Juan must report the pledge on his July 15
report. Juan must also report a political contribution when the pledge is actually received. (Note: If
Juan receives the pledge during the July semiannual reporting period then he does not report the
pledge and only reports a political contribution. Also, if he never receives the $1,000, be does not
amend his report 1o delete the entry for the pledge.)

Example 2: At a party, an acquaintance says to Juan, “I’d like to give you some money; call me at
my office.” Juan agrees to call. At this point, Juan has accepted nothing and has nothing to report.
Juan has not agreed to accept money; he has merely agreed to call.
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LOANS

Loans made for campaign or officeholder purposes are reportable. A filer must report the amount of
a loan, the date the loan is made, the interest rate, the maturity date, the type of collateral, and the
name and address of the lender. The filer must also report the name, address, principal occupation,
and employer of any guarantor and the amount guaranteed by the guarantor. (Detailed information
is not required if a particular lender lent $50 or less during a reporting period.) If a candidate or
officeholder deposits personal funds in an account in which political contributions are held as
permitted by section 253.0351(c) of the Election Code, the deposited amount must be reported as a
loan. See “Campaign Expenditures from Personal Funds” in this guide for additional information.
Note: A loan from an incorporated financial institution that has been in business for more than one
year is not a contribution. Other loans are considered to be contributions. This distinction is
important because of the prohtbition on contributions from banks and certain other financial
institutions. See “Campaign Finance Restrictions” in this guide. All loans are reported on the same
schedule, regardless of whether they are contributions. Additionally, the forgiveness ofa loan s a
reportable in-kind contribution. See Ethics Commission Rules § 20.64.

CONTRIBUTIONS OF PERSONAL SERVICES

A political contribution consisting of an individual's personal services is not required to be reported
if the individual receives no compensation from any source for the services.

CONTRIBUTIONS OF PERSONAL TRAVEL

A political contribution consisting of personal travel expense incurred by an individual is not
required to be reported if the individual receives no reimbursement for the expense.

CONTRIBUTIONS FROM OUT-OF-STATE POLITICAL COMMITTEES

There are restrictions on contributions from out-of-state political committees. The fact that a
political committee has a mailing address outside of Texas does not mean that the commuittee is an
out-of-state political committee for purposes of these restrictions. A political committee that has a
campaign treasurer appointment on file in Texas is not an out-of-state political committee for
purposes of these restrictions.

Contributions over $500 in a reporting period. Before accepting more than $500 in a reporting
period from an out-of-state committee, a candidate or officeholder must obtain either () a written
statement, certified by an officer of the out-of-state political committee, listing the full name and
address of each person who contributed more than $100 to the out-of-state political committee
during the 12 months immediately preceding the contribution, or (2) a copy of the out-of-state
political committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer of the out-of-state committee.

This documentation must be included with the report of contributions and expenditures for the
peniod in which the contribution was received.

Contributions of $500 or less In a reporting period. For a contribution of $500 or less from an
out-of-state committee in a reporting period, there is no requirement to obtain documentation before
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accepting the contribution. But there is a requirement to include certain documentation with the
report of the contribution. The report must include either (1) a copy of the out-of-state political
committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer of the out-of-state committee, or (2) the committee’s name,
address, and phone number; the name of the person appointing the committee’s campaign treasurer;
and the name, address, and phone number of the committee’s campaign treasurer.

EXPENDITURES

A filer must report any campaign expenditure (regardless of whether it is made from political
contributions or from personal funds) and any political expenditure (campaign or officeholder) from
political contributions (regardless of whether the expenditure is a political expenditure). A filer must
also report unpaid incurred obligations. See “Unpaid Incurred Obligations™ in this guide. If the total
expenditures to a particular payee do not exceed $100 during the reporting period, a filer may report
those expenditures as part of a lump sum. Otherwise, a filer must report the date of an expenditure,
the name and address of the person to whom the expenditure 1s made, and the purpose of the
expenditure.

UNPAID INCURRED OBLIGATIONS

An expenditure that is not paid during the reporting period in which the obligation to pay the
expenditure is incurred shall be reported on the Unpaid Incurred Obligations Schedule for the
reporting period in which the obligation to pay is incurred.

The use of political contributions to pay an expenditure previously disclosed on an Unpaid Incurred
Obligations Schedule shall be reported on the appropriate disbursements schedule for the reporting
period in which the payment is made.

The use of personal funds to pay an expenditure previously disclosed on an Unpaid Incurred
Obligations Schedule shall be reported on the Political Expenditure Made from Personal Funds
Schedule for the reporting period in which the payment is made.

EXPENDITURES MADE BY CREDIT CARD

An expenditure made by a credit card must be reported on the Expenditures Made to Credit Card
Schedule for the reporting period in which the expenditure is made. The report must identify the
vendor who receives the payment from the credit card company.

The use of political contributions to make a payment to a credit card company must be reported on
the appropriate disbursements schedule for the reporting period in which the payment is made and
identify the credit card company receiving the payment.

The use of personal funds to make a payment to a credit card company must be reported on the
Political Expenditure Made from Personal Funds Schedule for the reporting period in which the
payment is made and identify the credit card company receiving the payment.
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CAMPAIGN EXPENDITURES FROM PERSONAL FUNDS

A candidate must report all campaign expenditures, whether made from political contributions or
from personal funds. [n order to use political contnbutions to reimburse himself or herself for
campaign expenditures from personal funds, the candidate must properly report the expenditures
either on the reporting schedule for loans or on the reporting schedule for political expenditures from
personal funds. 1f the candidate does not indicate the intention to seek reimbursement on that report,
he or she may not later correct the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan on Schedule E. Political expenditures made from that loan, and any subsequent
expenditures to reimburse the candidate or officeholder, must be reported on Schedule F1. The
reimbursement may not exceed the amount reported as a loan. Any unexpended funds from such a
loan are required to be included in the total amount of political contributions maintained as of the
last day of the reporting period. Note: Personal funds deposited in an account m which political
contributions are held are subject to the personal use restrictions.

OFFICEHOLDER EXPENDITURES FROM PERSONAL FUNDS

An officeholder is not required to report officeholder expenditures made from personal funds unless
he or she intends to be reimbursed from political contributions. This ruie applies regardiess of
whether an officeholder has an appointment of campaign treasurer on file.

In order for an officeholder to use political contributions to reimburse an officeholder expenditure
from personal funds, the officeholder must properly report the expenditures either on the reporting
schedule for ioans or on the reporting schedule for political expenditures from personal fitnds. If the
officeholder does not indicate the intention to seek reimbursement, he or she may not later correct
the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan on Schedule E. Political expenditures made from that loan, and any subsequent
expenditures to reimburse the candidate or officeholder, must be reported on Schedule F1. The
reimbursement may not exceed the amount reported as a loan. Any unexpended funds from such a
loan are required to be included in the total amount of political contributions maintained as of the
last day of the reporting period. Note: Personal funds deposited in an account in which pelitical
contributions are held are subject to the personal use restrictions.

DIRECT EXPENDITURES

A direct carmmpaign expenditure 15 “a campaign expenditure that does not constitute a campaign
contribution by the person making the expenditure.” As a practical matter, a direct campaign
expenditure is an expenditure to support a ¢andidate incurred without the candidate’s prior consent
or approval.

It a candidate or officeholder makes a direct campaign expenditure to support another candidate or
officeholder, the expenditure must be included on the reporting schedule for political expenditures,
and the report must indicate that the expenditure was a direct campaign expenditure.
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SUPPORTING POLITICAL COMMITTEES

A political committee that accepts political contributions or makes political contnbutions on behalf
of a candidate or officeholder 1s required to give the candidate or officeholder notice of that fact.
The candidate or officeholder must report the receipt of such a notice on the report covering the
peniod in which he or she receives the notice.

PAYMENTS TO A BUSINESS OF THE CANDIDATE OR OFFICEHOLDER

A candidate or officeholder is required to report payments from political funds to a business in
which the candidate or officeholder has a participating interest of more than 10 percent; a position on
the governing body of the business; or a position as an officer of a business.

A candidate or officeholder may not make a payment to such a business if the payment is for
personal services rendered by the candidate or officeholder or by the spouse or dependent child of
the candidate or officeholder. (Nor may a candidate or officeholder use political contributions to pay
directly for such personal services.) Other payments to such a business are permissible only if the
payment does not exceed the amount necessary to reimburse the business for actual expenditures
made by the business. See generally Ethics Advisory Opmion No. 35 (1992).

A candidate or officeholder may not make or authonze a payment from political funds for the rental
or purchase of real property from such a business. See “Use of Political Funds to Rent or Purchase
Real Property™ in this guide.

INTEREST EARNED AND OTHER CREDITS/GAINS/REFUNDS

For reports due on or after September 28, 2011, a candidate or officeholder is required to disclose
mformation regarding the following types of activity from political contributions:

= any credr, interest, rebate, refund, reimbursement, or return of a deposit fee
resulting from the use of a political contribution or an asset purchased with a
political contribution, the amount of which exceeds $100;

e any proceeds of the sele of an asset purchased with a political contribution, the
amount of which exceeds $100; and

e any other gain from a political contribution, the amount of which exceeds $100.

A candidate or officeholder must use Schedule K to report such information. Although you are not
required to do so, you may also report any credit/gain/refund or interest that does not exceed $100 in
the period on this schedule. (Previously, this was an optional schedule because a candidate or
officeholder was not required to report this information.) A candidate or officeholder may not use
interest and other income from political contributions for personal purposes. Political expenditures
made from such income must be reported on the expenditures schedule,
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PURCHASE OF INVESTMENTS

A candidate or officeholder must report any investment purchased with a political contribution, the
amount of which exceeds $100. This information must be disclosed on Schedule F3 of the campaign
finance report.

TOTAL POLITICAL CONTRIBUTIONS MAINTAINED

The law requires you to disclose the total amount of political contributions accepted, including
interest or other income on those contributions, marmtained in one or more accounts in which
political contributions are deposited as of the last day of the reporting period. The “total amount of
political contributions maintained™ includes: the total amount of political contributions maintained in
one or more accounts, including the balance on deposit in banks, savings and loan institutions and
other depository institutions and the present value of any investments that can be readily converted
to cash, such as certificates of deposit, money market accounts, stocks, bonds, treasury bills, etc.

The total amount of political contributions maintained does NOT include personal funds that the filer
intends to use for political expenditures, unless the personal funds have been disclosed as a loan to
your campaign and deposited into an account in which political contributions are held as permitted
by section 253.0351(c) of the Election Code. Any unexpended funds from such a loan are required
to be included in the total amount of political contnbutions maintained as of the last day of the
reporting period. Note: Personal funds deposited in an account in which political contributions are
held are subject to the personal use restrictions.

TIME OF ACCEPTING CONTRIBUTION

A filer must report the date he or she accepis a political contribution. The date of receipt may be
different from the date of acceptance. See “Accepting Contributions” in this guide.

TIME OF MAKING EXPENDITURE

For reporting purposes, an expenditure is made when the amount of the expenditure is readily
determinable. An expenditure that is not paid during the reporting period in which the obligation to
pay is incurred must be reported on the reporting schedule for “Unpaid Incurred Obligations,” and
then reported again on the appropriate expenditure schedule when payment is actually made. Ifa
filer cannot determine the amount of an expenditure until a periodic bili, the date of the expenditure
is the date the bill is received.

Credit Card Expenditures. For purposes of 30 day and 8 day pre-election reports, the date of an
expenditure made by a credit card is the date of the purchase, not the date of the credit card bill. For
purposes of other reports, the date of an expenditure made by a credit card is the date of receipt of
the credit card statement that includes the expenditure. For additional information regarding how to
report expenditures made by credit card, see “Expenditures Made by Credit Card” in this guide.
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PREPARING REPORTS
FORMS )

Reporting forms are available at hftp.//www.ethics.state.(x.us on the Internet. An individual who is
both a candidate and an officeholder files one report for each reporting period and is not requtred to
distinguish between campaign activity and officeholder activity.

SIGNATURE REQUTRED
The candidate or officeholder, not the campaign treasurer, must sign reports.
FILING DEADLINES

The next section of this guide explains the types of reports candidates and officeholders are required
to file. Annual filing schedules are available at Atip./Avww.ethics.state.tx.us on the Internet.

Note: Deadlines for filing reports for special elections or runoff elections will not be listed on the
filing schedule. Call the Ethics Commission for specific information in these cases.

PERIODS COVERED BY REPORTS

Each report covers activity during a specific time period. Generally a report picks up where the last
report left off. For a candidate’s first report, the beginning date will be the date the campaign
treasurer appointment was filed. For an officeholder who is appointed to an elective office and who
did not have a campaign treasurer appointment on file at the time of the appointment, the beginning
date for the first report will be the date the officeholder took office. Generally, there should not be
gaps between the peniods covered or overlapping time periods. See “Reports™ below for information
about filing deadlines and periods covered by reports.

DEADLINE ON WEEKEND OR HOLIDAY

If the due date for a report falls on a Saturday, Sunday, or iegal holiday, the report is due on the next
regular business day.

5 P.M. DEADLINE

The deadline for filing a report is 5 p.m. on the due date.

DELIVERY BY MAIL OR OTHER CARRIER

For most reporting deadlines, a document 1s considered timely filed if it is properly addressed with

postage or handling charges prepaid and bears a postmark or receipt mark of a common or contract
carrier indicating a time on or before the deadline.
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Pre-Election Reports. A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due date to be
considered filed on time.

RETENTION OF RECORDS USED FOR REPORTS

A filer must keep records of all information used to prepare a report of contrnibutions and
expenditures, including, for example, receipts or ledgers of contributions and expenditures. A filer
must maintain the records for two years after the deadline for the report.

REPORTS

SEMIANNUAL REPORTS

Generally, candidates and officeholders are required to file reports of contributions and expenditures
by January 15 and July 15 of each year. The reports filed on these dates are known as semiannual
reports. These reports must be filed even if there is no activity to report for the period covered.

However, there is an exceptton to this requirement for officeholders who file with a local filing
authority, do not have a campaign treasurer appointment on file, and do not accept more than $500 in
officeholder contributions or make more than $500 in officeholder expenditures during the period
covered by the report.

REPORTS DUE 30 DAYS AND 8 DAYS BEFORE AN ELECTION

An opposed candidate in an upcoming election must file reports of contributions and expenditures 30
days and 8 days before the election. Each of these pre-election reports must be received by the
appropriate filing authority no later than the report due date. (A person who has elected modified
reporting and who remains eligible for modified reporting is not required to file these reports. See
“Modified Reporting” in this guide.)

An opposed candidate is a candidate who has an opponent whose name 1s printed on the ballot. Ifa
candidate’s only opposttion is a write-in candidate, that candidate is considered unopposed for filing
purposes. {INote: A write-in candidate who accepts political contributions or makes political
expenditures is subject to the reporting requirements discussed in this guide.)

The report that is due 30 days before the election covers the period that begins on the first day after
the period covered by the last required report and ends the 40th day before the election. Ifthisis a
filer's first required report, the period covered by the report begins on the day the filer filed a
campaign treasurer appointment.

The report that is due 8 days before the election covers the period that begins on the first day after
the period covered by the last required report and ends on the 10th day before the election.

REPORT DUE 8 DAYS BEFORE A RUNOFF ELECTION

A candidate in 2 runoff must file a report 8 days before the runoff election. A runoff report must be
received by the appropriate filing authority no later than the report due date. (A candidate who has
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elected modified reporting and who remains eligible for modified reporting is not required 1o file this
report. See “Modified Reporting” below.)

This report covers a period that begins either the first day after the period covered by the last
required report or the day the filer filed a campaign treasurer appointment (if this is the filer’s first
report of contributions and expenditures). The period covered by the runoffreport ends the 10th day
before the runoff election.

MODIFIED REPORTING

On the campaign treasurer appointment form, there is an option to choose modified reporting for the
next election cycle. Modified reporting excuses an opposed candidate from filing reports 30 days
and 8 days before an efection and 8 days before a runoff. An opposed candidate is eligible for
modified reporting only if the candidate does not intend to exceed either $500 in contributions or
$500 in expenditures (excluding frling fees) in connection with an election.

If an opposed candidate selects modified reporting but exceeds a threshold before the 30th day
before the election, the candidate must file reports 30 days and 8 days before the election.

If an opposed candidate selects modified reporting but exceeds the $500 threshold for contributions
or expenditures afier the 30th day before the election, the filer must file a report within 48 hours of
exceeding the threshold. (The filer must meet this deadline even if it falls on 2 weekend or a
holiday.) At that point, the filer is no longer eligible for modified reporting and must file according
to the regular filing schedule.

A selection to file on the modified reporting schedule lasts for an entire election cycle. In other
words, the selection is valid for a primary, & primary runoff, and a general election (as long as the
candidate does not exceed one of the $500 thresholds). A candidate must submit an amended
campatgn treasurer appointment (FORM ACTA) to select modified reporting for a different election
cycle.

“15T DAY AFTER APPOINTMENT OF CAMPAIGN TREASURER BY AN
OFFICEHOLDER” REPORT

An officeholder must file a report after filing a campaign treasurer appointment. (A report is not
required after a change in campaign treasurers.) This report of contributions and expenditures is due
no later than 15 days after the campaign treasurer appointment was filed. The report must cover the
period that begins the day after the period covered by the last required report. The pertod ends on
the day before the campaign treasurer appointment was filed. (Note: A person who is appointed to
elective office may not have filed any previous reports. In that case, the beginning date for the
report due 15 days after the campaign treasurer appointment is the date the officeholder took office.)
The report is not required if the officeholder did not accept more than $500 in contributions or make
more than $500 in expenditures by the end of the reporting peniod.

FINAL REPORT

See “Ending Filing Obligations™ below.
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ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS

See “Ending Filing Obligations™ below.
FINAL DISPOSITION OF UNEXPENDED CONTRIBUTIONS REPORT
See “Ending Filing Obligations™ below.

Things to Remember

s An officeholder must file semiannual reports for any period during which he or she is an
officeholder. (There is an exception to this rule for officeholders who do not have a
campaign treasurer appointment on file and whao do not accept more than $500 in political
contributtons or make more than $500 in political expenditures during the period covered
by the report.)

e Anopposed candidate in an election must file reports of contributions and expenditures 30
days and 8 days before the election, unless the candidate has selected (and remains elipible
for) modified reporting. An opposed candidate who has not selected modified reporting
must also file a report 8 days before a runoff election. A report due 30 days before an
election and a report due 8 days before an election must be received by the appropriate
filing authority no later than the report due date.

s Anunopposed candidate is not required to file reports 30 days before an election or 8 days
before an election but is required to file semiannual reports.

a A candidate who selects modified reporting must file semiannual reports.

a A filer who selects modified reporting for one election cycle will be required to file on the
regular reporting schedule for the next election cycle unless the filer submits an amended
campaign treasurer appointment selecting modified reporting for the next election cycle.

ENDING FILING OBLIGATIONS
FINAL REPORT

If a filer expects to accept no further political contributions and to make no further political
expenditures and if the filer expects to take no further action to get elected to a public office, the filer
may file a final report. Filing 2 final report terminates a filer’s campaign treasurer appointment and
relieves the filer from any additional filing obligations as a candidate. (Note: A candrdate who does
not have a campaign treasurer appointment on file may still be required to file a personal financial
statement in accordance with chapter 572 of the Government Code or chapter 159 of the Local
Govemment Code.) If the filer is an officeholder, the filer will still be subject to the filing
requirements applicable to officeholders. A filer who is not an officeholder at the time of filing a
final report and who has surphus political funds or assets will be required to file annual reports of
unexpended contributions and a report of final disposition of unexpended contributions. See
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“Annual Report of Unexpended Contributions™ and “Report of Final Disposition of Unexpended
Contributions” below.

A filer who intends to continue accepting contributions to pay campaign debts should nof terminate
his or her campaign treasurer appointment. An individual must have a campaign treasurer
appointment on file to accept contributions 1o offset campaign debts or to pay campaign debts.

Terminating a campaign treasurer appointment does not relieve a filer of responsibility for any
delinquent reports or outstanding civil penalties.

ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS
The foliowing individuals must file annual reports of unexpended contributions:

= a former officeholder who did not have a campaign treasurer appointment on fite at the
time of leaving office and who retained any of the following after filing his or her last
report: political contributions, interest or other income from political contnbutions, or
assets purchased with politicai contributions or interest or other income from political
contributions.

« aformer candidate (a person who previously had a campaign treasurer appointment on file)
who was not an officeholder at the time of filing a final report and who retained any of the
following at the time of filing a final report: political contributions, interest or other
income from political contributions, or assets purchased with political contributions.

Annual reports are due not earlier than January | and not later than January 15 of each year. An
annual report (FORM C/OH-UC) must contain the following information: (1) information about
expenditures from or disposition of surplus funds or assets; {2) the amount of interest or other
income eamed on surpius funds during the previous year; and (3) the total amount of surplus funds
and assets at the end of the previous year.

The obligation to file annual reports ends when the former candidate or officeholder files a report of
final disposition of unexpended contributions.

REPORT OF FINAL DISPOSITION OF UNEXPENDED CONTRIBUTIONS

A former candidate or former officeholder who has disposed of alt surplus funds and assets must file
a report of final disposition of unexpended contributions. This report may be filed as soon as all
funds have been disposed of.

A former candidate or former officeholder has six years from the date of filing a final report or
Jeaving office (whichever is later) to dispose of surplus funds and assets. The Jatest possible date for
filing a report of unexpended contributions is 30 days after the end of that six-year period.

At the end of the six-year period, a former canchdate or officeholder must dispose of surplus assets or
funds in one of the following ways:

Texas Ethics Commission Page 19 Revised 09/15/2015



Campaipgn Finance Guide for Candidates and OfTiceholders
Who File with Lacal Filing Authorities

s The former candidate or officeholder may give them to the political party with which he or
she was affiliated when last on the ballot;

» The former candtdate or officeholder may contribute them to a candidate or a political
committee. (This triggers a requirement to file a report of the contribution.);

= The former candidate or officeholder may give them to the comptroller for deposit in the
state treasury to be used to finance primary elections;

» The former candidate or officeholder may give them to one or more contributors, but the
total returned to any person may not exceed the aggregate amount accepted from that
person during the last two years during which the former candidate or officeholder
accepted political contributions;

«  The former candidate or officeholder may give them to certain charitable organizations; or

» The former candidate or officeholder may give them to a public or private post-secondary
educational institution or an institution of higher education as defined by section
61.003(8), Education Code, for the purpose of assisting or creating a scholarship program.

Things to Remember

= Anyone who has an appointment of campaign treasurer on file must file periodic reports of
campatgn contnbutions and expenditures.

* An individual who expects no further reportable activity in connection with his or her
candidacy, files a final report and thereby terminates his or her campaign treasurer
appointment. (Note: A candidate who does not have a campaign freasurer appointment on
file may still be required to file a personal financial statement in accordance with chapter
572 of the Government Code or chapter 159 of the Local Government Code.)

» Anofficeholder may be required to file sermannual reports even if he or she does not have
a campaign treasurer appointment on file. A local officeholder who has not accepted more
than $500 in contributions or made more than $500 in expenditures in a semiannual period
since terminating his or her campaign treasurer appointment is not required to file a
semiannual report for that period.

PENALTIES FOR REPORTING VIOLATIONS

Any citizen may file a criminal complaint with the district attorney, a civil complaint with the Ethics
Commuission, or a civil action against a candidate or officeholder for violations of title 15. Any
penalty stemiming from such complaints would be assessed against the candidate or officeholder, not
the campaign treasurer.

CAMPAIGN FINANCE RESTRICTIONS

Chapter 253 of the Election Code contains a mumber of restrictions regarding the acceptance and use
of political contributions, including the following:
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1. An individual may not accept a campaign contribution or make a campaign expenditure
(including a campaign expenditure from personal funds) without a campaign treasurer
appointment on file. Elec. Code § 253.031. An officeholder may accept officeholder
contributions and make officeholder expenditures regardless of whether he or she has a
campaign treasurer appointment on file.

2. Political contributions from labor organizations and from most corporations are prohibited.
Elec. Code § 253.091, ef seq. Partmerships that include one or more corporate partners are
subject to the prohibition.

3. Certain documentation must be obtained in order to accept contributions from an out-of-
state political committee. Elec. Code § 253.032. See “Contributions From Out-of-State
Political Comnmittees™ in this guide.

4. Cash contributions of more than $100 in the aggregate from one contributor in a reporting
period are prohibited. (Here “cash™ means coins and currency, not checks.) Elec. Code
§ 253.033.

5. The use of political contributions to purchase real property s prohibited. There is also a
restriction on the use of political funds to rent or purchase real property from a person
related to the candidate or officeholder within the second degree of consanguinity or affinity
or from a business in which the candidate or officeholder or such a relative has a
participating interest of more than 10 percent, holds a position on the governing body, or
serves as an officer. Elec. Code § 253.038.

6. Texas law does not allow anonymous contributions. Also, reports must disclose the actual
source of a contribution, not an intermediary, Elec. Code § 253.00].

7. Personal use of political contributions is prohibited. Elec. Code § 253.035.

8. A candidate or officeholder may not use political contributions fo pay for personal services
rendered by the candidate or officeholder or by the spouse, or dependent children of the
candidate or officeholder. There are also restrictions of a candidate’s or officeholder’s use
of political contributions to make payments to a business in which the candidate or
officeholder holds a participating interest of more than 10 percent, a position on the
governing body of the business, or a position as an officer of the business. See Ethics
Advisory Opinion No. 35 (1992) (regarding the combined effect of this prohibition and the
prohtbition on corporate contributions). Elec. Code § 253.041.

There are restrictions on the use of political contributions to reimburse political
expenditures from personal funds. See “Reimbursement for Political Expenditures from
Personal Funds,” m this guide.

9. A candidate, officeholder, or political committee may not accept political contributions in
the Capitol or in the Capitol Extension. Effective September 1, 2009, a candidate,
officeholder, or political committee also may not accept political contributions in a
courthouse. “Courthouse” means any building owned by the state, a county, or a
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municipality, or an office or part of a building leased to the state, a county, or amunicipality,
in which a justice or judge sits to conduct court proceedings. Elec. Code § 253.039.

10. Federal law generaily prohibits the acceptance of contributions from foreign sources.
Contact the Federal Election Commission for more detailed information.
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POLITICAL ADVERTISING
What You Need To Know

The Texas Election Law requires certain disclosures and notices on political advertising. The
law also prohibifs certain types of misrepresentation in political advertising and campaign
communications. This brochure explains what you need to know to insure that your political
advertising and campaign communications comply with the Jaw.

If you are not sure what the law requires, do the cautious thing. Use the political advertising
disclosure statement whenever you think i1t might be necessary, and do not use any possibly
misleading nformation in politcal advertising or a campaign communication. If you are using
political advertising or campaign communications from a prior campaign, you should check to
see if the law has changed since that campaign.

Candidates for federal office should check with the Federal Election Commission at (800) 424-
9530 for information on federal political advertising laws.

NOTICE: This guideis intended only as a general overview of the
disclosure statements that must appear on political advertising as required under
Chapter 255 of the Election Code, which is distinct from pohtical reporting
requirements under Chapter 254 of the Election Code.

Texas Ethics Commission
P.O. Box 12070
Austin, Texas 78711-2070

(512) 463-5800
FAX (512) 463-5777
TDD (800) 7352989

Vislt us at www.ethics.state.tc.us on the Internet.

Revised Janvary 12, 2015



Palitical Advertising—What You Nced To Know

REQUIRED DISCLOSURE ON POLITICAL ADVERTISING
1. What Is Political Advertising?

The disclosure statement and notice requirements discussed in this section apply to “political
advertising.” In the law, “political advertising” 1s a specifically defined term. Do not confuse this
special term with your own common-sense understanding of advertising,.

To figure out if a communication is political advertising, you must look at what it says and where
it appears. If a communication fits in one of the categories listed in Part A (below) and if it fits in
one of the categories listed in Part B (below), it is political advertising.

Part A. What Does It Say?

1. Political advertising includes communications supporting or opposing a candidate for
nomination or election to either a public office or an office of a political party (including
county and precinct chairs).

2. Political advertising includes communications supporting or opposing an officeholder, a
political party, or a measure (a ballot proposition).

Part B. Where Does It Appear?

1. Political advertising includes communications that appear in pamphlets, circulars, fliers,
billboards or other signs, bumper stickers, or similar forms of written communication.

2. Political advertising includes communications that are published in newspapers, magazines,
or other peniodicals in return for consideration.

3. Political advertising includes communications that are broadcast by radio or television in
return for consideration.

4. Political advertising includes communications that appear on an Internet website.
11. When Is A Disclosure Statement Required?

The law provides that political advertising that contains express advocacy is required to include a
disclosure statement. The person who causes the political advertising to be published,
distributed, or broadcast is responsible for including the disclosure statement.

The law does not define the term “express advocacy.” However, the law does provide that
political advertising is deemed to contain express advocacy if it is authorized by a candidate, an
agent of a candidate, or a political committee filing campaign finance reports. Therefore, a
disclosure statement is required any time a candidate, a candidate’s agent, or a political
committee authorizes political advertising.
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The precise language of political advertising authortzed by someone other than a candidate, the
candidate’s agent, or a political committee will determine if the advertising contains express
advocacy and is therefore required to include a disclosure statement. Generally, the question is
whether the communication expressly advocates the election or defeat of an identified candidate,
or expressly advocates the passage or defeat of a measure, such as a bond election. The inclusion
of words such as “vote for,” “elect,” “support,” “defeat,” “reject,” or “Smith for Senate”” would
clearly constitute express advocacy, but express advocacy is not limited to communications that
use those words. Similar phrases, such as “Cast your ballot for X,” would also constitute express
advocacy. Additionally, in 2007, the United States Supreme Court held that an advertisement
included express advocacy or its functional equivalent “if the ad is susceptible to no reasonable
interpretation other than as an appeal to vote for or against a specific candidate.” FEC v.
Wisconsin Right to Life, Inc., 127 S.Ct. 2652 (2007). It is a question of fact whether a particular
communication constitutes express advocacy. If you are not sure whether political advertising
contains express advocacy, do the cautious thing and include the disclosure statement. That way
there is no need to worry about whether you have violated the law.

3 W

Remember: The concept of “express advocacy” is relevant in determining whether political
advertising is required to include a disclosure statement. However, the political advertising laws
governing the right-of-way notice, misrepresentation, and use of public funds by political
subdivisions will apply to political advertising regardless of whether the advertising contains
express advocacy.

I11. What Should The Disclosure Statement Say?
A disclosure statement must include the following:

1. the words “political advertising” or a recognizable abbreviation such as *“pol. adv.”; and

2. the full name of one of the following: (a) the person who paid for the political advertising; (b) the
political committee authorizing the political advertising; or (c) the candidate or specific-purpose
committee supporting the candidate, if the political advertising 1s authorized by the candidate.

The disclosure statement must appear on the face of the political advertising.

The advertising should not be attributed to entities such as “Committee to Elect John Doe” unless a
specific-purpose committee named “Committee to Elect John Doe” has filed a campaign treasurer
appointment with the Ethics Commission or a local filing authority.

IV. Are There Any Exceptions To The Disclosure Statement Requirement?

The following types of political advertising do not need the disclosure statement:

1. t-shirts, balloons, buttons, emery boards, hats, lapel stickers, small magnets, pencils, pens,
pins, wooden nickels, candy wrappers, and similar materials;

2. invitations or tickets to political fundraising events or to events held to establish support for a
candidate or officeholder;
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3. an envelope that is used to transmit political advertising, provided that the political
advertising in the envelope includes the disclosure statement;

4. circulars or fliers that cost in the aggregate less than $500 to publish and distribute; and

5. political advertising printed on letterhead stationery, if the letterhead includes the name of
one of the following: (a) the person who paid for the advertising, (b) the political committee
authorizing the advertising, or, (¢) the candidate or specific-purpose committee supporting
the candidate, if the political advertising is authorized by the candidate. (Note: There is also
an exception for holiday greeting cards sent by an officeholder, provided that the
officeholder’s name and address appear on the card or the envelope.)

V. What Should I Do If I Discover That My Political Advertising Does Not Contain A
Disclosure Statement?

The law prohibits a person from using, causing or permitting to be used, or continuing to use
political advertising containing express advocacy if the person knows it does not include the
disclosure statement. A person is presumed to know that the use is prohibited if the Texas Ethics
Commission notifies the person in writing that the use is prohibited. If you receive notice from
the Texas Ethics Commission that your political advertising does not comply with the law, you
should stop using it immediately.

If you lean that a political advertising sign designed to be seen from the road does not contain a
disclosure statement or contains an inaccurate disclosure statement, you should make a good
faith attempt to remove or correct those signs that have been distributed. You are not required to
attempt to recover other types of political advertising that have been distributed with a missing or
inaccurate disclosure staternent.

V1. The Fair Campaign Practices Act.

The Fair Campaign Practices Act sets out basic rules of decency, honesty, and fair play to be
followed by candidates and political committees during a campaign. A candidate or political
committee may choose to subscribe to the voluntary code by signing a copy of the code and
filing it with the authority with whom the candidate or committee is required to file its campaign
treasurer appointment. A person subscribing to the code may indicate that fact on political
advertising by including the following or a substantially similar statement:

(Name of the candidate or political committee, as appropriate) subscribes to the
Code of Fair Campaign Practices.

VII. Special Rule For Judicial Candidates, Officeholders, and Committees.

Candidates for the Supreme Court, Court of Criminal Appeals, courts of appeals, district courts,
statutory county courts (county courts-at-law), and statutory probate courts are required to file a
form declaring their intent to either comply with or exceed the voluntary expenditure limits of
the Judicial Campaign Faimess Act. A candidate who has declared an intent to comply with the
expenditure limits, as well as a specific-purpose committee supporting such a candidate, may
state the following in political advertising:
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Political advertising paid for by (name of candidate or committee) in compliance
with the voluntary limits of the Judicial Campaign Fairness Act.

If a candidate declares an intent to exceed the expenditure limits, however, both the candidate
and any specific-purpose committee supporting the candidate must include in their political
advertising the following statement:

Political advertising paid for by (name of candidate or committee), (who or
which) has rejected the voluntary limits of the Judicial Campaign Fairness Act.

ROAD SIGNS

I. When Is The “Right-Of-Way” Notice Required?

»

All written political advertising that is meant to be seen from a road must carry a “right-of-way’
notice. It is a criminal offense to omit the “right-of-way” notice in the following circumstances:

1. if you enter into a contract or agreement to print or make written political advertising meant
to be seen from a road; or

2. if you instruct another person to place the written political advertising meant to be seen from
a road.

II. What Should The “Right-Of-Way” Notice Say?

Section 255.007 of the Texas Election Code prescribes the exact language of the notice:
NOTICE: IT 1S A VIOLATION OF STATE LAW (CHAPTERS 392 AND 393,
TRANSPORTATION CODE) TO PLACE THIS SIGN IN THE RIGHT-OF-
WAY OF A HIGHWAY.

I11. Do Yard Signs Have To Have The “Right-Of-Way” Notice?

Yes. The “right-of-way” notice requirement applies to signs meant to be seen from any road. The

notice requirement assures that a person responsible for placing signs is aware of the restriction

on placing the sign in the right-of-way of a highway.

1V. What About Bumper Stickers?

Bumper stickers do not need the “right-of-way” notice. They do, however, need a political
advertising disclosure statement.
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V. Where May I Place My Signs And How Long May Signs Be Posted?

For information about exactly where you may or may not place signs, or for information
regarding the length of time your signs may be posted, check with your city or county
government and with the Texas Department of Transportation at (512) 416-2901.

MISREPRESENTATION
L. Are There Restrictions On The Contents Of Political Advertising?

Political advertising and campaign communications may not misrepresent a person's identity or
official title, nor may they misrepresent the true source of the advertising or communication. The
election law does not address other types of misrepresentation in political advertising or
campaign communications.

Note that the misrepresentation rules apply to both political advertising and campaign
communications. “Campaign communication” is a broader term than “political advertising.”

A “campaign communication” means “a written or oral communication relating to a campaign
for nomination or election to public office or office of a political party or to a campaign on a
measure.”

I1. Misrepresentation Of Office Title.

A candidate may not represent that he or she holds an office that he or she does not hold at the
time of the representation. If you are not the incumbent in the office you are seeking, you
must make it clear that you are seeking election rather than reelection by using the word
“for” to clarify that you don’¢t hold that office. The word “for” must be at least one-half the
type size as the name of the office and should appear immediately before the name of the office.
For example, a non-incumbent may use the following formats:

John Doe
For
Attorney General

Vote John Doe
for Attorney General
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ITI. Misrepresentation Of Identity Or Source.

A person violates the [aw if, with intent to injure a candidate or influence the result of an
electon, the person misrepresents the source of political advertising or a campaign
communication or if the person misrepresents his or her own identity or the identity of his or her
agent in political advertising or in a campaign communication. (If someone else 1s doing
something for you, that person is your agent.) For example, you may not take out an ad in favor
of your opponent that purports to be sponsored by & notoriously unpopular group.

TV. Use Of State Seal,

Only officeholders may use the state seal in political advertising,
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Texas Ethics Commission P.O. Box 12070 Austin, Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989)

CODE OF FAIR CAMPAIGN ForM CFCP
PRACTICES COVER SHEET

OFFICE USE ONLY
Pursuant to chapter 258 of the Election Code, every candidate and  [Saerecenes

political committee is encouraged to subscribe to the Code of Fair
Campaign Practices. The Code may be filed with the proper filing
authority upon submission of a campaign treasurer appointment
form. Candidates or political committees that already have a
current campaign treasurer appointment on file as of September 1,
1997, may subscribe to the code at any time.

Dale Hand-dliverad or Posimarked

Date Processead
Subscription to the Code of Fair Campaign Practices is voluntary.
Dsle Imaged
1 ACCOUNT NUMBER 2 TYPE OF FILER
(Ethics Cormnmission Fllers)
CANDIDATE |:| POLITICAL COMMITTEE |:|
If filing as a candidale, complele boxes 3 - 6, if filing for a polltical committee, complele
then read and sign page 2. boxes 7 and 8, then read and sign page 2.
3 NAME OF CANDIDATE TILE (Dx., Mr., Ms., alc.) FIRST Ml
(PLEASE TYPE OR PRINT)
S e Lyt Sumeix (én_', " I'.m:) ......
4 TELEPHONE NUMBER AREA CODE PHONE NUMBER EXTENSION
OF CANDIDATE )
{PLEASE TYPE OR PRINT) (
5 ADDRESS OF CANDIDATE STREEY/PO BOX. APT/SUITE & ary; STATE; 219 CoDe
(PLEASE TYPE OR PRINT)
6 OFFICE SOUGHT
BY CANDIDATE
(PLEASE TYPE OR PRINT)
7 NAME OF COMMITTEE
(PLEASE TYPE OR PRINT)
8 NAME OF CAMPAIGN YITLE (Dr., Mr., M., atz.) FIRST MI
TREASURER
(PLEASETYPEORPRINT) [ e e e e e e e
NICKNAME LAST SUFFIX (SR., JR. 11, sic.)

GO TO PAGE 2
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CODE OF FAIR CAMPAIGN PRACTICES

There are basic principles of decency, honesty, and fair play that every candidate and political committee in this state
has a moral obligation to observe and uphold, in orderthat, after vigorously contested but fairly conducted campaigns,
our citizens may exercise their constitutional rights to a free and untrammeled choice and the will of the people may be
fully and clearly expressed on the issues.

THEREFORE:

(1) Twill conduct the campaign openly and publicly and limit attacks on my opponent to legitimate challenges to my
opponent’s record and stated positions on issues.

(2) TIwillnotuse or permit the use of character defamation, whispering campaigns, libel, slander, or scurrilous attacks
on any candidate or the candidate’s personal or family life.

(3) Twillnotuse or permit any appeal to negative prejudice based on race, sex, religion, or national origin.

(4) Twill notuse campaign material of any sort that misrepresents, distorts, or otherwise falsifies the facts, nor will I
use malicious or unfounded accusations that aim at creating or exploiting doubts, without justification, as to the
personal integrity or patriotism of my opponent.

(5) Twillnotundertake or condone any dishonest or unethical practice that tends to corrupt or undermine our system
of free elections or that hampers or prevents the full and free expression of the will of the voters, including any
activity aimed at intimidating voters or discouraging them from voting.

(6) Twilldefend and uphold the right of every qualified voter to full and equal participation in the electoral process,
and will not engage in any activity aimed at intimidating voters or discouraging them from voting.

(7) Twillimmediately and publicly repudiate methods and tactics that may come from others that I have pledged not
to use or condone. I shall take firm action against any subordinate who violates any provision of this code or the
laws goveming elections.

I, the undersigned, candidate for election to public office in the State of Texas or campaign treasurer of a political
committee, hereby voluntarily endorse, subscribe to, and solemnly pledge myselfto conduct the campaign in accordance
with the above principles and practices.

Signature Date
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Election Calendar

For a City's General Election on
May 7, 2016

This calendar indicates the dates for actions necessary in a general election of city officers to be held on May
7, 2016. It includes all major actions for which the Election Code prescribes a specific date or deadline for
performance, but it does not include all actions (e.g., preparation of ballot boxes and other election equipment
and of sets of precinct election forms) for which the beginning date for performance can vary from one city to
another depending on local factors. Each city secretary should use the chart in M §9.02 of the Texas Municipal
Election Law Manual in conjunction with this calendar to fill in those dates on the city secretary’s personal
election calendar created in accordance with local conditions [see M 89.03]. The city secretary’s personal
calendar should also reflect dates that the city secretary prefers in place of the discretionary dates recommended
in this calendar.

Column 5 indicates the time interval between the date of the action and election day. For example, the
notation 50" in the entry for March 18 means that the day for beginning mandatory office hours is the 50" day
before election day; the notation “+5" in the entry for May 12 means that the last day for receiving a ballot from
outside the United States is the 5™ day after election day.

When there is a statutory provision prescribing the last day for the performance of an act, the number in
Column 5 reflects that day. If the statutory day must be moved because of a Saturday, Sunday, or state or national
holiday, the resulting date is designated in Columns 1 and 2, and Column 5 indicates, in parentheses and italics,
the actual number of days measured from election day.

In preparing a personal calendar, the city secretary should remember the rule in EC §1.006 that if the last day
for performance of an action falls on a Saturday, Sunday, or a state or national holiday, the deadline date is
usually extended to the next regular business day whether the day is a city holiday or not [see M §2.16(a)]. When
a deadline is extended for this reason, the extended date is used for determining other dates that are calculated
in relation to the event of the extended date. Exceptions are noted in this calendar.

Major steps are in ALL CAPS. Steps for early voting are in ITALICS.

By or With Manual
Date Action Whom Taken Ref. § Column 5
Dec 21 | LAST DAY to begin posting on bulletin board City Secretary 11.05(f) 138"
the notice of the dates of the filing period for
the general election. (30 days before first day
to file application for a place on the ballot).
SOS has ruled that notice must contain
location where applications will be received.
Jan 4 Obtain a supply of the following forms: City Secretary 7.11 *124"
candidate's application for place on ballot; et seq.
appointment of campaign treasurer (candidate 18.10

and specific-purpose committee); report of
contributions and expenditures (candidate-
officeholder and specific-purpose committee);
application for mail ballot, and a set of
administrative forms if ordered from a supply
house. (Set up schedule for ordering precinct
sets and other forms if they are to be ordered
later.)

*An asterisk in Column 5 indicates the time stated is not required by statute.

vii



ELECTION LAW MANUAL 2015
By or With Manual
Date Action Whom Taken Ref. § Column 5
Jan 4-29 | Review recommendation for following steps City Secretary and 9.02 *124"
listed in M §9.02 for possible needed or City Council 14.03 fhfttlh
desired action: Steps 1 through 5 (revising 99
election precincts; designating polling places;
changing method of voting if equipment is
available but not adopted for use or if
acquisition of equipment by city is desired);
Step 12 (establishing or changing terms of
election judges).
Jan 15 | Last day for timely filing of semi-annual report City 18.05 Jan 15
of contributions and expenditures. Secretary
GENERAL ELECTION
Jan 20 FIRST DAY FOR FILING APPLICATION for City 11.05 108"
place on ballot. This is the 30" day before Secretary
filing deadline.
Jan 20 | FIRST DAY FOR FILING DECLARATION OF City 11.10 108"
WRITE-IN CANDIDACY. Secretary
Jan 25- | Recommended period for CALLING Mayor ™ 10.02 *103™
Feb 9 ELECTION AND POSTING NOTICE OF 10.03 thru
ELECTION on bulletin board. 10.12 *gg"h
Feb 8 | LAST DAY for small city in small county to City 7.07(d),(e), () o
provide secretary of state notice of intent to Secretary (89"™)
use exception to accessibility requirements or
show undue burden, if required. 90" day is on
Sun. This action is extended to Mon, Feb 8
(89" day).
Feb 9 Recommended LAST DAY FOR ORDER City Council 3.07 *ggt
DESIGNATING ELECTION PRECINCTS AND
POLLING PLACES.
Feb 16 | Remove candidate’s name from ballot if the City 11.25(a) 81
candidate dies on or before Feb 16 (day before Secretary
the 2" day before filing deadline).
GENERAL ELECTION
Feb 19 | STATUTORY LAST DAY FOR ORDERING Mayor! 10.04 78"
ELECTION.?
Feb 19 | LAST DAY FOR FILING APPLICATION FOR City 11.05(a) 78"
PLACE ON BALLOT (must be received by 5 Secretary 11.06
p.m.). City Secretary’s office should stay open
until 5 p.m.
Feb 22 | Recommended beginning date for preliminary City 4.08 *75M
work on appointment of election judges. Secretary :
Feb 22 | Recommended last day to POST 72 HOUR City 8.06 *75M
NOTICE OF DRAWING for order of names on Secretary
ballot. Must be posted at least 72 hours
preceding the time of the drawing.

*An asterisk in Column 5 indicates the time stated is not required by statute.
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MAY 2016 ELECTION CALENDAR

By or With Manual
Date Action Whom Taken Ref. § Column 5

Feb 23 | LAST DAY FOR A WRITE-IN CANDIDATE to City 11.10(b) 74"
declare candidacy in the GENERAL or Secretary
SPECIAL election. (If a special election has
not been called by this date, and a write-in
declaration is received, contact the secretary
of state for advice.)

Feb 24 | LAST DAY for a ballot candidate in general City 8.05(b) 73"
election to withdraw (withdrawal request must Secretary 11.22
be received by 5 p.m.). LAST DAY that a 11.23
declaration of ineligibility causes omission of 11.24
candidate’s name from ballot. (These
deadlines occur on the 5" day after the filing
deadline.) City secretary’s office should stay
open until 5 p.m.

Feb Recommended period to CONDUCT City 8.06 *72M

25-29 DRAWING FOR ORDER OF NAMES ON Secretary thru
BALLOT. Prepare ballot format and send it to *6g™M
printer.

Feb26 | LAST DAY for awrite-in candidate to withdraw City 11.22(b) 71°
in general election and have name removed Secretary
from write-in list. The statute does not state a
time, so the deadline is midnight.

Feb 27 LAST DAY to order a SPECIAL ELECTION to City Council 13.06 70"
fill a vacancy so that the filing deadline will be City
the 62™ day before election day. This date Secretary
remains on Sat because it is not the last day to
order a special election.

Mar 7 If a SPECIAL ELECTION to fill a vacancy is City 13.06 62"

held in conjunction with the general election, Secretary (61%)
and the SPECIAL ELECTION was called on or
before the 70" day before the election, this is
the LAST DAY FOR FILING AN APPLICA-
TION for a place on the ballot in the
SPECIAL ELECTION. 62" dayis on Sunday.
This action is extended to Mon, Mar 7, the 61
day..

Mar 8 LAST DAY TO DELIVER NOTICE TO THE City Council 10.16 60™
COUNTY CLERK AND VOTER REGISTRAR (City Secretary)
of each county in which the election will be
held.

Mar 8 First day of the period Texas Ethics Commis- | City Secretary/ Texas 18.01 60"
sion will defer investigation until after election Ethics Commission
(or runoff) if an allegation is filed.

Mar 11 | Extended deadline to file for a place on the City 11.05 57"
ballot in a city office having a 4-year term if no Secretary

one has filed by 5 p.m. on Feb 19 (must be
received by 5 p.m.).

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015

Date

Action

By or With
Whom Taken

Manual
Ref. §

Column 5

Mar 11

If a SPECIAL ELECTION to fill a vacancy is
held in conjunction with the general election,
and the SPECIAL ELECTION was called on or
before the 70" day before the election, this is
the LAST DAY for candidate in the special

election to withdraw (withdrawal request must
be received by 5 p.m.). LAST DAY that a
declaration of ineligibility causes omission of
candidate’s name from ballot.

City
Secretary

8.05(b)
11.22
11.24

57th

Mar 14-
25

Recommended period for APPOINTING
ELECTION JUDGES.” (Schedule for first
council meeting after period if no meeting
during period.) See M §10.15 on giving notice
to election judges.

City Council™

*54h
thru
*43

Mar 17

RECOMMENDED DATE TO PRINT BALLOTS
which have been prepared earlier.

City
Secretary

8.16

*51%

Mar 18

Beginning date of period for mandatory office
hours.

City
Secretary

2.15

50th

Mar 22

Lastday to order a SPECIAL ELECTION tofill
a vacancy unless a law outside the EC
provides for an earlier date.

City
Secretary

13.06

46"

Mar 23

FIRST DAY TO MAIL EARLY BALLOTS, IF
AVAILABLE. Note the roster of persons
mailed ballots is not available to the public until
the first business day after election day [See M
816.56(Q)].

City
Secretary

16.57

45"

Mar 28

If a SPECIAL ELECTION to fill a vacancy is held in
conjunction with the general election, and the
SPECIAL ELECTION was called after the 70™ day
before the election, this is the LAST DAY FOR
FILING AN APPLICATION for a place on the
ballot in the SPECIAL ELECTION.

City Council

13.06(a)(2)

40"

Mar 30

Last day to mail balloting materials for early
voting by mail, to persons whose applications
were accepted 8 days or more before the 45"
day.

City
Secretary

16.57

38th

Apr 4

LAST DAY for a candidate in a SPECIAL
ELECTION with a filing deadline of the 40" day, to
withdraw or be declared ineligible and have name
removed from the ballot. The 35" day is Sat, Apr 2.
The deadline is moved to Mon, Apr 4, the 33" day.

City
Secretary

11.24(b)

3 5th
(339)

Apr 7

Apr 7

Due date for filing first report of campaign
contributions and expenditures by opposed
candidates and specific-purpose committees
supporting or opposing opposed candidates by
5 p.m. or midnight if filed electronically. City
secretary’s office should stay open until 5 p.m.

Last day for submitting voter registration
application in time to vote at the election or for
requesting transfer of registration in time to
vote in new precinct not in the same county
and territory.

City
Secretary

Registrar

18.06

6.23(q)
6.25(b)

30th

30th

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015 MAY 2016 ELECTION CALENDAR
By or With Manual
Date Action Whom Taken Ref. § Column 5
Apr 7- PERIOD FOR PUBLISHING NOTICE OF Mayor ™ 10.12 30"
27 ELECTION. Must be published at least once in 20.04 thru
a newspaper during this period. 10"
Apr 7 Minimum 10™ day to begin posting continuous City 16.72 30"
notice if signature verification committee meets Secretary
Apr 17.
Apr 7 Recommended last day to notify presiding Mayor 10.15 *30™"
judges of duty to hold election.
Apr 7 Recommended last day to request voter City 6.32(d) *30™"
registrar to prepare lists of registered voters Secretary 6.35
and furnish statement of residence forms to be 7.42
used in conducting the election.
Apr 15 Recommended last day to request waiver of City 9.45 *22n
partial manual recount of electronically counted Secretary
ballots if the secretary of state has not already
issued a waiver.
Apr 15- 28 | Possible period for posting notice amending City 16.22(k) 22"
notice of branch early voting polling places. Secretary thtrhu
9
Apr16 | LAST DAY for POSTING NOTICE OF City 10.12(c) 21°
(Apr15 | ELECTION on bulletin board for posting Secretary ¥
Recom- | notices of city council meetings. The 21° day
mended) | is on Sat. Technically, the notice can be
delayed until Mon, Apr 18, but it is better
practice to post no later than Fri, Apr 15, which
is the 22" day before the election.
Apr17 | First day a signature verification committee City 16.72 20"
may begin work. Secretary
Apr 18 | Lastday for unregistered applicant to submit a City 17.02(a) 20"
federal postcard application and be eligible to Secretary & (d) (19™)
vote a full ballot.. (The 20" day before the
election is Sun, Apr 17. The deadline is
extended so that if the application is placed in
the mail by Mon, Apr 18, it is timely.)
Apr19 | Recommended last day for publication of City 7.40 18"
notice of the test of automatic tabulating and Secretary
DRE equipment to be used in early voting if the
test is on Apr 22. (Notice for tabulating
equipment must be 48 hours before date of
test. Notice for DRE equipment must be 48
hours before test begins.)
Apr19 | Last day early voting clerk, upon receipt of City 16.53(c) 18"
defective early voting application, must mail 2" Secretary
application with explanation of defects and
instructions.
Apr 20 Last day to begin posting continuous notice of City 16.22(k) 17"
schedule for branch early voting polling places. Secretary

(5™ day before beginning of early voting by
personal appearance.)

*An asterisk in Column 5 indicates the time stated is not required by statute.
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ELECTION LAW MANUAL

2015

Date

Action

By or With
Whom Taken

Manual
Ref. §

Column 5

Apr 22

Apr 22

Apr 22

Apr 22

Last day to receive application from voter
delivered in person for a ballot to be voted by
mail (by close of business). This is the last
business day before the beginning of early
voting by personal appearance.

Last day for conducting first test of automatic
tabulating and DRE equipment to be used for
early voting (at least 48 hours before it is
used).

STATUTORY DEADLINE FOR NOTIFYING
JUDGES OF DUTY TO HOLD THE
ELECTION.

Last day to challenge write-in candidate for
compliance.

City
Secretary

City
Secretary

Mayor

City
Secretary

16.51(€)(5)

7.40(c) & (d)

10.15(a)

11.10(j)

1 5th

1 5'[h

1 5th

1 5'[h

Apr 24

First day cities holding joint election with
county having population of 100,000 or more
may convene the early voting ballot board to
process mail ballots. 24-hour notice must be
posted for each delivery of voting materials
made before election day. If notice require-
ments have been followed, the board may
process the materials but may not count the
ballots until after the end of the period of early
voting by personal appearance. (9" day before
end of early voting by personal appearance.)

City
Secretary

16.74(a)

13th

Apr 25

Apr 25

FIRST DAY FOR EARLY VOTING BY
PERSONAL APPEARANCE. If voting will be
conducted on Sat or Sun, Apr 30 or May 1,
notice of schedule must be posted at least 72
hours before first hour of the weekend voting.
(The city council must designate 2 weekdays
that early voting will be conducted for 12
hours.)

First day for new illness or disability allowing
late application for late (emergency) early
voting.

City
Secretary

Voter

16.21
16.22(d) & (i)

17.16

12th

12th

Apr 26

Last day to receive application by mail for a
ballot to be voted by mail, including an FPCA,
by 12 noon or close of business, whichever is
later.

City
Secretary

16.51(d)
17.02(b)

11th

Apr 27

LAST DAY FOR PUBLICATION OF NOTICE
OF ELECTION.

Mayor ™

10.12

10th

Apr 29

Due date for filing second report of campaign
contributions and expenditures by 5 p.m. or
midnight if filed electronically.

City
Secretary

18.06(c)
18.08(a)
& (c)

8th

May 1

Last day for publication of notice of first test of
automatic tabulating equipment to be used at
a polling place if the first test is on May 4. (48
hours before date of test.)

City
Secretary

7.40(d)

61h

*An asterisk in Column 5 indicates the time stated is not required by statute.
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MAY 2016 ELECTION CALENDAR

Date

Action

By or With
Whom Taken

Manual
Ref. §

Column 5

May 1

Last day for publication of notice of first test of
DRE equipment to be used at a polling place
if the first test is on May 4. Notice must be
published at least 48 hours before test begins
for DRE’s. To assure 48 hours before test
begins, notice should be published by 3" day
before date of test.

NOTE: Even though May 1 is a Sun, these
deadlines are not moved because these
notices are contingent on testing being
conducted on May 4. Tests and notices could
be delayed, but this is not advisable.

City
Secretary

7.38(d)

6th

May 2

May 2

Last day for publication of notice of first test of
automatic tabulating equipment to be used at
a central counting station if the first test is on
May 5. (48 hours before date of test.)

First day for death in family to qualify for late
(emergency) early voting.

City
Secretary

City
Secretary

7.40(b) &
(d)

17.31

May 3

May 3

May

LAST DAY OF REGULAR EARLY VOTING BY
PERSONAL APPEARANCE.

Recommended day for first test of automatic
tabulating equipment to be used at a polling
place or central counting station and DRE
equipment to be used at a polling place. If
tests are conducted on thisrecommended day,
make sure all notices have been published.
See entries for May 1 and 2 for deadlines for
notice publication.

As soon as early voting is over, and until 7:00
p.m. May 7, early voting materials may be
delivered to the early voting ballot board if
notice requirements have been followed. The
board may process the materials but may not
count the ballots until polls open on election
day; unless the election is held jointly with a
county with population of 100,000 or more, in
which case, ballots may be counted.

City
Secretary

City Secretary

City
Secretary

16.21(c)

7.40(d)

16.74(a) & (c)

4th

* 4th

4" thru
close of
polls

May 4

May 4

Last day to receive an application to cancel
mail ballot without also returning the ballot..

Last day for conducting first test of automatic
tabulating equipment to be used at a polling
place (at least 48 hours before used for
counting on election day). To assure 48 hours
before 7 a.m. of election day, test must be by
3 day. Notice must be published at least 48
hours before date of test.

City
Secretary
City
Secretary

16.59(a)

7.40(c) & (d)

3rd

3rd

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015

Date

Action

By or With
Whom Taken

Manual
Ref. §

Column 5

May 4

May

Last day for conducting first test of DRE
equipment to be used at a polling place or
central counting station (at least 48 hours
before voting begins on election day). To
assure 48 hours before 7 am of election day,
test must be by 3™ day. Notice must be
published at least 48 hours before test begins
for DREs.

Period to apply for late (emergency) early
voting because of death in family May 4 or
later. Requires absence from county on
election day.

Recommended time to prepare list of
registered voters for early voting ballot board
if more than one early voting polling place. A
new law for 2016 requires the early voting
clerk to mark the names on the list of
registered voters of persons who voted early
before this list is delivered to the precinct
election judges.

Period to apply for late (emergency) early
voting because of illness or disability
originating on or after Apr 25.

City Secretary

City
Secretary

City
Secretary

City
Secretary

7.38(d)(1) &
2

17.33

16.76
16.83(a)

17.17

3rd

3rd
thru 1%

*3rd
thru 1%

3"thru
Election
Da'ya
5p.m.

May 5

Last day for first test of automatic tabulating
equipment to be used at a central counting
station. Notice must be published at least 48
hours before date of test.

Presiding Judge

7.40(b)

2nd

May 6

May 6

May 6

May 6

Last day to deliver precinct list of registered
voters with the early voting voters marked, to
presiding judges and recommended date for
delivery of supplies to presiding judges.

Recommended date for delivery of equipment
to polling places (statutory deadline is 6 a.m.
on election day).

RECOMMENDED DAY TO POST NOTICE OF
COUNCIL MEETING to canvass the returns if
canvass will be on 3" day after election. Notice
must be posted at least 72 hours before time
of meeting.

Last day to submit an application (by close of
business) for and vote a ballot by personal
appearance due to death in immediate family
that occurred May 4 or later.

City
Secretary

City
Secretary

City

Secretary

City
Secretary

7.47(b)
16.83())

7.48

9.42(b)

17.33(b)

lSt

*1st

* 13'[

1St

May 7

May 7

ELECTION DAY. Polls are open 7 a.m. to 7
p.m. Voting by sick or disabled voters at main
early voting place, 7 a.m. to 7 p.m., where
electronic voting systems are used at precinct
polling place.

7 a.m. to 7 p.m. early voting clerk’s office must
remain open for early voting activities.

City
Secretary

City
Secretary

17.41

9.23

E Day

E Day

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015 MAY 2016 ELECTION CALENDAR

By or With Manual
Date Action Whom Taken Ref. § Column 5
May 7 5 p.m. deadline for late applications for ballots City 17.16 E Day
from voters who became ill or disabled Apr 25 Secretary 17.17
or later.
May 7 Deliver early voting ballots, etc., to early voting City 16.73(a) E Day
ballot board. Second key to ballot box is Secretary
delivered by chief of police or marshal.
May 7 7 pm deadline for receiving ballots from voters City 17.17 E Day
who became ill or disabled Apr 25 or later. Secretary
May 7 7 pm deadline for receiving early voting mail City 9.23(c) E Day
ballots. After regular mail delivery, check mail Secretary 16.58(a)
box for early voting mail ballots.
May 7 Receive precinct records, voted ballots, etc. City 9.33(d) E Day
(Chief of police or marshal receives keys to Secretary 9.34
ballot boxes containing voted ballots.) Mayor
May 7 UNOFFICIAL TABULATION OF RESULTS. City 9.35 E Day
Secretary
May 9 First day for public access to early voting by City 9.49(d) +2
mail roster and applications and for mailed Secretary 16.56(qg)
early voting ballot materials. EXCEPTION: 16.522(f)
Roster and materials for voters who submitted
an annual ABBM are not available for public
access until after the last election for which the
annual application applies.
May 9 Last day to deliver provisional ballots to Voter City 9.41(a) +2
Registrar of each county in which city is Secretary
located.
May 10 | Provide Official STATEMENT OF ELECTED City 12.32(d) *+3
OFFICER NOT APPOINTED BY THE Secretary
GOVERNOR and OATH OF OFFICE to
candidates who appear to have won, or may
win. These are now Secretary of State
Forms 2201 and 2204. These are provided at
this time for information. They must be signed
after the canvass.
May Period during which early voting ballot board Early Voting 16.74(f)(1) +3 thru
10-16 may meet to count ballots received from Ballot Board +9
outside the United States if the early voting
clerk certifies that all ballots mailed from
outside the United States have been received.
May PERIOD FOR OFFICIAL CANVASS. Mayor City Council/ City 9.42(b) +3 thru
10-18 sets exact day and hour. City secretary Secretary 9.44 +11
records results in election register as soon as
practicable after canvass. [Canvass may occur
before 11" day only if all FPCA ballots have
been received and the EVVB has completed
the count of provisional ballots.]
May Completion before canvass of report of early City 16.87 +3 thru
10-18 votes cast for each candidate or measure, by Secretary +11
election precinct.

*An asterisk in Column 5 indicates the time stated is not required by statute.

XV




ELECTION LAW MANUAL

2015

By or With Manual
Date Action Whom Taken Ref. § Column 5
May AFTER CANVASS, ISSUE CERTIFICATE OF Mayor 12.23 +3 thru
10-18 ELECTION. +11
May 10- | Partial manual count of electronically counted City 9.45 +3 thru
May 31 | ballots if waiver not obtained from secretary of Secretary +21
state, must begin not later than 72 hours after (+24)
polls close and be completed by the 21 day.
+21% day is Sat, May 28. The date is extended
to Tue, May 31 (+24" day), because Mon, May
30 is Memorial Day..
May 12 | Lastday for receiving a ballot from outside the City 16.58(b) +5
United States. Secretary
May 13 | Last day for provisional voter to present ID to Voter Registrar 16.261(g) +6
voter registrar or execute required affidavit.
May 13 | Early voting ballot board (EVBB) convenes to Early Voting 16.74(f) +6
count early voting ballots received by Thur, Ballot Board
May 12, from outside the United States, if the
early voting clerk did not certify that all ballots
mailed from outside the United States had
been received earlier. (Provisional ballots may
be processed at this time.)
May 13 | Last day for voter registrar to complete the Voter Registrar 9.41(c) +6
review of provisional ballots.
May 13 | Last day for general custodian of election City Secretary 9.41(c) +6
records or presiding judge of the early voting TAC §81.175
ballot board to retrieve the provisional ballots (d)(3)
from the voter registrar unless the voter
registrar designates a time on the +7 day.
May 13 | Type A elected officials may qualify and Candidate with 12.34 +6
assume duties of office [LGC §22.006]. The City
statute states 5" day after election, excluding Secretary
Sundays. The resulting day is the 6" day after.
Officials may not take office until the canvass
is complete unless the election was cancelled.
May 14 | Lastday forVoter Registrarto designate a time 9.41(c) +7
of delivery of provisional ballots to the general TAC
custodian of election records or presiding judge §81.175(d)
of the EVBB. Time must be before the
convening of the EVBB. May 14 is a Sat, but
this deadline is not extended.
May ORDERING OF RUNOFF ELECTION, if City Council 14.04 +8 thru
15-23 necessary, not later than 5" day after canvass. or +16
Mayor ™
May 16 | Lastday for the EVBB to convene for counting Early Voting 16.77(b) +9
the provisional ballots. (New date for 2016) Ballot Board
May 17 | Last day for presiding judge of EVBB to mail Presiding Judge of 16.78 +10
notices of rejected mail ballots to voters. EVBB
May 18 | LAST DAY for conducting the official canvass City Council 9.42(b) +11
of the election.

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015 MAY 2016 ELECTION CALENDAR
By or With Manual
Date Action Whom Taken Ref. § Column 5

May 20- | Period during which notice of disposition of Presiding Judge of 16.77(e) |By 10" day|

May 31 | provisional ballots must be mailed to voters. If EVBB after
10" day is Sat or Sun (May 21-22), last day is canvass
Mon, May 23. If 10" day is Sat, May 28, last
day is Tue, May 31, because Mon, May 30 is
Memorial Day.

May 30- [ POSSIBLE PERIOD FOR RUNOFF City 14.03 20"-45™"

Jul 5 ELECTION, depending on date of official Secretary/ day after
canvass, unless a charter provides for a later City Council canvass
date. If 45" day is Sat, Jul 2, the deadline
moves to Tue, Jul 5, because Mon is Jul 4 a
holiday.

May 31 | Lastday for mailing results of manual count to City 9.45 +21
secretary of state, if no waiver is obtained. Secretary (+24)
+21% day is Sat. The deadline is extended to
Tue, May 31 (+24" day) because Mon, May 30,
is Memorial Day.

Jun 6 Last day to transmit election results by city Mayor 9.44 +30
precinctin electronic form to secretary of state. (Presiding Officer of

the Canvassing Com-
mittee)

Jun16 | LAST DAY OF MANDATORY OFFICE City 2.15 +40
HOURS. Secretary

July 7 First day for transfer of voted ballots from the City 9.50(g) +61
locked ballot box to another secure container. Secretary

July 15 | Last day for timely filing of semiannual report City 18.05 July 15
of contributions and expenditures. Secretary

_, e ——

Nov 7, | Last day of preservation period for ballots City 9.50(q) +6

2016 and other precinct election records of city Secretary months
election.

Endnotes

[1] Follow home-rule city's charter provision, if any.

[2] The city’s governing body may choose to conduct a mock student election under EC 8276.007. The
major steps taken for a general election should be taken for a student election. The student election may
be held on the first day before the election, but results must not be published until after the polls close
on election day.

NOTE ON CALENDAR FOR SPECIAL OR RUNOFF ELECTION

To prepare a calendar for a special election to fill a vacancy in office, see M 813.02;
election on a measure, see M §815.02; for a runoff election, see M §14.03.

NOTE ON CONTEXT

for a special

When reading a section of the Election Code, remember to read the chapter and subchapter titles to

determine if the section you are reading applies to cities.

*An asterisk in Column 5 indicates the time stated is not required by statute.
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POLITICAL SIGNS

State Law supersedes municipal regulation of certain political signs. The state law
regulating political signs is in Chapter 216 of the Local Government Code (216.903 text
below)

In summary the code reads:

As long as a political sign is on private property and is less than 36 square feet in size, no
more than eight feet high, not illuminated and has no moving elements; then the City can
not regulate that sign.

It is not permissible to place a political sign on the public right away, or on private
property without the permission of the owner.

LOCAL GOVERNMENT CODE
CHAPTER 216. REGULATION OF SIGNS BY MUNICIPALITIES

§ 216.903[0]. REGULATION OF POLITICAL SIGNS BY
MUNICIPALITY. (a) In this section, "private real property" does
not include real property subject to an easement or other
encumbrance that allows a municipality to use the property for a
public purpose.

(b) A municipal charter provision or ordinance that
regulates signs may not, for a sign that contains primarily a
political message and that is located on private real property with
the consent of the property owner:

(1) prohibit the sign from being placed;

(2) require a permit or approval of the municipality
or impose a fee for the sign to be placed;

(3) restrict the size of the sign; or

(4) provide for a charge for the removal of a political
sign that is greater than the charge for removal of other signs
regulated by ordinance.

(c) Subsection (b) does not apply to a sign, including a
billboard, that contains primarily a political message on a
temporary basis and that is generally available for rent or
purchase to carry commercial advertising or other messages that are
not primarily political.

(d) Subsection (b) does not apply to a sign that:

(1) has an effective area greater than 36 feet;
(2) 1s more than eight feet high;

(3) is illuminated; or

(4) has any moving elements.
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